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[IporpamMma rocynapCTBEHHOW HTOTOBOW aTTecTaluu pa3paboTaHa B COOTBETCTBUU C
denepaTbHBIM roCyJapCTBEHHBIM 00pa3zoBaTeIbHBIM CTaHJIapTOM CpeIHero
npodeccuoHansHOro  obpazoBanuss 1o cnenuanbHocTH  46.02.01  JlokymMeHTalnOHHOE
oOecrieueHre YIpaBICHHUs U apXUBOBEACHHE, YTBEPKICHHBIM MNpPHUKa30M MUHIIPOCBEIICHUS
Poccun ot 26.08.2022 roga Ne 778 (3apeructpupoBano B Muntocte Poccum 30.09.2022 r.
Ne 70318).
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KaTeTrOpHH.

[Iporpamma paccMoTpeHa W ojoOpeHa Kak COOTBETCTBYIOIIAs TpeOOBaHUSIM
(denepanbHOro rocyJapCTBEHHOTO 00pa30BaTENIbHOIO CTaHapTa CPEAHEro MpodeccnoHalbHOTO
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— peueHreM MeToan4deckoro coBeta komiemka ot 25.04.2023 (mporokon Ne 7);
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yyacTueM mpejcenatens ['ocyaapcTBEHHOM SK3aMEHAI[MOHHOW KOMHMCCUHU IO CHEeIMaIbHOCTU
44.02.01 HomxkonbHoe obpasoanue 2023 rona T.U. Ilensuna, 3aBeayromas ['ocy1apcTBEHHBIM
YUpEKICHUEM JIyranckoit Haponnon PecniyOnuku «JIyranckoe JIOIIKOJIBHOE
obmeobpazoBatenbHoe yupexaenne — scinu-cag Ne 31 «Awuctenox»» (mpuxaz OIl «MIIK
JITIY» ot 30.01.2023 Ne 13-OJf «O0 yTBEep)KOEHMM COCTaBa TOCYAapCTBEHHOU
9K3aMEHAIlMOHHONM KOMHCCHM JUIs MpPOBEAEHUS TOCYAApCTBEHHOM HTOrOBOM arTecTaluu U
MIPOMEXKYTOUHOM aTTecTalu B popmMe KBaTU(PUKAITMOHHOTO 3Kk3aMeHa Ha 2023 roay).
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1 OBIIME ITOJIOKEHU S

[Iporpamma rocymapcTBeHHOM MTOTrOBOM aTTectanuu (ganee — IIporpamma
['MA) nporpamMmbl HOJATOTOBKH CIEIUATUCTOB CPEIHETO 3BEHA IO CIEUUATBLHOCTH
46.02.01 JloKyMEHTAlMOHHOE OOECIIEYEHUE YIPAaBICHUS U apXUBOBEICHUE
pa3zpaboTaHa B COOTBETCTBHH C:

—  @epnepanbHbIM 3aKOHOM OT 29 nekadbps 2012 roma Ne 273-®3 «O6
oOpazoBanuu B Poccuiickoit ®deaepanumny;

— @enepalbHBIM  TOCYIApCTBEHHBIM  00Opa30BaTEIbHBIM  CTAHIAPTOM
CPEIIHETO npo(heCcCUOHATBFHOTO o0pa3oBaHHUs 1o CIIEUAIBHOCTH
46.02.01 loxymeHTalMOHHOE OOecleyeHne YIpaBICHUS U apXUBOBEJICHUE,
YTBEPKJIEHHBIM TIpuKa3zoM MunnpocsenieHus: Poccumn ot 26.08.2022 roga Ne 778
(3apeructpupoBano B Muntocte Poccun 30.09.2022 1. Ne 70318);

— [Tpukazom Munnpocsenienusi Poccun ot 08.11.2021 Ne 800 (pex. ot
05.05.2022) «O6 ytBepxkaenuu [lopsinka mpoBeieHUs TOCy1apCTBEHHON UTOTOBOM
aTTecTalliy MO 00pa3oBaTENbHBIM IpOorpaMMaM CpeaHero mnpodhecCruoHaIbLHOTO
oOpazoBanus» (3apeructpupoBano B Muntocte Poccuu 07.12.2021 Ne 66211);

- [Ipukazom Munnpocsemenus Poccun ot 24.08.2022 Ne 762 «0O06
YTBEPXKIECHUU TOpsAJIKa OpraHu3allid M OCYIIECTBICHUS 00pa3oBaTelbHOU
JEeATEIbHOCTH 10 00pa30BaTeNIbHBIM MpOrpaMMaM CpPeAHEro Mpo(ecCHOHATBHOTO
oOpazoBanus» (3apeructpupoBano B Muntocte Poccuu 21.09.2022 Ne 70167);

—  ®@enepanbHbiM 3ak0oHOM OT 17 depams 2023 roma Ne 19-d3 «O6
OCOOEHHOCTSIX MPABOBOI0 PETyJMPOBAHUSI OTHOIICHUM B cdepax oOpa3oBaHUS U
HayKu B CBsi3u ¢ npuHsAthueM B Pocculickyro @enepauuro Jloneukon Haponnoi
Pecniy6nuku, Jlyranckoit Hapoanoit PecmyOnuku, 3amoposkckoir o6iacTw,
XepcoHCKoM o0acTu 1 00pa3zoBaHueM B coctaBe Poccuiickoii Denepaliii HOBBIX
cyorektoB — Jloneukoit Hapomuoit Pecmy6muku, Jlyranckoit Hapomnoit
PecniyOnuku, 3amoposkckoir o0mactv, XEpCOHCKOHM 00JIacTH W O BHECEHHUU
W3MEHECHUU B OTJICJIbHBIC 3aKOHOIaTEIbHBIE aKThl Poccuiickon denepauumy;

- [Ipukaza MunobOpunayku Poccum u Munnpocsemienusi Poccun ot
05.08.2020 No 885/390 «O mnpakTU4YECKOW MOATOTOBKE OOYYAIOIIUXCS»
(3apeructpupoBano B Muntocte Poccun 11.09.2020 Ne 59778);

— IlonoxeHuem 0 BBIITYCKHOM KBaJTU(UKAITMOHHON pabore,
yTBepxkaeHHbIM  npukazom  OIl  «MIIK  JITIY»  or  31.10.2022
Nel80-OL;

—  HWHBIX HOPMATUBHO-TIPABOBBIX aKTOB JIOKAJIbHBIX aKTOB YHHUBEpPCUTETA U
Komtemxka.

[lenbr0 TOCYNapCTBEHHOM HMTOTOBOM AaTTECTALlMM SIBIIAETCS YCTAHOBIICHUE
YPOBHSI TOTOBHOCTH BBIITYCKHHUKA K CAMOCTOSITEIBHON JEITEILHOCTH 10 MPOGHUITIO
cneruanbHocT, chopmupoBanHocT 00mux (OK) u  mpodeccnoHaIbHBIX
komrierennuit (I1K) B coorBercTBuu ¢ TpedoBanusmu GI'OC CIIO.

B cootBerctBun ¢ ®I'OC CIIO BeImyckHasi KBanu(UKaIMOHHAs padoTa
(manmee — BKP) sBisiercst o6s3atenbHol yacthio [MA.

[Tpenmerom ['MA sBReTCA OLIEHKA KayecTBa MOATOTOBKH BBIITYCKHUKOB,
KOTOpasi OCYIIECTBIISIETCS B IBYX OCHOBHBIX HAIIPABJICHUSX:
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- OLICHKA YPOBHSI OCBOEHUS JUCLMILINH;
- OLIEHKAa KOMIIETEHII 00yJaronuxcs.

K rocygapcTBeHHOI UTOrOBOM aTTeCTallMU JIOIYCKAKOTCS 00yJaromuecs, He
MMEIOIINE AKAJEMUYECKON 3aJI0JDKEHHOCTH M B MOJHOM OOBEME BBINOIHUBLINE
y4eOHBI IUIAaH WM WHAMBUAYAJIbHBIM Yy4eOHBId IUIaH 10 OCBaMBaEMOM
00pa30BaTeNbHOM MPOrpaMMe MOATOTOBKU CIIEIIUAINCTOB CPEAHETO 3BEHA.

TpeOoBaHusi K pe3yjbTaTaM OCBOEHHS OCHOBHOW MNMPOo(ecCHOHATBHOI
00pa3oBaTeIbHON NPOrPAMMBI

Cnenuanuct 1o JAOKYMEHTAIIMOHHOMY OOECIEUEHHUIO YIpaBieHUS U
apXMBHOMY JIeJly JOJDKEH 001a/1aTh 00IMMH KOMIIETEHIMAMM, BKIIIOUAIOIIUMH B
ce0st CIOCOOHOCTD:

OK 01 BriOupate crocoObl pemieHus 3agad  mpodeCcCHOHAIBbHOU
JeATEIIbHOCTH MPUMEHUTENBHO K Pa3JIMYHBIM KOHTEKCTaM;
OK 02 Hcrnonb30BaTh COBPEMEHHBIE CPEACTBA IIOMCKA, aHAA3a U

MHTEpHpEeTalud HHPOPMaLUH, U HTHPOPMALIMOHHBIE TEXHOJIOTUU VISl BHITIOJIHEHHUS
3a/1a4 NpoheCCUOHAIBHOU JIeSITEIbHOCTH;

OK 03 [ImanupoBars u pean30BbIBaTh COOCTBEHHOE
npoecCUOHAIbHOE M JIMYHOCTHOE  pa3BUTUE,  MPEAIPHUHUMATEIbCKYIO
JeATEIbHOCTh B IPO(heCCHOHATIBHOM cdepe, NCIoIb30BaTh 3HAHMS MO (PUHAHCOBOM
IPAMOTHOCTH B PA3JIMYHBIX )KU3HEHHBIX CUTYaLUsX;

