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3apeructpupoaHo B MuHiocte Poccuu 20 aBrycta 2014 r. N 33682

MWHUCTEPCTBO OEPA30BAHUSA U HAYKU POCCUUCKOW ®EAEPALINU

NMPUKA3
oT 11 aBrycta 2014 r. N 975

OB YTBEPXXOEHUU
®EAEPAJIbHOIO rOCYAAPCTBEHHOIO OBPA30OBATEJNIbHOIO CTAHOAPTA
CPEOHEIO NPO®ECCUOHAIIbHOIO OBEPA30BAHUA NO CNEUNAIIBHOCTH
46.02.01 AOKYMEHTALMOHHOE OBECIMNEYEHUE YINPABJIEHUA
N APXMBOBEOEHUE

CnncoK N3MEHSIOLWLNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceelleHnst Poccun ot 13.07.2021 N 450)

B cootBeTcTBUM C noanyHkToM 5.2.41 TNonoxeHns o MuHUcCTepcTBe 006pasoBaHMs U Haykm Poccuickom
depgepaummn, yTBEPXKAEHHOrO NnoctaHosneHnem Npaesutensctea Poccuiickon ®eagepauum ot 3 mnioHsa 2013 r. N 466
(CobpaHue 3akoHogatenbcTBa Poccunckon ®epepaunm, 2013, N 23, cr. 2923; N 33, cT. 4386; N 37, cT. 4702;
2014, N 2, cT. 126; N 6, cT1. 582; N 27, cT. 3776), nyHktom 17 lNpaBun pa3paboTku, yTBepxaeHnsa deneparnbHbiX
rocy4apcTBeHHbIX 0bpa3oBaTeNnbHbIX CTAHAAPTOB M BHECEHUS] B HUX U3MEHEHWI, YTBEPXKAEHHbBIX NOCTAHOBMNEHMEM
MpaButensctea Poccuiickon ®epepauun ot 5 asrycta 2013 r. N 661 (CobpaHue 3akoHogaTenscTBa Poccuiickon
depepaumu, 2013, N 33, cT. 4377), npukasbiBato:

1. YTBepanTb npunaraembln degepanbHbil roCygapCTBEHHbIN 06pasoBaTenbHbI CTaH4apT cpegHero
npodeccunoHansHoro obpasoBaHms no cneuunanbHoctTn 46.02.01 [JokyMeHTaUMOHHOe obecneyeHne yrnpaBneHns u
apxuBOBELEHME.

2. MNpusHaTb yTpaTUBLLIMM cuny npuka3 MuHuctepcTea obpasoBaHuns n Haykn Poccuiickorn depepaumm ot 25
aHBapss 2010 r. N 75 "OO yrBepxaeHuM W BBeOeHUM B [eNcTBUe hedepanbHOro rocyaapCTBEHHOro
obpasoBaTenbHOro CcTaHgapta cpegHero npodeccuoHaneHoro obpasoBaHus no  cneumansHoctn 034702
[okyMeHTauMoHHoe obecneveHne ynpaeneHust N apxmBoBedeHue" (3apernctpupoBaH MWHMCTEPCTBOM HOCTULMK
Poccuiickon ®epepauumn 27 dpespansa 2010 r., pernctpaunoHHbin N 16526).

3. Hactosawuin npukas Bctynaet B cuny ¢ 1 ceHtabps 2014 roaga.

MwuHucTp
0.B.JINBAHOB

MpunoxeHune

YTBepxaeH

npukasom MuHncTepcTBa 00pa3oBaHust
n Haykn Poccunckon ®epepauum

ot 11 aBrycta 2014 r. N 975

®EOEPANbHbIA TOCYOAPCTBEHHbIW OBPA3OBATENbHbLIA CTAHOAPT
CPEOHEIO NPO®ECCUOHAIIbHOINO OBPA30OBAHUA MO CNELMUANIBHOCTHU
46.02.01 AOKYMEHTALMOHHOE OBECIMNEYEHME YMNPABJIEHUA
N APXMBOBEOEHUE
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[JokymeHT npepoctasneH KoHcynbTaHTI10C
[aTa coxpaHeHus: 16.12.2022

CnmMcoK N3MeHSLWNX JOKYMEHTOB
(B pea. Mpukasa MuHnpoceelleHnst Poccum ot 13.07.2021 N 450)

I. OBNACTb NPUMEHEHUA

1.1. Hactoswun  bepepanbHbli  rocyaapCTBEHHbI  OobpasoBaTenbHbI  CTaHA4apT  CpeaHero
npodeccunoHanbHoro obpasoBaHusa npeacraBnseT cobon COBOKYNHOCTb 0b6A3aTenbHbIX TpeboBaHM K cpegHemy
npodeccunoHansHoMy obpasoBaHuto no cneumnanbHocT 46.02.01 [JokymeHTaLMOHHOe obecneveHne ynpaBreHus
N apxvBoBedeHWe ANna npodeccroHanbHon obpasoBaTenbHOW opraHusaumMnm M obpasoBaTeribHOM OpraHm3aumm
BbiCLLEro obpa3oBaHus, KOTOpPble MMEHT MpPaBO Ha peanu3auuio MMEKLMX roCy4apCTBEHHYK akkpeauTauuio
nporpaMm NoAroTOBKU CMeLManncToB CpefHero 3BeHa No JaHHOW cneumanbHOCTW, Ha Tepputopumn Poccuinckon
depnepaumu (ganee - obpasoBaTenbHas opraHm3aums).