OK 04 D¢ dheKTHBHO B3aUMOACHCTBOBATh U pabOTaTh B KOJUICKTUBE U
KOMAaH/IE;
OK 05 OcCylIecTBIIATh YCTHYKDO U NUCHMEHHYIO KOMMYHHUKAIIUIO Ha

rocyapcTBeHHOM si3bike Poccuiickoit Denepaiii ¢ y4eToM OCOOEHHOCTEMH
COIIMAJILHOTO U KYJIbTYPHOTO KOHTEKCTA;

OK 06 [IposBasAThH rPaXJaHCKO-TTATPUOTUYECKYIO MO3ULHIO,
JEMOHCTPUPOBATh  OCO3HAHHOE TMOBEACHUE Ha OCHOBE  TPAJAUIIMOHHBIX
OOIIEYEIOBEYECKUX IEHHOCTE, B TOM YHCI€ C YYETOM TapMOHH3AIUU
MEKHAIIMOHAIBHBIX M MEXKPETUTHO3HBIX OTHOIICHUH, TMPUMEHSITh CTaHAApThI
AHTUKOPPYHIIMOHHOTO MTOBE/ICHHUS;

OK 07 ConencTBOBaTH COXPaHEHUIO OKpY>Karoleu cpenpl,
pecypcocOepeKeHNI0, MPUMEHSATh 3HAHUS 00 M3MEHEHUU KIMMarta, MPUHIIUIbBI
OEpEeXKIIMBOTO MPOU3BOACTBA, A(P(MEKTUBHO JEHCTBOBaTH B  UYPE3BBIUYANHBIX
CUTYyalusX;

OK 08 Ucnonp3oBath  cpeactBa  (pu3MYECKON — KyJdbTYpHl IS
COXpaHEHUSI M YKpEIUIeHHs 3J0pOBb B Ipolecce MpodeccrnoHalbHOM
NEATeTPHOCTH U TOAJEpXKaHUS ~ HEOOXOJUMOTO  YpOBHS  (pU3MUYECKOU
MOATOTOBJIEHHOCTH;

OK 09 [Tonp3oBaThcst  MpoQeCCHOHAIBHOW  JOKyMEHTAIlMed  Ha
rocyJJapCTBEHHOM ¥ MHOCTPAHHOM $I3bIKaX

Cneumpanuct 1o JAOKYMEHTAIMOHHOMY OOECIEUYEHHUIO0 yIpaBieHUs U
apXMBHOMY JIeJy JAOJDKEH 00JaaTh NpPo(ecCHOHAJBbHBIMM KOMIIETEeHUMSMH,
BKJIIOYAIOIIMMHU B c€0sI CITIOCOOHOCTD:
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1.  OcyuecTBieHue  OpPraHU3alMOHHOTO U JOKYMEHTAIIMOHHOTO
oOecrieueHus1 AeSITENbHOCTH OpTaHU3aAIINHN:

[IK 1.1. OcymiecTBisaTh NpuéM-nepeaady yrnpablieHYeCKoH nHGOpMaIuu ¢
MOMOIIBIO CPEJICTB MHMDOPMAITMOHHBIX M KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH;

IIK 1.2. KoopauaupoBaTh padOTy MPUEMHON PYKOBOAUTENS, 30H IpHUeMa
Pa3IMYHBIX KaTETOPUN MMOCETUTENICH OpraHu3aliy;

I[IK 1.3. Bnagerh HaBbIKaMHM IUIAHUPOBaHUS paboyero BpPEMEHH
PYKOBOJIUTENSL U CEKPETAPS;

IIK 1.4. OcyiiecTBasiTh MOJATOTOBKY JEIOBBIX IMOE3JA0K PYKOBOIAUTENS W
JIPYTUX COTPYIHUKOB OpraHU3allny;

I[IK 1.5. Bnagers cmnocobamMu oOpraHu3anu pado4yero MpOCTPAHCTBA
NPUEMHON U KaOMHETA PyKOBOJMUTEIIS;

I[IK 1.6. OcymectBiasaTe padOTy 0O MOArOTOBKE M IMPOBEACHUIO
KOH(EpEeHTHBIX MEpONpUITHI, oOecrieurBaTh HH(HOPMAITMOHHOE B3aUMOJICHCTBHE
PYKOBOJUTENA C MOAPA3ICICHUSIMU U JOJKHOCTHBIMU JIMIIAMHU OpraHU3aluy;

[IK 1.7. OdopmisaTs opraHU3alMOHHO-PACTIOPSAUTEIBHBIE JOKYMEHTHI U
OpraHu30BbIBaTh pabOTy C€ HUMH, B TOM YHCIE€ C HCIOJIb30BAHUEM
aBTOMATU3WPOBAHHBIX CUCTEM,;

[IK 1.8. OdopmiaTh JOKYMEHTHI 110 JIMYHOMY COCTaBY M OPTraHW30BBIBATH
paboTy C HUMH, B TOM YHUCJIE C UCIIOJIb30BAHUEM aBTOMATU3UPOBAHHBIX CUCTEM;

I1IK 1.9. Opranu3oBbiBaTh TEKYIIEE XpPaHEHHE TOKYMEHTOB, 00OpabOTKy Ael
JUIsL ONEPATHBHOTO W ApPXMBHOIO XPAHEHHUs, B TOM YHCJIE C HUCHOJIb30BAaHUEM
aBTOMATU3UPOBAHHBIX CUCTEM.

2. OpraHuzanusi apxXuBHOM pabOTBl MO JOKYMEHTaM OpraHu3alui
pa3IuuHbIX (OPM COOCTBEHHOCTH:

IIK  2.1. OcyumecTBiasiaTh  KOMIUICKTOBAaHHME  apXUBHBIMU  JI€JIaMU
(ToKyMeHTaM1) apXyBa OpTaHU3aIUH;

I[IK 2.2. Bectu y4€r apxuBHBIX Jel (JIOKYMEHTOB), B TOM YHCIE C
MCIIOJIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM;

I[IK 2.3. OcymecTBiiarh XpaHEHUE apXUBHBIX Jel (IOKYMEHTOB) C
MTOCTOSTHHBIM CPOKOM XPAaHEHUS U M0 JUYHOMY COCTaBYy B ApXUBE OpraHU3alUu;

IIK 2.4. OcyuiecTBIATh XpaHEHUE, KOMILUIEKTOBAHUE, YUET U UCIIOIb30BaHUE
Jen (IOKyMEHTOB) BPEMEHHOTO XPaHCHHUS;

IIK 2.5. OcymiecTBIdTh UCMOIB30BAHUE aPXUBHBIX J1€JT (JOKYMEHTOB), B TOM
YHUCJIe C UCTIOIb30BaHUEM aBTOMATU3UPOBAHHBIX CUCTEM.

3. BeinosHenwe BUIOB paboT mo mnpodeccuun padouero, CIyxkKariero
«Cekperapb-MalllMHUCTKA:

I[IK 3.1. CocraBnarh, pegakTupoBaTh W OGOPMIIATH OPraHU3AIUOHHO-
paclopsAUTEIbHYI0 JOKYMEHTAIMI0, CO3/aBAa€MYI0 B OpTraHU3alliH, COTrJIacHO
tpeboBanmsim  ['ocymapctBennsix  crangaptoB  (I'OCT) mno  odopmienuro
JIOKYMEHTOB C UCIIOJIb30BAHUEM COBPEMEHHBIX BHJIOB OPraHU3AIMOHHON TEXHUKH,

I[IK 3.2. OpraHu3oBbiBaTh JOKYMEHTOOOOPOT B  OpraHu3aluu ¢
UCITOJIb30BAHUEM COBPEMEHHBIX BUJIOB OPTraHU3AIMOHHON TEXHUKHY;
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I[IK 3.3. CocraBnate u oQOpMIATH HOMEHKIATYPY €7 OpraHu3alluu,
dbopmupoBaTh JieJa B COOTBETCTBUM C YTBEPXKICHHOM HOMEHKJIATYpOH,
o0ecreynBaTh UX COXPAaHHOCTh B TEKYILIEM JCJIONPOU3BOICTBE C UCTIOIb30BAHUEM
COBPEMEHHBIX BUJIOB OPTAaHU3ALIMOHHON TEXHUKHU;

I[IK 3.4. OcymecTBisaTh NOATOTOBKY J€Jd K Ilepellade Ha apXHBHOE
XPaHEHUE;

I[IK 3.5. BuIMogHATH MaNIMHONHKCHBIE Pa0OThl paA3IMYHONW CTETICHU
CJIO’KHOCTH.

2 ®POPMA I'OCYJAPCTBEHHOM UTOT'OBOM ATTECTAIINU

l'ocynapcTBeHHass  uTOrOBas — arTecTalMss  OPOBOAUTCS B ¢opme
JEMOHCTPALIMOHHOTO HK3aMEHa W 3alllUThl JUIJIOMHOTO TMpoeKkTa (padoThl).
OO6s3atenbHOE TpeOOBaHWE — COOTBETCTBHE TEMATHUKU JTUIUIOMHOTO IPOEKTa
(paboThl) CONIEP>KAHUIO OJTHOTO MJTM HECKOJIBKUX MPO(hEeCCUOHATBHBIX MOTYJICH.