1.2. MpaBo Ha peanu3auuio nporpammbl NMOArOTOBKW CNELManUCTOB CPedHero 3BeHa Mo ChneuuanbHOCTH
46.02.01 JokymeHTaunoHHOe obecneyeHre ynpasneHns 1 apxmBoBeeHne nmeeT obpasoBaTtenbHas opraHM3aums
NpY HaNM4YMM COOTBETCTBYIOLLEN NMLEH3NN Ha OCyLLeCTBNeHne obpa3oBaTenbHON AeATeNbHOCTY.

Bo3amoxHa ceTeBasi ¢opma peanumsaumM nporpamMbl MOArOTOBKM CMELManNUCTOB CpPedHero 3BeHa C
NCNONb30BaHNEM PECYPCOB HECKOMNbKUX 0OpasoBaTenbHbIX opraHudauunii. B peanusauum nporpaMmmbl NOArOTOBKM
CneumanucToB CpedHero 3BeHa C  WUCMoMb3oBaHWeM CceTeBOM OpMbl  Hapsgy C  obpasoBaTenbHbIMU
OopraHusaumMsiMm Takke MOryT y4yacTBOBaTb MEOULMVHCKME OpraHusaumn, opraHmsaumm KynbTypbl, OU3KYNbTYPHO-
CMOPTUBHbIE U MHblE OpraHu3auuun, obnagatolime pecypcamu, HEODXOOAUMBIMU ANs OCYLIECTBNEHUs 0by4eHus,
npoBefeHns y4yebHOM U NPON3BOACTBEHHOW MPAKTMKU U OCYLLECTBMEHMS MHbIX BMOOB y4ebHOW OeATenbHOCTMH,
NpeAyCMOTPEHHbIX MPOrpaMmMon NMOArOTOBKM CMeLManMcToB CpeaHEero 3BeHa.

Mpu peanusauuy nporpamMmmbl NOArOTOBKMA CMELMANMCTOB CpefHero 3BeHa obpasoBaTenbHasi opraHv3auus
BMpaBe NPMMEHSTb 3MEKTPOHHOE 0By4eHne 1 OUCTaHUMOHHbIE 0bpa3oBaTenbHble TexHonoruu. MNpu obyveHun nuy
C oOrpaHn4yeHHbIMN BO3MOXHOCTAMU 300POBbA 3NEKTPOHHOE o6yqu|/|e n OUCTaHUWOHHbIEe O6pa3OBaTeJ'IbeIe
TeXHONormn OOJNKHbl npegycMmatTpmBaTb BO3MOXHOCTb MNpuemMa-nepenadun MH¢)OpM3LlVIVI B AOOCTYNHbIX ONA HUX
dopmax.

1.3. ObpasoBaTenbHas OesaTenbHOCTb MPU OCBOEHUM O0BpasoBaTenbHOW NPOrpamMMbl UMW OTAENbHbIX ee
KOMMOHEHTOB opraHusyeTcs B oopMe NpakTU4eCcKom NOAroTOBKMU.
(n. 1.3 BBeaeH lNpukaszom MuHnpocselleHnsa Poccum ot 13.07.2021 N 450)

1.4. BocnutaHme obyvaromxcs npu OCBOEHMU MMM obpasoBaTeribHOM MporpaMMbl OCYLLECTBMSETCA Ha
OCHOBE BKIOYaeMbIX B 06pasoBaTenbHy0 nporpammy paboyen nporpaMmbl BOCAUTAHUSA U KarneHaapHOro nrnada
BOCMMTaTENbHOM paboThl, paspabaTbiBaeMbIX N YTBEPXKOAEMbIX C YY4ETOM BKIMIOYEHHBIX B NMPUMEPHYH OCHOBHYHO
obpaszoBaTernbHy NporpaMmmy npumepHon paboyen NnporpamMmbl BOCMUTAHUA U NPUMEPHOIO KaneHaapHoro niaHa
BOCMMTaTENbHOM paboThl.

(n. 1.4 BBegeH lNpukaszom MuHnpocselleHma Poccum ot 13.07.2021 N 450)

Il. ACNOJNIb3YEMbIE COKPALLEHUA

B HacTosiLeM cTaHaapTe UCNOMb3YTCSA CrieayroLimMe CoKpalleHus:
CrIO - cpegHee npocheccuoHansHoe obpasoBaHue;

®rOC CIMO - cbegepanbHbIl rocygapCTBEHHBIN 0Opa3oBaTenbHbIN CTaHAapT cpeaHero NpodeCcCcUoHarnbLHOro
obpasoBaHus;

MMNCCS - nporpamma NogroToBKM CNeLnanncToB CpeaHero 3BeHa;
OK - obLasa komneTeHUus;

MK - npodheccmoHanbHasi KOMNETEHLUUS;
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MM - npodeccroHanbHbIN MOAYIb;
MIK - mexgucumnnmHapHbIi Kypc.
lll. XAPAKTEPUCTUKA NOArOTOBKU NO CNEUUAINIBHOCTU
3.1. Mony4eHune CIO no MNMCC3 gonyckaeTcsi TONbKo B 06pa3oBaTeNbHOM OpraHn3aLmm.
3.2. Cpoku nonyyerus CIO no cneumanbHocTh 46.02.01 [JokymeHTaumMoHHoe obecneyeHmne ynpaBneHus u

apxvBoBefeHe 6a30BON NOArOTOBKM B O4HON hopme 0ByveHus 1 npucBanBaemMble KBanudmukauum npuBoasTcs B
Tabnuue 1.

Tabnuua 1
YpoBeHb 0b6pa3oBaHus, HanmeHoBaHue Cpok nonyyenusa CIO no
Heobxoa4MMbIN 4Nsi Npuema Ha KBanMdukaumm 6asoBomn [MMNCC3 6a3oBow NOAroTOBKU B
obyueHne no MNrCCc3 noaroTOBKM O4HoM dhopme 06y4eHusa <1>
cpeaHee obuee obpaszoBaHue Cneunanuct no 1 rog 10 mecsues
OOKYMEHTaLMOHHOMY
OCHOBHOe 06LLlee obpasoBaHne | obGecrneveHuio yripasneHus, 2 ropga 10 mecsueB <2>
apxXuBuUCT

<1> He3aBuncmMmo oT npuMeHsieMbix 0BpasoBaTenbHbIX TEXHOMOMMNA.

<2> O6pasoBaTefibHble OpraHM3aLmu, OCYLLECTBRSWME MOArOTOBKY CMNELMANNCTOB CpeaHero 3BeHa Ha
6a3e ocHoBHOro 0buero obpasoBaHus, peanusytoT eaepaneHbIv FOCY4apCTBEHHbIM 06pa3oBaTenbHbIv CTaHaapT
cpenHero obuwiero obpasosaHusa B npegenax MNMNCCS, B Tom yncne ¢ yyetom nonyvaemon cneuymansHoctu Cl10O.

KoHcynbTaHTlntoc: npyumeyaHue.
Hymepauusa nyHKTOB AaHa B COOTBETCTBMM C OpuLMarnbHbIM TEKCTOM AOKYMEHTA.

3.2. Cpoku nonyyennsi CIMO no MNrCC3 yrnybneHHOW NOArOTOBKU NPEBbILIAT Ha OAMH rof CPOK NOoMyYeHus
CMNO no MNMNCC3 6a3oBoi NOArOTOBKM.

Cpokn nonyyenus CMO no cneumanbHocT 46.02.01 [okymeHTauuoHHoe obecnedeHue ynpaBneHus |
apxuBoBefeHne yrnybrneHHoW MOAroToBKM B O4YHOM dopMe obOyveHus u npucBamBaemble KBanudukaumu
npueogaTca B Tabnumue 2.

Tabnuvua 2
YpoBeHb 06pasoBaHus, HavnmeHoBaHue ksanudpukaumm Cpok nony4denus CIMO no
HeobXxoAMMbIV Ans npuemMa Ha yrny6neHHom nogroToBKu MMNCC3 yrnybneHHon
obyyeHue no MNMCC3 NMOArOTOBKM B OYHOM hopme
oby4yeHuns <1>
cpeaHee obuee obpasoBaHue Cneumanuct no 2 roga 10 mecsiueB
AOKYMEHTaLMOHHOMY

OCHOBHOe 0obLlee obpasoBaHue obecneyeHunio ynpasnenus, 3 roga 10 mecsiLeB <2>

apxvBuUCT
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<1> HesaBncumo ot NnpUMeEHAEMbIX 06pa3OBaTEJ'IbeIX TEXHOS0rMMN.
<2> OGpasoaaTeanble OopraHusauunn, ocyulectendrowime noarotoBky cneunanncTtoB cpefHero 3seHa Ha

6a3e ocHoOBHOro obLiero obpasoBaHusi, peanuaytoT deaepanbHblil FocyAapcTBEHHbIN 0bpa3oBaTerbHbIA CTaHaapT
cpeaHero obuiero obpasoanus B npeaenax MNMNCC3, B ToM uncne ¢ yyetoM nonyyvaemon cneymansHoctu Cl10.

Cpokun nonyyenuns CIMO no MMNCC3 6a3oBor 1 yrnyorneHHOW MOArOTOBKM HE3ABUCUMO OT MPUMEHSIEMbIX
ob6paszoBaTernbHbIX TEXHOMOMIN yBENUYMBAKOTCS:

a) ansa oby4yaroLmxcsa no 04HO-3a04HON U 3a04HON hopmam obydeHus:

Ha 6a3e cpegHero oduwero obpasoBaHus - He Gornee Yem Ha 1 rog;

Ha 6a3e OCHOBHOro obuiero obpasoBaHus - He 6onee 4Yem Ha 1,5 roga;

©) ons MHBanNMAOB M NUL, C OrpaHUYEHHLIMU BO3MOXHOCTAMU 300pOBbA - He 6onee yem Ha 10 mecsues.

IV. XAPAKTEPUCTUKA MPO®ECCUOHAIIbHON
OEATENbHOCTU BbINMYCKHUKOB

4.1. ObnacTtb npodeccnoHanbHOW AeaTEeNbHOCTU BbIMYCKHUKOB: OEATENbHOCTb B CekpeTapuaTax, crnyxbax
OOKYMEHTaUMOHHOro obecneyeHuns, kagpoBbix criyxbax n apxmBax rocygapCTBEHHbIX OPraHOB U yYpexaeHun, B
opraHax MeCTHOro CamoyrnpaBfeHus, HerocyaapCTBEHHbIX OpraHuM3aumsax Bcex (opm cobCTBEHHOCTH,
06LLEeCTBEHHbIX OpraHn3aumsx (y4pexaeHusx).

4.2. ObbekTaMmm NpodeCccUoHanbHOM OeATENbHOCTU BbIMYCKHUKOB SBMSAOTCS:

AOKYMEHTbI, Co3AaHHble NobbiM CNocob0M JOKYMEHTUPOBaHHS;

CUCTEMbI AOKYMEHTAUMOHHOro obecnevyeHuns ynpaBneHus;

CUCTEMbI 3NIEKTPOHHOrO AOKYMeHTo060poTa;

apXuBHbIE JOKYMEHTbI;

nepBunYHbIE TPYAOBbIE KOJITEKTUBDI.