3 OBPbEM BPEMEHH HA IIOJATIOTOBKY U INPOBEJIEHUE
IT'OCYJAPCTBEHHOM UTOI'OBOM ATTECTAIIUU

B cootBerctBun ¢ ®I'OC CIIO, kaneHmapHbM Tpa@uKoM Y4eOHOro
npouecca, o0bEM BpEMEHM Ha MOATOTOBKY M NPOBEIACHHE TI'OCYJIapCTBEHHOMN
WUTOTOBOM aTTECTALMU COCTABIIIET 6 HENIEIb, B TOM YHUCIIE:

— BBINOJHEHUE BBIMYCKHOW KBaTU(UKAIIMOHHON paboThl — 4 Henemnu;
— 3alUTa BRITYCKHOW KBATH(UKAIIMOHHON pabOThl — 1 Hemens;
—  JIEMOHCTPALIMOHHBIN 3K3amMeH — | Henmes.

Cpoku mpoBeIeHUsI TOCYJApCTBEHHOW UTOTOBOM aTTECTALMM OMPEICIISIIOTCS

B COOTBETCTBUU C YYE€OHBIM IUIAHOM M OCYIIECTBIISIETCS IO YTBEP)KIECHHOMY

rpaduky.

4 ITIOPAIOK INPOBEAEHUA JTEMOHCTPALHUOHHOI'O DK3AMEHA

JleMoHCTpauMOHHBIN 3Kk3ameH (/D) HampaBieH Ha ONpeleseHUE YpPOBHS
OCBOCHHMSI BBIIYCKHUKOM MaTepuaja, MpeayCMOTPEHHOro oOpa30oBaTeIbHOM
IpOrpaMMoi, U CTeneHH C(HOPMUPOBAHHOCTU MNPOPECCUOHAIBHBIX YMEHUN H
HABBIKOB ITyTEM IMPOBEJICHUS HE3aBUCHMOM 3KCIIEPTHOW OLEHKH BBIITOJIHEHHBIX
BBITYCKHUKOM  MPAaKTUYECKHX  3aJaHUid B  YCIOBUAX  pPEAIBHBIX  WJIU
CMOJIEJTMPOBAHHBIX IPOU3BOICTBEHHBIX MPOLECCOB.

['ocynapcTBeHHass UTOroBasi aTTecTalvs JIOJDKHA OBITh OpraHM30BaHa Kak
JEMOHCTPALIMSI BBITYCKHUKOM BBITIOJTHEHUSI OJTHOTO WMJIM HECKOJIBKUX OCHOBHBIX
BUJIOB JCSATENBHOCTHU IO CHEIUATBHOCTH.



8

OueHOoYHbIE MaTepualibl JUIsl MPOBEJACHUS JAEMOHCTPAIMOHHOTO SK3aMeHa
BKJIIOYAIOT B c€0s1 KOMIUIEKT(bI) OLICHOYHOW JOKYMEHTAIIMH, BApUAHTHI 3aJlaHUN U
KPUTEPHUH OLICHUBAHUS, TIOJITOTOBIEHHBIMH (peiepalibHBIM OIEPaTOPOM.

Kommnekr ouenounoir gokymeHtanmuu (manmee — KOJI) Bxiarowaer
CIIEAYIOIIUE PA3IEIBL:

1. Kommuiekc TpeboBaHui A1t IPOBEACHUS IEMOHCTPAIMOHHOTO 3K3aMeHa.

2. llepedyeHb O00OpyAOBaHMS W OCHAUIEHUS, PAcCXOAHBIX MaTE€pHUANIOB,
CpeICTB 00y4YEHUS U BOCITUTAHUS.

3. Ilinan 3aCcTpOMKH IUTONIAAKHA JEMOHCTPALIMOHHOTO 3K3aMEHa.

4. TpeboBaHMs K COCTaBY SKCIEPTHBIX TPYIIIL.

5. MHCTpYKIIMU IO TEXHUKE O€30MaCHOCTH.

6. OOpa3ern 3a1aHusl.

Ha pgemMoHCTpanlmOHHOM 53K3aMeHE JOJKHBI TPUCYTCTBOBAaTh JIWIIA,
MMEIOIIME CTaTyc sKkenepra. He momyckaercs ydyactre B OLIEHMBAHUM 3anaHui 1O
AKCIEPTOB, IPUHUMABIINX Y4acTHE B OOYYEHUU CTYACHTOB WM MPEICTABISIOMINX
C HUMU OJIHY 00pa30BaTEeIbHYI0 OPraHU3aIUIO.

OKCHEpPTHYIO TPYIILy BO3IJABIAECT IJIABHBIA JKCIEPT, HA3HAYAEMBIA W3
4ucia SKCIEPTOB, BKIOUEHHBIX B cocTaB ['DK. ['maBHbBIN 3KCIEpT OpraHu3yeT U
KOHTPOJIMPYET AEATENBHOCTh BO3IJIABISIEMON SKCIIEPTHOM IPYIIbI, 00ECIeYnBaeT
coOto/IeHre Bcex TpeOOBaHMM K MpoBeAeHUI0 J[D 1 He y4acTBYET B OLIEHUBAHHUH
pesynbraTtoB ['NA.

DK3aMeH MPOBOAUTCS HA aKKPEIUTOBAHHOU IUIOIIAIKE, 0OOpPYAOBaHHON U
ocHateHHo# B cooTBeTcTBUU ¢ KO/I.

OOGpa3oBaTenbHasl opraHu3aius odecreYrnBaeT HEOOXOAUMbIE TEXHUUCCKUE
yCJIOBHUS JJIsl OOECTICUeHHS 3aJaHUsIMU BO BpeMs J1D BIMYCKHUKOB, wieHOB [ DK,
YJICHOB AKCIIEPTHOW TPYIIIHI.

He mno3nnee uwem 3a oauH pabouuii JeHb JO JaTbl MPOBEACHUS
JEMOHCTPALIMOHHOTO 3K3aMEHa TIJIABHBIM JKCIIEPTOM MPOBOAMTCS MPOBEPKA
TOTOBHOCTH IIeHTpanbHOM miomaaku JI9 (nanee — LITJ[D) B mpucyTCTBUM YJICHOB
AKCHEPTHOM TPYMNIbl, BBITYCKHUKOB, a TakKe€ TEXHUYECKOI0 3SKCIEpTa,
Ha3HA4YaeMOIro OpraHu3allieil, Ha TEeppUTOpUM KOTOopou pacnonoxken I3,
OTBETCTBEHHOTO 3a COOJIIOJICHNE YCTAaHOBJICHHBIX HOPM M TIPABWJI OXPaHbl TpyJa U
TEXHUKH 0€30IaCHOCTH.

I'maBHbIM sKcnepTom ocymectBisiercas ocmotrp LIIIAD, pacnpenenenue
00SI3aHHOCTEM MEXIy WICHaMH HKCIEPTHOM TPYMIbl MO OICHKE BBIMOJHECHUS
3aJlaHdl JIEMOHCTPAIMOHHOTO JK3aMEHa, a TakXKe paclpejieieHre paboyux MecT
MEXIy BBITYCKHUKAMU C HCIOJIB30BAaHUEM CIOCO0a CIydailHOW BBIOOPKH.
PesynbpTaThl pacnpesenenusi 00S3aHHOCTEH MEXIY WICHAMH 3KCIIEPTHOU TPYIIITHI



9

U pacrpezeneHusi pabounx MeCT MEXAY BBITYCKHUKAMU (PUKCHPYIOTCS TJIaBHBIM
DKCIIEPTOM B COOTBETCTBYIOIUX MPOTOKOJIAX.

BbINyCKHMKM ~ 3HAKOMSTCS CO CBOMMHU pabOYMMH  MECTaMH O]
PYKOBOJACTBOM TIJIABHOTO JKCIIEPTAa, TAKXKE IIOBTOPHO 3HAKOMSATCSA C IUIAHOM
IIPOBEJCHUs JIEMOHCTPALIMOHHOIO JK3aMEHA, YCJIOBUSAMM OKa3aHUS IEPBUYHOMU
MenuuuHckod momomu B LITJD. dakt o3HaAKOMIIEHUS OTpa)x)aeTcs TIaBHBIM
IKCIIEPTOM B MPOTOKOJIE pactpeaeieHnus pabounx MecT.

Homyck BeimyckHukoB B L{I1/ID ocymiecTBiisieTcsl riaaBHbIM 3KCIEPTOM Ha
OCHOBAHMHM JIOKYMEHTOB, YOCTOBEPSIOIINX JTUYHOCTb.

BBINTYCKHUKM BBITOJNHSAKOT 3afaHus IO CcaMOCTOSTENBHO B IIpenaeiax
IUIAHUPYEMOT'O BPEMEHM BBIIOJHEHMS 3a/aHus, coOnroaas TpeOOBaHUS IUIaHA
npoBeneHuss JI3, TpeOoBaHUS OXpaHBl TpyJa M TEXHUKA O€30MacHOCTH.
BBIIyCKHUK HMMEET NpaBO 3aKOHYWTH BBINOJHATH 33JaHUE pPaHEE IUIAaHOBOTO
BPEMEHH, YBEJOMUB TVIABHOTO dKCIEPTA.

[Iponenypa oOueHUBaHMS  pE3yJbTATOB  BBIIONHEHUS 3amaHuid 1O
OCYILECTBISIETCS 4J€HaMHM 3KcrnepTHoW rpynnbl mo 100-0amnbHON cucteme B
COOTBETCTBUM C TPEOOBAHUSMHU KOMIUIEKTa OLEHOYHOM TOKyMeHTauuu. basibl
BBICTABJISAIOTCS. B IIPOTOKOJIE NPOBENEHUA /IO, KOTOPBIM MOANUCHIBAETCS Ka)KIbIM
YJIEHOM DJKCHEPTHOW TPYNIbl M YTBEPKAACTCS TJIABHBIM JKCIEPTOM IOCIE
3aBepuieHua JID 1 sKk3aMeHauuMoHHOW rpynnbl. [Ipu BbicTaBieHuM OaioB
npucyrcTByeT uwieH ['DK, He BXomdmuii B AKCHEPTHYH TPYMNIY, NMPUCYTCTBUE
JOPYTHX JHUL 3aPELICHO.