4.3. Cneuynannct no AOKyMEHTauMOHHOMY oObGecneyeHuto ynpasneHusi, apxmBucT (6a3oBov MOOroTOBKM)
rOTOBUTCS K CNeayloLwum Buaam AeATenbHOCTH:

4.3.1. OpraHnsauust AOKyMEHTaLMOHHOro obecneyvyeHnst ynpaBneHus n yHKLNOHMPOBaHUS OpraHm3aumm.
4.3.2. OpraHnsauust apxXuBHOW 1 CNpaBOYHO-NHAOPMALIMOHHON PaboTbl N0 JOKYMEHTaM OpraHvM3auun.

4.3.3. BbinonHeHne paboT No OOHOM MMM HECKOSMbKUM npodeccusamMm paboumnx, OOIMKHOCTAM CRyKaluux
(npunoxeHue k Hactosawemy ®rocC Crio).

4.4, Cneumanuct no JOKyMEHTaAUMOHHOMY obecneyvyeHnto ynpaBneHus, apxuBmcT (Yrny6rneHHOW NOAroTOBKM)
rOTOBUTCS K CNeayloLwum Buaam AeATenbHOCTH:

4.4.1. OpraHusaumst AOKYMEHTaLMOHHOro obecneyeHuns ynpaeneHus n yHKLMOHMPOBaHMS opraHmM3aumu.
4.4.2. OpraHnsauusi apxXuBHORN 1 CNpaBOYHO-NHAOPMALIMOHHON paboTbl N0 JOKYMEHTaM OpraHvM3auuu.

4.4.3. OcywecTBrneHMe [OKYMEHTAUUOHHOrO obecrnedyeHnss ynpaBneHuss M apxXuBHOrO pfena ¢
Mcnonb3oBaHWEM NPOrpamMMHbIX CPEACTB yYeTa, XpaHeHus1, 06paboTku 1 noncka LOKYMEHTOB.

4.4.4, BbinonHeHne paboT NO OOHOM WIM HECKOMbKMM npodeccnam paboymx, AOIMKHOCTSM CIy’KaLUMX
(npunoxeHue k Hactosawemy ProC Cri0).
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V. TPEBOBAHUA K PE3YJIbTATAM OCBOEHUA MPOrPAMMbI NOArOTOBKU
CMNMEUMAINNCTOB CPEAHEIO 3BEHA

5.1. Cneumannct no AOKYMEHTaLMOHHOMY OGecneyYeHuto ynpaBrieHusl, apxvBucT (6a30BOIN MOATOTOBKM)
[AoIkeH o6nagaTth O6LMMI KOMNEeTEHLMSIMU, BKIOYaOLWMMK B ce6s1 CNoCOBHOCTD:

OK 1. lMoHuMaTb CYLIHOCTb M CouMarnbHyl 3HAYMMOCTb CBOeW Oyaylien npodeccuun, NposiBNATb K HeW
YCTOWYMBBIVA MHTEPEC.

OK 2. OpraHusoBbiBaTb COBCTBEHHYIO AEATENbHOCTb, BbIOMpaTh TUNOBbIE METOAbl U CNOCOObLI BbINOMHEHUS
npodeccuoHanbHbIX 3a4ad, oueHnBaTh Ux 3hPEeKTUBHOCTb N KAYECTBO.

OK 3. rlpI/IHVIMaTb pelweHna B CTaHOapTHbIX N HECTaHOAaPTHbLIX CUTYyalunAax 1 HeCTU 3a HUX OTBETCTBEHHOCTb.

OK 4. OcyuwectBnsaTb MNOUCK W WUCMNOMb30OBaHWE UWHGoOpMauun, Heobxoammon ana adpeKkTMBHOro
BbINOMHEHNA NPOodEeCCUOHarbHbLIX 3a4ad, MPodeccnoHanbHOro U IMYHOCTHOTO PasBUTUS.

OK 5. MWcnonb3oBaTb WH(POPMALMOHHO-KOMMYHUKALMOHHBIE  TEXHOMOMMM B NPOodeccuoHanbHoOM
OEeATenbHOCTH.

OK 6. Pabortatb B kommektMBe W KomaHge, 3(pdekTuBHO oblaTbCs C Konneramu, pykoBOOCTBOM,
notpeduTenamu.

OK 7. Bpatb Ha cebA OTBETCTBEHHOCTb 3a paboTy 4neHoB KOMaHAbl (MOAYMHEHHBIX), pes3ynbTaTt
BbINONTHEHUS 3a4aHUN.

OK 8. CamocTtosaTenbHO onpefensatb 3agaqv npodeCcCUoHanbHOro M JIMYHOCTHOIO Pas3BMTUS, 3aHMMAaTbCA
camoobpa3oBaHNeM, 0CO3HAHHO MNaHUPOBAaTb MOBLILLEHWE KBaNUdMKaLuK.

OK 9. OpureHTupoBaTbCsl B YCITOBUSIX YACTOM CMEHbI TEXHOIOMNIN B NPOdECCUOHANbHON AEATENBHOCTH.

5.2. CneumanucT nNo [OKyMEHTaUMOHHOMY obGecneyeHuto ynpasreHus, apxuBucT (6a3oBor NoaroToBKM)
porkeH obnagate NpodeccnoHanbHbIMM KOMNETEHUMAMN, COOTBETCTBYIOLLMMN BUAaM OEATENbHOCTY:

5.2.1. OpraHusauusi OKYMeHTaunoHHOro obecneyeHns ynpasneHms n yHKLMOHMPOBaHUS OpraHm3aumu.
MK 1.1. KoopguHuposaTb paboTy opraHu3sauuy (MpMemMHON pykoBOAUTENS), BECTU NpMeM noceTuTenen.

MK 1.2. OcywecTtBnaTe paboTy No NoAroToBke WM NPOBEAEHMIO COBELLaHWA, AEroBblIX BCTPEY, NPUEMOB U
npeseHTauunin.

MK 1.3. OcyLecTBNATbL NOATOTOBKY AEMOBbIX NOE340K PYKOBOAMTENS U OPYIMX COTPYAHMKOB OpraHun3auuu.
MK 1.4. OpraHu3oBbiBaTh paboyee MECTO CEKpeTaps 1 pykoBoguTens.

MK 1.5. OopmMnATb U PErMCTPUPOBATL OpraHU3aLNoHHO-pacnopsAnTENbHbIE JOKYMEHTbI, KOHTPONMPOBaTh
CPOKM UX UCTIOMNHEHMS.

MK 1.6. O6pabaTtbiBaTb BXOAsiLME W UCXOAALME [OOKYMEHTbl, CUCTEMaTM3MpOBaTb WX, COCTaBMATb
HOMEHKNaTypy Aen n opMMpoBaTh JOKYMEHTbI B Aena.

MK 1.7. CamocTtosiTenbHO paboTaTb C JOKYMEHTaMU, CooepXalnummn KOHUAeHUNanbHy nHdopmaumio, B
TOM YUCre C AOKYMEHTaMM MO FINYHOMY COCTaBYy.

MK 1.8. OcyLiecTBnATL TenedoHHOe 06CnyXrBaHve, NPMHUMAaTh 1 nepedaBaTth (Pakchbl.

MK 1.9. OcyLlecTBNATbL NOArOTOBKY A€ K nepefaye Ha apxXmMBHOE XpaHeHue.
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MK 1.10. CocTaBnaTb OnNWCU Oen, OCYLIEeCTBNATb MOATOTOBKY Aen K nepefadye B apXuB opraHusalumu,
rocyqapCcTBEHHbIE U MyHULMMANbHBLIE apXUBbI.

5.2.2. OpraHusaumsa apxuBHOW 1 CNPaBOYHO-NHEPOPMALIMOHHON paboThbl NO AOKYMEHTaM OpraHM3aLmu.

MK 2.1. OcywecTBNATb 9KCNepTU3y LIEHHOCTU [OKYMEHTOB B COOTBETCTBUM C [OEUCTBYHOLLMMMU
3aKoHoAaTenNbHbIMW akTaMm 1 HopMaTUBaMu.

MK 2.2. Bectn paboTy B cucTemMax arneKkTPOHHOro JOKyMeHToobopoTa.

MK 2.3. PaspabatbiBaTb M BecTu knaccudukatopbl, Tabenu M Apyrne CnpaBOYHUKM MO AOKYMEHTaM
opraHusauumn.

MK 2.4. ObGecneunBaTb NpMEM W pauuoHanNbHOE pa3MelleHWe [OKYMEHTOB B apxuBe (B TOM u4ucne
OOKYMEHTOB MO IMYHOMY COCTaBy).

MK 2.5. ObecneunBaTtb y4eT 1 COXPAHHOCTb JOKYMEHTOB B apXMBe.

MK 2.6. OpraHn3oBbiBaTb UCMOMNb30BaHNE apXMBHbLIX JOKYMEHTOB B Hay4HbIX, CIPABOYHbIX Y NPAKTUYECKNX
uensx.

MK 2.7. OcylwecTBnsATb OpraHvW3aLMOHHO-METOAMYECKOE PYKOBOACTBO M KOHTpOSfb 3a paboToit apxuBa
opraHu3auuu 1 3a opraHusauuein JoKyMeHTOB B AeNonponsBoacTBe.

5.2.3. BbinonHeHne paboT No OAHOW UM HECKOSbKUM NpodeccusMm paboymx, JOSMKHOCTAM CyXKaluux.

5.3. Cneumnanuct no AokyMeHTauMoHHOMY obecrieyeHmio ynpaBrneHusi, apxXMBuCT (yrnybneHHo NoAroToBKu)
[AorkeH obnaaaTth O6LLMMI KOMNEeTEeHLMSIMU, BKIOYaOLWMMK B ce6s1 CnocoBHOCTb:

OK 1. lNMoHnmaTb CyWHOCTb M COLManbHYH 3HA4YMMOCTb CBOen Oyayuien npodpeccuu, NposBnATb K HEn
YyCTONYMBbLIA MHTEPEC.

OK 2. OpraHusoBbiBaTb COBCTBEHHYO [OeATeNbHOCTb, OnpedensTb MeTOAbl U Cnocobbl BbINOMHEHMWS
npodeccnoHanbHbIX 3a4ad, oueHnBaTb UX 3(EKTUBHOCTb N KA4YECTBO.

OK 3. Pewatb Nnpobnemsbl, oueHMBaTb PUCKMA U MPUHUMATbL PeLLEHUS B HECTaHOAAPTHBIX CUTYaLUAX.