[ToanucaHHbBI YJIE€HAMU 3KCIEPTHOM TPYIIBI U YTBEPKIACHHBIN TJIaBHBIM
AKCIIEPTOM MpPOTOKO MpoBeaeHus I nanee nepenaerca B 'OK a5 BeIcTaBlICHUS
ouneHok no uroram ['MMA. Opurunan nportokona nposeneHus: D mepepaercs Ha
XpaHeHue B 00pa30BaTEIbHYIO0 OpPraHU3aLMIO B COCTABE apXUBHBIX JJOKYMEHTOB.

5 OPTAHU3ALUSA PASPABOTKHN TEMATHUKMU BbIITY CKHbBIX
KBAIM®OUKAIINOHHBIX PABOT

OO0s3arenbHbIM TpeOOBaHUEM ISl BBITYCKHON KBaJIM(PUKALMOHHON pabOThI
ABJIIETCSI COOTBETCTBUE €€ TEMATHUKU COJEPKAHMIO OJHOTO WM HECKOJBKHX
npo(ecCHOHANBHBIX ~ MOAYJNEH M  NPEIbSBICHHE K OLIGHKE OCBOEHHBIX
KOMIIETEHLIUM.

Temblr BKP pazpabarbiBatoTcsi npenogaBaTeIsiMU KOJJIEAKa COBMECTHO CO
CHEUAIMCTAMU  NPEANPUATHA WIM  OpraHu3alWid, 3auHTEPECOBAaHHBIX B
pa3paboTKe JaHHBIX TEM, M  PACCMaTPUBAIOTCS  LUKIOBOW  KOMHCCHUMN
CHEeLMATBHOCTH. TeMa MOXeT ObITh MPEANIo’KEeHAa CTYACHTOM IMPH YCIOBHH
O0OOCHOBaHUSI UM IIeJeCOOOpa3HOCTH €€ pa3paboTKU sl MPAKTUYECKOTO
IPUMEHEHUS.
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Temst BKP nomkubel OTBeYaTh COBPEMEHHBIM TpPEOOBAHUSAM Pa3BUTHS
HAyKH, TEXHUKH, MPOU3BOJICTBA, SKOHOMMKH, KyJIbTYpbl U 00pa30BaHUs U UMETh
IIPaKTUKO-OPUEHTUPOBAHHBIN XapakTep.

IIpu omnpeneneHnH TEMBI CIEAYET YYUTBHIBaTh, YTO €€ COACPKAHUE MOXKET
OCHOBBIBAaThCsSI HA OOOOIIEHUH PE3yJIbTaTOB: BHIIIOJHEHHON paHee 00ydarouumcs
KypcoBOil paboThl (IIpOEKTa), B paMKaxX COOTBETCTBYIOLIETO MPO(EeCcCHOHAIBHOTO
MOAYJS;  BBIIOJIHEHHBIX  paHee  NPAKTUYECKUX  3aJaHUN;  KOHKPETHBIX
IIPOU3BOICTBEHHBIX JAaHHBIX IPEANPUATHSA — Oa3bl MPOU3BOJCTBEHHON IPAKTUKH.

3akpemienne TeM BKP (¢ ykazaHueM pyKOBOJUTENS U CPOKOB BBITIOJHEHUS )
3a cTyieHTaMu 0opMIISIeTCs] PUKA30M MO KOoJuieKy. [lepeuens mpruMepHBIX TeM
BBIMMYCKHBIX KBaTM(DHUKAIIMOHHBIX pPa0OT TMpeACTaBlieH B NPUIOKEHUH A K
Hacrosmen [Iporpamme ['A.

6 OP'AHU3ALIMA BBIIIOJTHEHUSA BbIITY CKHBIX
KBAIM®OUKAIINOHHBIX PABOT

[Ipu moaroroBke BKP mpukazom mo KoKy KakIOMy OOydaromemycs
HA3HAYACTCS PYKOBOAUTEIb U KOHCYJIBTAHTHI MO OTAEIbHBIM yacTsiM BKP.

B o6s3anH0CTH pyKkoBoautenss BKP Bxoaur:

— paspaboTka 3a7aHusi Ha noarotroBky BKP;

— OKazaHue ToMmolu oOydaromniemMycss B pa3pabOTKe WHIUBUIYATBHOTO
rpaduka padoThl Ha Bech epuo/1 BeinojgHeHus BKP;

— KOHCYJIbTUPOBaHHE OOY4YalolIerocs IO BOMPOCAM COJEpKaHUA U
1ocjaeI0BaTeIbHOCTH BhInoJIHeHUs BKP;

— peKoMeHJanmuu 1o cOopy HeoOxomumoro it BblmosiHeHUs BKP
MaTepuaia, OKa3aHHe IOMOIIM B MOJAOOpPE HEOOXOIUMBIX HHOOPMAIMOHHBIX
VICTOYHHKOB;

— KOHCYJIbTUPOBAHME BBINIYCKHUKA 10 BOSHUKAIOIIUM B XOJ€ BBIITOJIHECHHUS
BKP Bonpocam TEOpETHUECKOTO U MPAKTUYECKOIO XapaKTePa;

— KOHCYyJIbTHpOBaHHE 1O oopmiieHHto Bcex yacteid BKP B cooTBercTBHM
¢ TpeboBaHUSIMU 00pa30BATEIILHON OpraHU3aluK K O(POPMIICHHIO JOKYMEHTOB;

— KOHTpOJIb X0za BbIoJHeHUsT BKP B cOOTBETCTBUM € yCTaHOBIIEHHBIM
rpadukom B hopme 00CyKaeHus Xo1a padoT;

— OKa3zaHue MOMOIIM (KOHCYJIbTUPOBAHHE OOYYAIOIIErocsi) B MOATOTOBKE
MPE3EHTAIMU U JTokiaaa s 3amutel BKP;

— TpeaocTaBI€HHE MUCbMEHHOTrO 0T3biBa HA BKP.

Brimmonnennas BKP B nenom noipkua:

— COOTBETCTBOBATh Pa3pabOTaHHOMY 3a/IaHUIO;

— TMPOJIEMOHCTPUPOBATH TPEOYEeMbIi YpPOBEHb TMOJTOTOBKH BBIMTYCKHHUKA,
€ro CIIOCOOHOCTh M yMEHHUE TMPUMEHSITh Ha TMPAKTHUKE OCBOCHHBIC 3HAHUS,
MpaKTUYECKUEe YMEHHs, oO0mue U MNpodhecCHOHAIbHBIE KOMIIETCHIIMM B
cootBercTBHM ¢ ['OC CIIO.

3agaHue s KaXxa0ro 00ydaromierocsi pa3padaTbiBaeTcsi B COOTBETCTBUM C
yTBepkaAeHHOW Temoil. 3amanue Ha BKP paccmatpuBaercs Ha 3acegaHuu
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LIHUKJIOBOM KOMMCCHH, YTBEPKIACTCS IMpeaceaaTeieM IUKIOBOM KOMHUCCUU H
noanuchiBaercs pykooaurenem BKP.

B otnmenpHBIX ciywasx gomyckaercss BeimosHeHne BKP  rpynmoit
oOyuaronuxcs. [Ipy >TOM HHOUBUIyallbHBIE 3aJaHUS BBIIAIOTCS KaXIOMY
oOyyJaromemycs.

3ananue Ha BKP Bbimaercs oOyuaromeMycs: He O3HEE, YEM 3a JIBE HEENH
JI0 Hayajla MPOU3BOACTBEHHOM (NMPEIAUILIOMHON) MPAKTUKH, YTO OOYCIOBIICHO
HEO0OXOMMOCTHIO cOOpa MPAaKTHIECKOTO MaTepralia B IEPHOT €€ MPOXOKICHUS.

Kontponb Beimonnenus tpeboBanuii k opopmienuo BKP (cooTBercTBuE
HOpMaM U  TpeOOBaHUSIM JACHCTBYIOIIMX TOCYAAapCTBEHHBIX, OTPACIEBBIX
CTaHJAPTOB U JPYTUX HOPMATHUBHBIX JIOKYMEHTOB, O0OpPMIICHHE TEKCTa, CIIHCKa
JIUTEPATYPHI, yeprexxen u T.A.) OCYWIECTBIISIET ~ HOPMOKOHTPOJIEDP.
HopmokoHTposilepaMu ~ MOTYT  Ha3HA4aThCs  BBICOKOKBAIU(DHIIMPOBAHHBIE
MpernojiaBaTesid, Takke (PYHKIIMM HOPMOKOHTPOJIEpA MOXKET BBINOIHATH CaM
pykoBoautesib BKP.

HopMmokoHntponnep umeer mnpaBo Bo3Bpamatb BKP B ciywasax
HECOOTBETCTBUSI  TpeOOBaHUSAM, HEOPEKHOTO  BBIMIOJHEHUS,  OTCYTCTBHS
HEOOXOIUMBIX MOAMKUCEH, OTCYTCTBUA TOKYMEHTOB, Ha KOTOPhIE UMEIOTCS CCHLIKH
B paboTe U T.1I.; TpeOOBaTh OT CTyACHTa pPa3bICHEHUM U JOTOJHUTEIHHBIX
MaTe€pUaJIOB MO BO3HUKIINM IIPU MPOBEpPKE Bompocam; He noanucbiBaTh BKP B
CJIy4yasiX HEeBBINOJHEHUS TPEOOBAHUIA.