OK 4. OcywiecTBnsiTb NOWCK, aHanu3 M OLEHKY MHgopMauun, HeobxoaMMon AN NOCTAaHOBKU U peELLEHMs
npodeccunoHarbHbIX 3agay, NPogeCCMoHanNbHOro U JIMYHOCTHOIrO Pa3BUTKS.

OK 5. Wcnonb3oBaTb MHMOPMALMNOHHO-KOMMYHUKALUOHHbIE TEXHOMOrMn AN COBEpLUEHCTBOBAHUS
npogeccnoHanbHON 4eaATensHOCTH.

OK 6. Pabotatb B KonnektuBe W koMaHae, obecneumBaTb ee crnrodeHune, 3deKTMBHO obwaTbcs C
Komnneramu, pykoBOACTBOM, MOTPeOMTENsIMN.

OK 7. CtaBuTb Lienu, MOTUBUPOBaTb AeATeNbHOCTb MNOAYMHEHHbIX, OPFraHN30BbLIBaTbL U KOHTPONMPOBaTb UX
paboTy C NpuHATUEM Ha cebst OTBETCTBEHHOCTM 3a pe3ynbTaT BbINOMHEHUS 3a4aHuiA.

OK 8. CamocTosiTensHo onpenendaTtb 3agadun I'IpO(beCCVIOHaJ'IbHOFO N NMMYHOCTHOIO pa3BUTUA, 3aHUMAaTbCA
CaMOO6PGBOBaHMeM, OCO3HaHHO NJiaHnpoBaThb NoBbILLEHNE KBaﬂM(bVIKaU,I/II/I.

OK 9. BbITb roTOBbIM K CMEHE TEXHOMNOIMIN B NPOeCCMOHanbHON AeATENbHOCTY.

5.4. Cneyunannct No AOKYMEHTauMOHHOMY 06ecrneyeHunto ynpaBrneHus, apxmBucT (yrinybneHHon nogroToBku)
porpkeH obnagate NpodeccnoHanbHbIMY KOMNETEHLMAMW, COOTBETCTBYIOLLUMI BUAAM OeATENbHOCTY.

54.1. OpFaHI/I3aLI,l/IF| OOKYMEHTaUuMOHHOIro obecneyeHuns ynpasneHna n d)yHKLJ,VIOHMpOBaHMFI opraHusauunn.
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MK 1.1. KoopanHupoBaTtb paboTy opraHvsauum (MpMeMHOn pyKOBOAUTENST), BECTU NPUEM NoceTUTENEN.

MK 1.2. OcywectBnaTe paboTy No NoAroToBKE WM NPOBEAEHMIO COBELLaHWA, AErOoBbIX BCTPEY, NPUEMOB U
npeseHTauuin.

MK 1.3. OcyLLecTBNATbL NOATOTOBKY AEMNOBbIX NOE340K PYKOBOAUTENS M OPYIMX COTPYAHMKOB OpraHn3auum.
MK 1.4. OpraHu3oBbiBaTh paboyee MeCTo CekpeTaps 1 pykoBoguTens.

MK 1.5. OhopmMnATb U PErMCTPUPOBATL OpraHM3aLNOHHO-PaCcNopPSANTESNIbHbIE AOKYMEHTbI, KOHTPOIMPOBaTh
CPOKM UX UCMOSNHEHUS.

MK 1.6. O6pabaTtbiBaTb BXOAsLMe W UCXOASLME [OOKYMEHTbl, CUCTEMaTM3upoBaTb WX, COCTaBMsATb
HOMEHKNaTypy Aen n dopmMupoBaTtb JOKYMEHTHI B Aerna.

MK 1.7. CamocTosATeNbHO paboTaTb C JOKYMEHTamu, coaepXaliMMn KoHuaeHunanbHy nHgopmaumio, B
TOM YUCrne C AOKYMEHTaMM NO NMYHOMY COCTaBYy.

MK 1.8. OcyuiecTBnATb TenedoHHOe 06CnyXBaHve, NPMHUMAThL 1 nepeaaBaTth (Pakchbl.
MK 1.9. OcyLecTBnATbL NOArOTOBKY Aen K Nepefave Ha apXMBHOE XpaHeHue.

MK 1.10. CocTtaBnaTb ONWCK AOen, OCYLIEeCTBNATb MOATOTOBKY Aen K nepedade B apxXuB opraHusalumu,
rocyqapCcTBEHHbIE U MyHULMMANbHbLIE apXUBbI.

MK 1.11. BoigaBaTb B COOTBETCTBMM C NOCTYNaOLWMMMK 3anNpocamMun apXmBHbIE KONMUW U JOKYMEHTbI.
5.4.2. OpraHnsaumst apxMBHOM 1 CNpaBoOYHO-NH(OPMaLMOHHONM paboTbl N0 JOKYMEHTaM OpraHn3aumu.

MK 2.1. YyactBoBaTb B paboTe MO 3KCMEpPTU3e LIEHHOCTU AOKYMEHTOB B COOTBETCTBUWM C AEWCTBYHOLLUMMU
3aKkoHoAdaTesNbHbIMU aKTaMn 1 HopMaTBaMM.

MK 2.2. Bectn paboTy B cMCTEMax 3MeKTPOHHOro 4OKYMeHToobopoTa.

MK 2.3. PagpabaTbiBaTb WM BeCcTM Knaccudukatopbl, Tabenum n WHble CNpPaBOYHWKN MO [OKYMEHTam
opraHusaumm.

MK 2.4. ObGecneuynBaTb NPUEM W pauuoOHarNbHOE pasMelleHVe LOKYMEHTOB B apxuBe (B TOM 4ucne
OOKYMEHTOB MO JIMYHOMY COCTaBy).