[lo 3aBepuiennn odyyarommMmes noaroroBku BKP pykoBonuTens nposepser
Ka4ueCcTBO PabOThI, MOAMUCHIBAET €€ U BMECTE C 3aJ]aHMEM U CBOMM IMHUCHbMEHHBIM
OT3bIBOM IEPEAET 3aMECTUTEIIIO TUPEKTOPA MO YUeOHO-METOAUUECKOM padoTe.

B orm3biBe pykoBogutenss BKP ykaspiBaroTcs XapakTepHble OCOOEHHOCTH
paboThl, €€ JTOCTOMHCTBA M HEJIOCTATKH, a TAaKXE OTHOIICHHE 00YyYarolerocs K
BoimonHeHuto BKP, mposBienHbie (He TMPOSIBICHHBIE) MM  CIIOCOOHOCTH,
OIICHUBAIOTCS YPOBEHb OCBOCHHUS OOIMIMX W MPO(PECCHOHATBHBIX KOMIIETECHIIHH,
3HAHMS, YMEHHS OOYyYaromierocs MpoJAeMOHCTPUPOBAHHBIE UM TPU BBHIOTHEHHUH
BKP, a Takke creneHb caMOCTOATEIIBHOCTH 00YJarOIerocsl U €ro JIMYHBIA BKJIA]] B
packpeITHE MPOOIIEM U pa3paboTKy MPEATIOKEHHM 110 UX PEIICHUIO.

3aKaHUYMBAETCS OT3BIB OOINCH OIEHKOM PYKOBOJMTENIS II0 JUILUIOMHOMN
pabore.

OIHOBPEMEHHO, KpPOME€  OCHOBHOTO  PYKOBOJMTENS,  HA3HAYAKOTCS
PYKOBOJUTENIb TIO OTACIBHBIM BOMpPOCAM JUIUIOMHOM palbOThl, a HWMEHHO:
KOHCYJIbTAHT pazjiesia OXpaHbl Tpyaa paboThI.

B o6s3anHocTH KoHCYNbTaHTa BKP BXOIUT:

— PYKOBOJICTBO pPa3pa0OTKON HMHAWBUIYaJIBHOTO IUIaHA TOATOTOBKH H
BbInosiHeHUs BKP B wacTu coneprkanusi KOHCYJIbTUPYEMOTO BOIIPOCA;

— oOkazaHue mnoMolnu oOydammeMycs B noadope HeoOXoauMon
JIUTEPATYPHI B HACTU COAEPHKAHUS KOHCYJIBTUPYEMOT'O BOIIPOCA;

— KOHTpoJib xoxa BeimojgHeHuss BKP B wactu  copepxanus
KOHCYJIbTUPYEMOI'O BOIIPOCA.

Yacel KOHCYJIBTHPOBAHUS BXOAAT B 001THE Yachl pykoBojcTBa BKP.
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7 TPEBOBAHHUS K CTPYKTYPE BBIITYCKHOM
KBAJIN®PUKAIIMOHHOM PABOTHI. IPABUJIA O®OPMJIEHU S
BBIITYCKHOM KBAJIM®UKAIIMOHHOM PABOTHI

7.1 TpeboBaHusi K CTPYKType BBINYCKHOH KBAJIU(PUKAIUMOHHOM
padoThI

ITo ctpykrype BKP coctout u3 cieayromux KOMIOHEHTOB: THUTYJIbHBIN
muct, 3aaganue Ha BKP, conepxanue, BBeJeHHE, OCHOBHAS 4acTh C pa30MBKOM Ha
pazzmenbl, mnojpa3nenbl (MyHKTBI W TOAMYHKTHI), 3aKJIIOYEHUE, CIIUCOK
UCIIOJIb30BAaHHBIX HMCTOYHUKOB. IIpm HeoOxomumoctn B BKP wmoryr ObITH
BKJIFOYCHBI  JIOTIOJHUTEIbHBIC MaTepuanbl (rpaduku, TaOMUIBI W T.I.),
oopMIICHHBIC B BUJIC PUIIOKESHUM.

Bo BBeneHun HEOOXOAMMO OOOCHOBATh AKTYaJIbHOCTh M MPAKTUYECKYIO
3HAYMMOCTh BHIOPAHHON TE€MBbI, CHOPMYITUPOBATH 11€JIb, 3a/1a4l, OOBEKT U MPeIMET
BKP, xpyr paccmarpuBaembix mpoOsiemM. OObeM BBEACHHUS JOKEH OBITh B
npenenax 4-5 CTpaHull.

OcnoBuas yacte BKP Bxitowaer rmnaBbl (pa3genbl, MoJpasfeibl) B
COOTBETCTBHH C JIOTUYECKOU CTPYKTYpOil n3noxeHus. HazpaHue riaBbl HE JOJKHO
nyOnupoBaTh Ha3BaHME TEMbl, a Ha3BaHUE pa3/leJIOB — Ha3BaHHWE TJIaB.
DOopMyYTUPOBKH JTOTAKHBI ObITH TJAKOHUYHBIMHU M OTPAXKaTh CYTh IJ1aBhI (pa3zena).

Crpykrypa ocHoBHO#l yactu BKP 1o OCHOBHBIM BHIaM AESATEIbHOCTH
COTJIACHO CTaHJApTy MO CIIEIUAIBbHOCTH A0JKHA BKJIKOYATh B ceds1 ciaeayouiee
coJeprKkaHue:

BBEJIEHUE
PA3JIEJI 1 TEOPETUYECKASA YACTH UCCJIEJOBAHUA
1.1 Tlcuxonoro-negarorn4eckue OCHOBBI UCCIEAYEMOM POOIEMbI
1.2 Bo3spactHble 0COOEHHOCTH Pa3BUTHS ACTEH
1.3 CoBpeMeHHBIE METOAUYCCKHE TTOAX0bI B 00J1acTH 00pa30BaHUs K PEIICHUIO
ucciaeayeMoi mpooiemMbl
PA3JIEJI 2 TIPAKTUYECKAA YACTb UCCJIEJOBAHUA
2.1 Ananu3 omnbITa COBPEMEHHBIX M€1aroroB-MpakTUKOB
2.2 V3aMepeHue ncuxoaoro-neaarornyeckux KaueCTB UCIIBITYeMbIX
2.3 CoOcTBEeHHBIE TOAXOJIBI B TNMPUMEHCHHH OIPEACIICHHBIX IeIarornyecKux
CPENCTB
OXPAHA TPYIA
3AKJIIOUEHUE
CIIMCOK HCIIOJIb30OBAHHBIX NCTOYHUKOB
[MTPUJIOXEHWA

3aBepmatomieid yacteto BKP sBisieTcss 3akitoueHHe, KOTOPOE COJIECPHKHUT
BBIBOJIbI U TMPEIJIOKEHUS C HUX KPAaTKUM OOOCHOBaHHEM B COOTBETCTBUU C
IIOCTAaBJICHHOW MEJNbI0 W 3aJa4aMH, pPACKpPbIBAET 3HAYUMOCTH IIOJYyYEHHBIX
pe3yabTaToB. 3aKII0YEHHUE HE TOJDKHO COCTABIIATH 0OJIee MSTH CTPAHULL TEKCTA.

3axIIoueHue JISKUT B OCHOBE JI0KJIa1a oOyuatomerocs Ha 3amure BKP.
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Cnmcok UCTOJIb30BaHHBIX UCTOYHUKOB COJICPKUT CBEIECHUS 00 MCTOYHUKAX,
WCIIOJIb30BAHHBIX MPU BBIMOJHEHUU TUIUIOMHOTO MpoeKTa (y4eOHHKH, ydueOHbIe
nocoOusi, cripaBoYHasi JUTEPATypa, yueOHO-METOIMYECKUE TOCOOUS, HOPMATUBHO-
TEXHUYECKUE JOKYMEHTBI, CTaHOApThl, KHUTH, NEPUOJHYECKUE HU3IAHUSA,
anekTpoHHbIe pecypchl cetd INTERNET u ap.) u oTpaskeHbI cChbIKaMU B TEKCTE.

N3pganus B CHOHCKE UCIOJIB30BAHHBIX HCTOYHUKOB TPUBOIATCS B
andasutHom nopsake. ['OCTe1, CHullbl, cipaBOYHHUKM BKJIIOYAIOTCS B CIHCOK
COOTBETCTBEHHO Ha OYKBBI «I» 1 «C».

Onucanue HCTOYHHMKA B CHUCKE JOJDKHO COJIEp’KaTh BCE OCHOBHBIE
cBeZeHUs 00 m3gaHuu: (HaMIIIMIO M MHUITHAIBI aBTOpa (aBTOPOB), Ha3BaHUE, MECTO
W3JaHUsl, U31ATENBCTBO, IO/l U3JJaHHs, KOJIMYECTBO CTpaHull. Bce ncnonb30BaHHbBIE
WCTOYHUKH HYMEPYIOTCS apabCKuMu mudpamMu ¢ TOYKOHM W HAOUpATCS C
a03a1lHOTO OTCTYyIA.

O6bem BKP pomken cocraBnarh He MeHee 50 cTpaHUIl MAIMHONEYaTHOTO
Tekcta (0e3 ydera mpuioxkenuit). Texcr BKP gomkeH OBITH TMOATOTOBIICH C
WCIOJIb30BAHUEM  IIEPCOHAIBHOIO  KOMIIBIOTEpPA, B  TEKCTOBOM  PENAKTOPE
MS Word, odopmien mpudrom Times New Roman, pazmep 14, pacrneuaran Ha
oJiHOM cTopoHe Oesoit Oymaru gopmata A4 (210 X297 mm).

7.2 IIpaBuiia opopMiIeHUS BBINMYCKHOM KBAJIN(PUKAINOHHON PadoThI

Odopmienne BKP ocymectBisercs B coorBeTcTBUM ¢ llonokeHnem o
BBITYCKHOM  KBaIM(PUKALUOHHOM  pabore, a Takke MeToandyecKuMu
PEKOMEHIAIUAMHU 110 OPOPMIICHHUIO BBIITYCKHBIX KBATU(UKAITMOHHBIX padoT.

7.3 PenensupoBaHue BbIIyCKHON KBAJTU(PUKALUOHHON padoThI
BKP MOJJIEKAT 00s13aTeIbBHOMY PELIEH3UPOBAHHIO. Buemnee
pELIEH3UPOBAHUE TPOBOJUTCS C IENbI0 OOeCredYeHUs] OOBEKTUBHOCTU OIICHKU
Tpyna BbINyckHHUKA. BeimonHennsle BKP penensupyrorcss negarornyeckumu
paboTHUKaMu  0Opa3oBaTENbHBIX  OpraHM3alldii  BBICHIETO  0Opa3oBaHUs,
CHEeIUaINCTaMi U3 4Yucia pabOTHUKOB MPEANPUITHIA, OpraHU3alUid, XOPOIIO
BJIAJICIONUMHU BOIIPOCAMHU, CBSI3AHHBIMH C TEMATHKOMW TUINIOMHBIX PaloT.
Peuenzentsl BKP onpenensdtorcs He mo3aHee, YEM 3a MECSI 10 3aIUThl U
HA3HAYAKOTCS IPUKA30M 110 KOJIJIEIKY.
Penensust nommKHa BKIIKOYATH:
— 3akmroueHue o coorBercTBuu BKP 3asBienHoi Teme 1 3a1aHUIO Ha Hee;
— OIIEHKY Ka4eCTBa BBINOJHEHUS Kaxaoro pasaena BKP;
— OIIEHKY CTENEHU Pa3padOTKX HOBBIX BOMPOCOB, OPUTHUHAIBHOCTH PEIICHUN
(mpensiokeHnit), TEOPETUUECKON U MPAKTUUECKON 3HAUUMOCTH PabOThI;
— 001yro OlleHKY KauecTBa BeinoiHeHUs1 BKP.
Ha penien3upoBanue oiHOM AUTIIIOMHOM paOOThI MPEeayCMOTPEHO 2 yaca.
Conepxkanue peleH3uu TO0BOJAUTCA 0 CBEICHUS CTYIEHTA HE MO3JAHEE, YEM
3a JIEHb JI0 3alllUThl JUIJIOMHOW paboThl. BHeCceHHME M3MEHEHUN B JTUILIOMHYIO
paboTy mocie MoJy4YeHHs PEeLICH3UN HE JT0MyCKAeTCS.
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3aMmecTuTeNnb IUpEKTOpa MO ydeOHOUM paboTe MOociae O3HAKOMIIEHHUS C
OT3BIBOM PYKOBOJUTENSI M pPElEH3Uel peniaeT BONPOC O JONMYyCKE CTYAEHTa K
3alllMTEe W NIePEeIAET BBITYCKHYIO KBATU(UKAIIMOHHYIO padoTy B ['ocyaapcTBeHHYIO
’K3aMEHaAIMOHHYI0 Komuccuio (nainee — ['OK).

8 SALIUTA BBIITYCKHbIX KBAJIUOUKAIIMOHHBIX PABOT

3amura JIUIJIOMHBIX padOT MPOBOAMTCS Ha OTKpbITOM 3acenanuu ['OK ¢
Y4aCTHEM HE MEHEE ABYX TPETEU €€ COCTaBa.

B I'OK n10mKHBI OBITH MPEACTABIEHBI CAEAYIOMNE JOKYMEHTHI:

— mpuka3 00 opranmzanuu u npoBeaeHun [MA mo oOpa3oBaTenbHOI
IPOTPaMME;

— Hacrtosmas [Iporpamma ['MA;

— BbinonHeHHbIE BKP ¢ 0T3bIBOM 1 pelieH3uel;

— 3a4eTHbIE KHIKKH 00Yy4aroIuXcs;

— CBOJHAas BEJOMOCTb UTOTOBBIX OLICHOK;

— mpuKa3 00 yTBEPKICHUU TEM BBIITYCKHBIX KBATU(UKAIIMOHHBIX padoT;

— mnpuka3 00 yrBepxkaenun coctasa ['OK;

— TIPUKAa3 O JIOIyCKe CTyIeHTOB K 3ammuTe BKP.

Taxxxke ['DK MOrytr ObITh NpEAbSIBICHBI JOKYMEHTHI, MOATBEPKIAOIINE
y4yeOHbIE JOCTWXEHUs oOywaromierocss (rpamMoTbl M JUIUIOMBI  yYYacTHHUKA
OJIMMITHAA[I, KOHKYPCOB, HAyYHO-TIPAKTUYECKUX KOH(EepeHU Ui U T.1.).

Ha 3amurty aumnmomHoit paboThl oTBOAUTCS A0 30 MUHYT Ha OJHOTO
oOyuatomerocsi. IIponeaypa 3ammrel ycranaBnuBaercs: npenceaarenem ['OK mo
COTJIACOBAHMIO C WICHAMU KOMHUCCHUM U, KaK IIPAaBUJIO, BKIIXOYAET JOKIaJ] CTyAECHTa
(ae 6omee 10-15 MuHYT), YTEHHE OT3bIBA U PELICH3UH, BOIPOCHI WICHOB KOMHUCCHH,
oTBEeThl  oOydaromieroca. Moxer  ObITh  MPEIyCMOTPEHO  BBICTYILICHHUE
pykoBoautenss BKP, a takxke peneHszeHTa, €CiaM OH NPUCYTCTBYET Ha 3acedaHuU
I'OK.

Bo Bpemss mokmama oOyyaromuics — UCIOJIB3YEeT  MOATOTOBJICHHYIO
MPE3EHTALUIO, WUTFOCTPUPYIONLYI0 OCHOBHBIE MoJoxkeHnss BKP.

IIpn onpenenenun onenku 3amutbl BKP yunteiBarorcs:

— Ka4deCTBO YCTHOTIO JIOKJIA/1a BBIITYCKHUKA,;

— cBOOOAHOE BianeHue marepuaiom BKP;

— rayOvHa ¥ TOYHOCTh OTBETOB HA BOIPOCHI;

— or3bIB pykoBoautens BKP;

— MHeHue peuensenta BKP;

— TpaKkTUYecKas 3HaYMMOCTh PabOTHI.

Pemiennss I'DK npuHuMarOTCs Ha 3aKpBITHIX 3aCEJAaHUSX MNPOCTHIM
OOJBIIMHCTBOM TOJIOCOB YJICHOB KOMMCCHHU, YYaCTBYIOUIMX B 3acelaHuu, MpH
oOs3aTenbHOM mpucyTcTBUU mpencenatens ['DOK wmm ero 3amecturens. [lpu
PaBHOM 4YHCJIE TOJIOCOB TOJIOC MPEACEAaTeNIbCTBYOIMEro Ha 3aceganun ['OK
ABJISIETCS PELIAOLIHAM.

3acenanus 'K npoTokonupyrorcs. B mpoTokone 3anuchiBalOTCA: UTOTOBAst
ouenka BKP, mpucyxnenue kpanudukanuu 1 ocooble MHEHUS YJIEHOB KOMUCCHUHU.
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[Iporokonsl 3acenannii I'DK mnoamuceiBarOTCs MpeAceaaresieM, 3aMeCTUTENEM
Ipescenaress, OTBETCTBEHHBIM CEKPETAPEM U WICHAMH KOMHUCCHH.

CrTyneHThl, BBIOJHUBIIUE JUIUIOMHYIO padoTy, HO MOJYYMBIIWE IPU
3aIATE OLEHKY «HEYJOBJIECTBOPUTEIBHO», UMEIOT MPAaBO HA MOBTOPHYIO 3AILUTY.
B srom cinyyae ['OK moxkeT mpusHaTh LenecooOpa3HbIM HMOBTOPHYIO 3aLIUTY
CTYZAEHTOM TOW € JUIJIOMHON paboThl, TMOO BBIHECTU PEIICHUE O 3aKPEIJICHUU
3a HUM HOBOI'O 33JaHMsI Ha JUIUIOMHYIO paOOTy M ONpPEAEIUTh CPOK MOBTOPHOM
3aIIMTBI B COOTBETCTBUH € yYCTaHOBIICHHBIM [lopsankom nposenenus ['MA.

CryaeHTy, MOJy4YMBIIEMY OLEHKY «HEYIOBJIETBOPUTEIBHO» MPHU 3AILUTE
JTUTUIOMHOW paloThl, BBIJAETCS crOpaBka 00 oOydeHHH (mepHoie OOYyUCHHs)
YCTaHOBJICHHOTO 00pa3sla, KOTopasi OOMEHUBAETCS HA JIUIJIOM B COOTBETCTBHH C
pemienrem ['OK mocne ycnemHoil MOBTOPHOW 3aIUTHI CTYACHTOM JUIJIOMHON
padoTHL.

s 3amutel BKP oTBoguTCS crienuaabHO IMOATOTOBICHHBIN KaOMHET.

OcHalieHre KabuHeTa:

— pabouee MecTo 15 wieHoB [ DK

— MeCTa Uil BBIIYCKHUKOB, POJMTENIEH BBIIYCKHUKOB, COLIMAJIbHBIX
IIApTHEPOB;

— KOMIIBIOTEP, MYJIbTUMEIA IIPOEKTOP, IKPaH;

— TMpOorpaMMHOE o0ecrieueHre O0IIer0 Ha3HAUEHUSI.