MK 2.5. ObecneumBatb y4eT N COXPaHHOCTb JOKYMEHTOB B apXxumBe.

MK 2.6. OpraHn3oBbiBaTb UCMONb30BAHME apXMBHBLIX JOKYMEHTOB B Hay4HbIX, CMIPABOYHbLIX U NPAKTUYECKUX
Lensax.

MK 2.7. OcywecTBnaTb OpraHM3aLMOHHO-METOANYECKOE PYKOBOACTBO M KOHTpOSib 3a paboTon apxusa
opraHu3aumm 1 3a opraHmsaumen JOKYMEHTOB B AeMNONPOM3BOACTBE.

5.4.3. OcyLU,eCTBJ'IeHI/Ie OOKYMEeHTaLMUOHHOro obecneyeHus ynpasneHnda ©n apxXxuBHOro pgena cC
ncnofib3oBaHMeM nporpaMmMHbIX CpeacTB yd4eTa, XpaHeHUd, o6pa60T|<|/| M NOUCKa OOKYMEHTOB.

MK 3.1. OcyuwecTBnaTe MHPOPMALMOHHYIO paboTy Mo OOKyMeHTam, B TOM 4MCMEe C WCMOSb30BaHMEM
OPrTEXHWKW, NPOrPaMMHbIX CPEACTB yyYeTa, XpaHeHUs 1 noucka AOKYMEHTOB M OPYrvMx cneumanM3npoBaHHbIX 6a3
OaHHBbIX.

MK 3.2. lMpuHumate Mepbl MO YNOPAOOYEHUIO COCTaBa [OKYMEHTOB U MHAOPMALWOHHBLIX MNOTOKOB,
COKpaLLIEHMIO UX KONTMYECTBa U ONTUMU3ALNN JOKYMEHTOMOTOKOB OpraHmn3aLmm.

MK 3.3. Bectn paboTy no co3gaHuio CNpaBOYHOrO annapara no AOKYMEeHTam C uenbio obecneveHus
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yAOBHOro 1 BbICTPOro Nx noucka.

MK 3.4. MogroTaenuMeaTb [AOaHHble, HeobOXoOuMblIe ANSA COCTABMEHUS CNpPaBOK Ha OCHOBE CBEOEHWUN,
NMELLNXCA B JOKYMEHTaxX apxuea.

MK 3.5. MpuHumatb yyacTve B pa3paboTke JoKamnbHbIX HOPMAaTMBHbLIX akTOB OpraHv3auuv no BOMpocam
[OKYMEHTaLMOHHOro o6GecneyeHns ynpaBrneH1st 1 apXnBHOro gena.

MK 3.6. MNpuHumate yyactue B paboTe No nogdbopy M pacCTaHOBKE KagpoB CNYXObl JOKYMEHTaUWUOHHOro
obecneyeHns ynpaBneHns U apxmea opraHM3aunn.

5.4.4. BbinonHeHne paboT Mo O4HOM UITM HECKONBbKUM NpodeccrsamMm paboymx, AOSHKHOCTAM CryXKaLLuX.

VI. TPEBOBAHUA K CTPYKTYPE NMPOrPAMMbI NOArOTOBKU
CMNMEUMAINNCTOB CPEAHEIO 3BEHA

6.1. MMNCCS3 npegycmatprBaeT N3y4yeHne crieayoLmx y4ebHbIX LUMKIOB:
o6LLero rymaHUTapHoOro u coumanbHO-3KOHOMUYECKOTO;
MaTemMaTM4ecKoro 1 obLlero ecteCTBEeHHOHaY4HOro;
npodeCcCUOHarneHoro;

1 pa3genos:
yyebHas npakTuka;
NpPOM3BOACTBEHHAs NpaKTuMKa (No Npodunio cneumnanbHOCTL);
NpOM3BOACTBEHHAs NpakTuka (npeaauninomMHas);
NpoMeXyTovHasa aTTecTaums;
rocyaapcTBeHHasi UTOroBas attectauums.

6.2. ObssatenbHas 4Yactb [MNCC3 no y4yebHbIM LMKNaM [OIMKHa COCTaBnsATb okono 70 npoueHToB OT
obuiero obbema BpeMeHW, OTBEAEHHOro Ha KX ocBoeHue. BapmaTtmBHas vacTb (okono 30 npoueHToB) Aaet
BO3MOXHOCTb paclumMpeHus u (unu) yrnybneHus noaroToBkM, onpegensemon cogepxaHneM obssaTenbHON YacTy,
NnonyyYyeHUst  OOMONMHUTENbHbLIX  KOMMNETEeHUWW, YMEHWA W 3HaHWK, Heobxooumbix Ansa  obecneveHus
KOHKYPEHTOCMOCOBHOCTN  BbIMYCKHUKA B COOTBETCTBUM C 3anpocamMu pPervoHanbHOro pbiHKa Tpyda W
BO3MOXHOCTAMU NPOAOIDKEHNS 0bpasoBaHus. OuUCunnimHbl, MEXAUCUMNIMHAPHBIE KYPChl 1 NpodeccnoHansHble
MOy BapuaTMBHOM YacTu onpegensaoTcs obpa3oBaTenbHONW OpraHm3aumen.

OOLWMN rymaHUTapHbIN U COLMAIbHO-3KOHOMUYECKUA, MaTeMaTUYeCKMA U OO eCTeCTBEHHOHAaY4YHbIN
y4ebHble LMKIbl COCTOAT U3 OUCLMMNIINH.