9 COAEP) KAHUE ®OHJA OHEHOYHBIX CPEACTB, KPUTEPUN
OLHEHUBAHUA

@DOH/| OLIEHOUHBIX CPEJCTB BKIIIOYAET B CEOS:
1. TpeGoBanusi K pe3yjbTaTaM OCBOEHHS OCHOBHON MNpo(eccCHOHaANbHON
00pa3oBaTeabHOI MPOrpaMMBbl.
TeMbl BBITYCKHBIX KBATM(DPUKATUMOHHBIX pa0OT.
3ajaHus Ha BBITYCKHYIO KBAJTU(UKAIMOHHYIO padoTy.
Kpurepun ouenkn BKP pykoBonurenem BKP.
®opma or3eiBa Ha BKP pykoBoaurens.
Kpurepun ouenku BKP peniensenTom.
®opma peuensuun Ha BKP.
Kpurepuu ouenuBanus 3amutsl BKP.

©NO U AWM

OueHuBaHue 3alIUTHI BHIILYCKHON KBAJIU(UKANUOHHON PadoThI

PesynbraThl 3ammThl ONMPEACHSIIOTCS OIICHKAMU «OTIUYHO», «XOPOIIIOY,
«YIOBIIETBOPUTEIILHO», «HEYTOBJICTBOPUTEIHLHO» U OOBSIBISIOTCS B TOT K€ JCHb
nocie oopmIieHUsI B YCTAHOBJIIGHHOM TOPsIIKe MpoTokoa 3aceqanus [ JK.

Onenka «5 (OTAMYHO)»: TeMa MAWIUIOMHONW palOOTHl akTyalbHa, W
aKTyaJIbHOCTb €€ B paboTe 000CHOBaHA; CPOpMYIUPOBAHHI 11€JTh, 3a/1a4H, IPEAMET,
OOBEKT WCCIENOBaHMs, METOJbl, HCIOIb3yeMble B paldOTe; coOAepKaHUE WU
CTPYKTypa HCCJICAOBAHMS COOTBETCTBYET IIOCTABJICHHBIM IICJISIM W 3ajavam;
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U3JIOKEHHE  TEeKCTa  pabOThl  OTIWYAETCS  JIOTUMYHOCTHIO,  CMBICIIOBOU
3aBEPIIEHHOCTBI0O W aHAJU30M IMPEJACTABICHHOIO MaTepuana; KOMIUIEKCHO
UCIIOJIb30BAaHbl METObl HCCIEAOBAHMS, aJICKBATHBIE IOCTABICHHBIM 3ajavyaM;
UTOTOBbIE BBIBOJBI OOOCHOBaHBI, YETKO C(HOPMYIMPOBAHBI, COOTBETCTBYIOT
3aJlayaM  HCCIIe[IOBaHUsA; B paboTe OTCYTCTBYIOT opdorpaduueckue u
NYHKTYallMOHHbIE OIMIMOKHU; TUIIOMHas paboTa odopmiieHa B COOTBETCTBHH C
MPEAbIBICHHBIMUA TPEOOBAHUSIMU; OT3bIB PYKOBOJUTENS M BHEUIHSS PELEH3Us Ha
paboTy — MOJIOKUTENbHBIC; MyOJMYHAs 3alluTa JUIIOMHOW paboThl MOKa3aia
YBEPEHHOE BJIAJICHUE MAaTEPUATIOM, YMEHUE YETKO, ApTYMEHTUPOBAHO U KOPPEKTHO
OTBEYATh HAa TMOCTABJIEHHBIC BOMPOCHI, OTCTAaUBATh COOCTBEHHYIO TOUKY 3PCHHS;
MIPU 3aIUTE UCIO0JIb30BaH HATJISIHbIA MaTepual (Ipe3eHTalusl, TAOJIHUIIbI, CXEMbI U
Ap.).

Onenka «4 (Xopomio)»: TemMa paboThl akTyalbHa, UMEET TEOPETUUYECKOE
000CHOBaHUE; CojiepKaHue PabOThI B IIEJIOM COOTBETCTBYET MOCTABICHHOMN LEIH U
3aJlayaM; H3JI0KEHUE MaTepuana HOCHT MPEUMYIIECTBEHHO ONMUCATEIbHbBIN
XapakTep; CTPYKTypa pabOThl JIOTMYHA;, HWCIOJIb30BAHBI METOMbI, aJIeKBAaTHBIC
MOCTaBJICHHBIM 3aJ]a4yaM; MMEIOTCS HWTOTOBBIE BBIBOABL, COOTBETCTBYIOLIUE
MOCTABJICHHBIM 3aJ]a4aM HUCCJIEJI0BaHUSI; OCHOBHBIE TpeOOBaHUS K O(OPMIICHUIO
paboThl B IEJIOM COOJIOJEHBI, HO HMMEIOTCS HEOOJbIINE HEI0YEThl; OT3bIB
PYKOBOJMTEINS W BHEIIHAS PEIEH3Us Ha paboTy — TMOJIOKHUTEIbHBIE, COJEpKAT
HEOOJIbIIME 3aMEuaHus; MyOJMYHas 3alluTa JUIUIOMHOM paboThl IOKa3ala
JIOCTAaTOYHO YBEPEHHOE BIIAJIEHUE MAaTEpHAIIOM, OJHAKO JOIMYIIEHbl HETOYHOCTHU
IIPU OTBETAX Ha BOIMPOCHI; OTBETHI HA BOIPOCHI HEIOCTATOYHO apryMEHTHUPOBAHBI;
MIPU 3aIUTE UCTOJIb30BAH HATJISIHBIN MaTepura.

Ouenka «3 (YyIOBJIETBOPUTEILHO)»: TeMa pPabOThl aKTyajibHa, HO
aKTyaJIbHOCTb €€, 11eJIb U 3a7a4u padoThl CPOPMYIUPOBAHBI HEYETKO; COJIEPKAHHUE
HE BCErJa COTJIACOBAHO C TEMOW M (WJIM) MOCTaBJICHHBIMH 3aa4aMu; U3JI0KCHHUE
MaTepuaia HOCHUT OIHUCATENbHBIN XapakTep, Ooyblline OTPBIBKUA (0Oojiee IBYX
ab3areB) TMepenucaHbl M3 HCTOYHHKOB; CaMOCTOSITEJIbHBIE BBIBOJBI  JIHMOO
OTCYTCTBYIOT, JINOO MIPUCYTCTBYIOT TOJILKO (hOpPMAJIbHO; HAPYIIEH Psii TPEOOBaHMI
K 0hOpMIICHUIO PabOThI; B TOJOXKHUTEIBHBIX OT3bIBAX M PEICH3UU COJEPHKATCS
3aMeuYaHus; B XOJ€ MYyOJIMYHOW 3alMThl PabOThl TPOSBUIOCH HEYBEPEHHOE
BJIaJICHUE MAaTEpHUAIOM, HEYMEHHUE OTCTauBaTh CBOKO TOUYKY 3PEHHUSI U OTBEUYATh Ha
BOIIPOCHI; aBTOP 3aTPYIHSIETCSA B OTBETaX Ha BOIPOCH! WwieHOB [ OK.

Ouenka «2 (HEYIOBJIETBOPUTEIBHO)»: aAKTYaJlbHOCTb HCCIIEOBAHUS
aBTOPOM HE OOOCHOBaHa, 1IeJIb U 33Ja4l C(HOPMYIUPOBAHBI HETOYHO M HEMOJIHO,
b0 ux (GOPMYJIUPOBKU OTCYTCTBYIOT; COJIEp)KaHME W Tema paboThl IIOXO
corjlacyrorcsi (He COIIacyrTCs) MEXAY co00M; paboTa HOCUT MPEUMYIIECTBEHHO
pedepaTuBHBIN xapakTep; 0osbIlIas 4acTh padOTHI ClMCaHa ¢ OJHOTO MCTOYHUKA,
anb0 3aMMCTBOBaHAa W3 ceTH VIHTEpHET; BBIBOJIBI HE COOTBETCTBYIOT
MOCTABJICHHBIM 3ajadaM (MIpU MX HAIWYMH), HAPYIICHBI TpaBuia o(QopMiIeHUs
paboThI; OT3BIB M PEIEH3US COJEPKAaT MHOTO 3aMEUYaHWi; B XOJA€ MyOIMYHON
3alUThl Pa0dOTHl TMPOSBWIOCH HEYBEPEHHOE BIIAJICHHE MaTepUaioM, HEyMEHHE
dbopmynupoBaTh COOCTBEHHYIO TMIO3UIMIO; TPU  BBICTYIUICHUH  JOMYIICHBI
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CYIIECTBCHHBIC  ONMMOKH, KOTOPHIC€ BBIMIYCKHHK HE MOXET HCIPABUTH
CaMOCTOSITEIBHO.

[Ipy BBICTABICHMHM MTOTOBOM OIICHKM IO 3alllUTe JUIUIOMHBIX pabdoT
(IPOEKTOB) YUHUTHIBAOTCS:

— Ka4yeCTBO YCTHOTO JIOKJIaJa BBIITYCKHHKA;

— KQ4eCTBO HArJSIHOTO MaTepuasna, WIUIIOCTPUPYIOIIETO OCHOBHBIC
MMOJI0KCHHUS;

— TIyOWHA ¥ TOYHOCTH OTBETOB Ha BOMPOCHI,

— OIIEHKA PEIICH3EHTA;

— OT3bIB PYKOBOJUTEIIS.

JIns mosydeHusT MTOTOBOM OIIEHKH 3allUThl JUIJIOMHOTO MPOEKTa
3aMOJIHSAETCS CBOJHBIN JIMCT OUEHKHU 3auThl BKP, B KOTOPBI 3aHOCATCS] OLIEHKU B
maTHOaIbHOM cuctemMe Bcex wieHoB [I'OK. B crombme «Mroromas oreHkay
MIPOCTABJISETCS UTOIrOBast OIICHKa, KOTOpas paccUMThIBACTCS KaK
cpeaHeapudMeTHIECKOe 3HaUeHne OT olleHOK wieHoB I'OK manHOMy cryaeHty. B
clyyae eciau cpeaHeapudMeTHUecKas OIEHKa «CIOpHAas» MEXIYy JBYMS
3HAYCHUSIMH, MIpeJIceIaTesIb KOMUCCHUHU 00J1a/IaeT MPAaBOM PEIIArOIIEro rooca.

Ha ocHoBanuu cBOJHOTO JHcTa OIeHKH 3ammThl BKP 3amomnsercs
[TpoToxon 3acenanus ['OK.

10 XPAHEHMUME BbBIITY CKHBIX KBAJIM®OUKAILIMOHHBIX PABOT

Brimonnennsie BKP xpanstcs mocne ux 3ammuThl B Kojuiemke. Cpok
XPaHEHUs ONPENEAETCS B COOTBETCTBUU C [lepeuHeM THUIOBBIX YIPaBICHUYECKHUX
JOKYMEHTOB, 00pa3yIoUxcs B AEATEIbHOCTH OPraHU3alui, C YKa3aHUEM CPOKOB
XpaHeHUs. PEKOMEHTyeMblil CPOK XpaHEHUsI — B TEUEHHE TISATH JIET NOCJIE BBIITYCKA
oOyyaromuxcst 3 00pa3oBaTEILHON OpraHU3alluu.

Cnucanue BKP odopmiisieTcsi COOTBETCTBYIOITUM aKTOM.

Jlyammne BKP, npeacrasiustoniue yaeOHO-METOANYECKYIO IIEHHOCTh, MOTYT
OBITh UCIIOJIb30BAHbI B KAYECTBE YUEOHBIX OCOOMI B KaOMHETax 00pa30BaTEIbHOM
OpraHu3aluH.

[To 3ampocy npeanpusTusi, yupexaeHHUs, oOpa30BaTeIbHOW OpraHu3aluu
PYKOBOJIUTENL 00pa30BATENbHON OpraHU3allMd UMEET MPaBO Pa3peliuTh CHUMATh
konuu BKP BbIyCKHUKOB.
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IMPUJIOKEHHUE A

IlepeyeHb NPUMEPHBIX T€M BbINYCKHBIX KBAJTU(UKAIMOHHBIX PadoT

1. Opranuzanus 1 HarpaBJIE€HUsI COBEPIICHCTBOBAHUS paOOThI CEKpeTaps

2. pykoBoAuTeNs (Ha MpUMepe KOHKPETHOM OpraHu3alun).

3. JloKkyMeHTalMoOHHOE obecrnieueHue YIIPaBJICHUS B oprasax
roCy/IlapCTBEHHOM BJIACTH U YIpaBieHUs (Ha IpUMEPE KOHKPETHOW OpraHU3aliHy).

4. Opraauzaunus JOKYMEHTALIHOHHOTO OOECIEUYEHUsl AESITEIbHOCTU CIIyKObI
KaJIpOB M HANpaBJICHHUS €ro COBEPLICHCTBOBAHMS (HAa MpUMEpPE KOHKPETHOM
OpraHu3aIlvu).

5. Amnanu3 paboThl 10 BEJCHHIO, YUETY U XPAHEHUIO TPYIAOBBIX KHWXKEK (Ha
IpUMEpPEe KOHKPETHON OpTaHU3ALNH).

6. JlokyMeHTHpOBaHUE AEATETLHOCTH KAJAPOBOM CITY)KOBI U HAINPaBIICHUS €TO
COBEpIICHCTBOBAHUS (Ha MpUMepe KOHKPETHON OPraHU3aliN).

/. BHenpeHwe aBTOMAaTU3MPOBAHHBIX TEXHOJOTUH B JOKYMEHTAIMOHHOE
o0ecrnieueHue yrpasieHus (Ha IpuMepe KOHKPETHONW OpraHU3aliiH).

8. OcCOOEHHOCTH KOHTPOJSI HCIOJIHEHHUS JOKYMEHTOB B OpTraHHM3AlMH |
HaIIpaBJIEHUS €r0 COBEPIICHCTBOBAHUS

9. AHanu3 nepBUYHON 00paOOTKH JOKYMEHTOB B OPTaHU3AINH

10. OcobOenHocTn opraHuzauuud pabOTBl MO OOpallleHUsIM TpaxaaH B
OpraHu3aluu

11. TexHosorus BeIeHUs CEKPETAPCKOM IEATEIbHOCTH, METOABI M CITOCOOBI €€
panMoHAIN3alMU U AaBTOMATH3aLUU

12. OcobGeHHOCTH OpTaHU3AIUHU IKCTIEPTU3HI IICHHOCTH JOKYMEHTOB.

13. Ananu3 npoiiecca MoAroTOBKU Mepeiadu /Il Ha apXUBHOE XpaHEHNE

14. OcHoOBHOE Ha3HAYE€HUE HOMEHKJIATYP JI€J1 U TTOPSIAOK UX COCTaBJICHUS.

15. Opranuzanusi KOMIUIEKTOBaHUS apXUBa, IPUHITUIIBI KX 0TOOpA.

16. OcHOBHBIE YYETHBIE JOKYMEHTHI TOCYJApPCTBEHHOTO (MYHHUIIMIAIBHOTO)
apXuBa, NX HA3HAYCHUE.

17. Tekyiuee XpaHeHHE JOKYMEHTOB, CUCTEMAaTH3alls JOKYMEHTOB B Jiejia Ha
IpuMepe.

18. ObGecneuenne COXpaHHOCTH JOKYMEHTOB M C/ada WX B TOCYAapCTBEHHBIN
apXuB Ha MIPUMEDPE ...

19. VcnoBus u TeXHUKA XpaHEHUs! JOKYMEHTOB, 00ECNeYeHUE X COXPAaHHOCTU
Ha IPUMEDE ...

20. OpraHu3anusi UCIOJIb30BAHUS APXUBHBIX JOKYMEHTOB Ha MIPUMeEpeE ...

21. Buael 1 pa3HOBUIHOCTH IYyTEBOJUTENEH, UX CXOACTBO U Pa3INYMSI.

22. Ponrp ¥ 3HaueHue ykaszaTeled KaK CaMOCTOATEIbHBIX apXHUBHBIX
CIIpaBOYHUKOB, nX MecTo B cucteMe HCA apxusa.
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23. AHanu3 JIOKyMEHTOB, OOECIIEUMBAIONINX YYET BBIIABACMBIX JOKYMEHTOB
KOHTPOJIb COXPAaHHOCTH JIOKyMEHTOB.

24. Cospemennsiii coctaB AD P®. Ocobennoctu ero GopMupoBaHus.

25. CouuanabHO-TIPaBOBBIE 3ampochkl B apxuBax. [IpoOnembl, HCMOJIHEHUE,
O0COOCHHOCTH Pa0OTHI.

26. OcobeHHOCTH paboOThl C AapXUBHBIMH JOKYMEHTAaMH, COJEPKallIMH
NIEPCOHAIBHBIC TAHHBIC.

27. AHanu3 OpraHu3aldyd ydyeTa ¥ apXWBHOTO XPaHEHUSA JOKYMEHTOB
opranuzanuu (Ha mpuMepe KOHKPETHOW OpraHHU3aIliH).

28. AHanu3 oOpraHu3aldyd ydyeTa M apXWBHOTO XPaHEHUSA JOKYMEHTOB
opranuzanuu (Ha mpuMepe KOHKPETHOW OpraHU3aIim).

29. CoBpemeHHBIE CIIOCOOBI 00paOOTKM JOKYMEHTOB W METOIBI HX
COBEpIICHCTBOBaHUS (Ha MpUMepPe KOHKPETHON OPraHU3aliN).

30. Ananu3z pa3paboTKy WHCTPYKIIUHU IO JIETOMPOU3BOJCTBY HA MPEATNPUSTHH
(Ha mpuMepe KOHKPETHOM OpraHu3alun).

31. OcobGeHHOCTH MOATOTOBKUA B OPOPMIIEHHUSI OPTaHU3AIIMOHHBIX JOKYMEHTOB
(Ha mpuMepe KOHKPETHON OpTraHu3alun).

32. OcOOEHHOCTH  TOATOTOBKM W O(QOPMIICHHS  PacCHOPSAUTEIbHBIX
JIOKYMEHTOB (Ha IIpUMepe KOHKPETHON OpraHu3alun).

33. OcoO6eHHOCTH MOATOTOBKH U 0(OPMIIEHHS CIIPaBOYHO-UH(POPMALIMOHHBIX

34. moKyMeHTOB (Ha MpuMepe KOHKPETHOW OpraHHU3aIlHH).

35. 9 Opranmzamust 0€3T0KYMEHTHOTO OOCIY)XMBaHHS pPyKOBOAMTENS (Ha
npuMepe KOHKPETHOM OpraHu3alinm).

36. Opranuzarusi paboTsl ¢ KOH(MUIEHIIMATFHON HHDOpMaIuel (Ha mpumepe
KOHKPETHOM OpraHu3allii).

37. OcoOEHHOCTH COCTABJICHHSI HOMEHKJIATYPHI Jied (Ha MpUMepe KOHKPETHOM
OpraHu3aIllH).

38. OCOOEHHOCTH perucTpaly W ydera JOKYMEHTOB B YYPEXKICHHU Ha
npuMepe ...

39. TexHomnorust o0ecniedeHrs COXpAaHHOCTH IOKYMEHTOB B OpraHU3aI[iH

40. Tlonsitue o OmaHKax JOKYMEHTOB M TPEOOBAHUSX, MPEIBSIBISEMBIX K HX
COCTaBJICHUIO Ha MIPUMEPE ...