MpodbeccnoHanbHbIi  y4ebHbIA UMK cOCTOMT U3 0bLenpodeccuoHanbHbIX  OUCUMMIIMH 1
npogeccroHarnbHbIX MoAynen B COOTBETCTBUM C BUAAMU AeATenbHOCTU. B cocTtaB npodheccnoHansHOro Moaynsi
BXOOUT OOUH UIM HECKOIbKO MeXAUCLMNIIMHApPHbIX KypcoB. lNMpu ocBoeHun obyvanwmmmncs npogeccmnoHanbHbIX
mMoaynen npoBoaaTcs yyebHas n (unmn) NpomM3BOACTBEHHAs NpakTuka (no npodunio cneumansHOCTK).

6.3. Obs3aTenbHas YacTb 06LLEro ryMaHUTapHoOro U coumanbHO-3KoHoMu4Yeckoro yvyebHoro uukna MNrcC3
6a30BON MOArOTOBKM OOfKHA MnpegycmaTpuBaTbh M3ydeHue criegyowmx obssatenbHbix AvcumniuvH: "OCHOBbI
dunococpun”, "Uctopusa”, "MHocTpaHHbIn A3bIK", "dusndeckas KynbTypa"; yrnybneHHon noarotoBku - "OCHOBBI
dunococun”, "Mctopus", "Mcmxonorna obieHns", "MHoCcTpaHHbIN A3bIK", "Puranyeckas KynbTypa".

ObsizaTenbHas 4acTb npodeccnoHanbHoro ydebHoro uukna MMNCC3 kak 6a3oBoK, Tak U yrnybGrneHHoOn
MOAroTOBKM [OMKHA npedycMaTpuBaTb M3ydeHue aucumnnuHbl "BesonacHocTb xuaHepesitenbHocTn". O6bem
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YacoB Ha gucuunnuHy "be3onacHOCTb XusHeaesTernbHOCTU" cocTtaBnseT 68 4acoB, U3 HUX HA OCBOEHME OCHOB
BOEHHON cnyx6bl - 48 yacos.

6.4. ObpasoBaTenbHOW opraHusaumen npy onpegenennn ctpyktypbl NMMNCC3 n TpyooeMKocT ee 0CBOEHUS
MOXET MNPUMEHATbCA CUCTeMa 3ayveTHbIX eduHuLl, MpyM 3TOM OfHa 3adveTHas eauHuua cooTtseTcTByeT 36
aKageMn4eckum 4acam.

Tabnuua 3
CTpyKTypa nporpamMmmMbl NOAroTOBKU CNeLMariMcToB cpegHero 3BeHa
0a3oBOM NOAroTOBKMU
www.consultant.ru CrpaHuua 10 us 45
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WNHpekc

HanmeHoBaHWe y4yeBHbIX LMKIOB, pa3aesos,
Mogynen, TpeGoBaHUs K 3HaHUSIM, YMEHUSIM,
NpaKTU4YeCKOMY OMbITY

Bcero
MaKcuMarbHOW
y4yebHon
Harpyskm
obyvatoLerocs
(vac./Hepn.)

B Tom uucne
yacoB
obs3aTenbHbIX
y4eOBHbIX
3aHATUN

WHaekc n HanmeHoBaHne
AVNCLMNIWH,
MEXANCLUMINHAPHbIX
kypcos (MIK)

Kopabl
dopmMmnpyeMbIx
KOMMeTeHUunn

ObssaTenbHas YacTb y4eBHbIX LMKIOB
Mnriccs

2376

1584

orca.oo

O6LWwni rymaHUTapHbIN 1 coumarnsHO-
SKOHOMWYECKMIN Y4EOHbIN LIMKN

522

348

B pesynbTaTe n3yyeHums obsisatenbHON YacTu
y4eBbHOro umkna oby4atoLmMncs OOMKeH:
ymMeThb:

OopveHTUpoBaTbCs B Hanbornee obLmnx
dunocodcknx npobnemax 6uITUA, NO3HaAHNS,
LleHHOCTen, cBOOOAbI M CMbICIA XU3HU Kak
ocHoBax (hOPMUPOBaHUSA KyNbTYpbl
rpaxgaHvHa v dyayliero cneumanncTa;
3HaTb:

OCHOBHbIE KaTeropum u noHsaTus dunocoguu;
ponb omMnocoum B XU3HN Yernoseka u
obLecTBa;

OCHOBbI (PMNOCOCKOro y4eHns o bblTnu;
CYLLHOCTb npouecca No3HaHus;

OCHOBbI Hay4yHON, hunocodckom u
penurno3Homn KapTuH Mmnpa;

06 ycrnoBusix oOpMMUPOBaHUSA MNYHOCTH,
cBoboae 1 OTBETCTBEHHOCTUN 33 COXpaHeHWe
XW3HW, KyNbTYpbl, OKpY>KatoLwen cpeabl;

0 coumarnbHbIX U ATUYECKNX npobnemax,
CBSI3aHHbIX C pa3BMTUEM U UCNOMb30BaHNEM
OOCTUXEHU HayKN, TEXHUKN U TEXHOMOI M.

48

Orca.01. OcHosebl
dumnocodum

OK1-9

yMeTb:
OPUEHTUPOBATLCS B COBPEMEHHOM
9KOHOMMYECKOWN, NOSIUTUYECKON N KYSbTYPHOM

48

Orcs.02. Uctopus

OK1-9
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cutyaumn B Poccum n mupe;

BbISIBMSITb B3AUMOCBSI3b OTEYECTBEHHbIX,
pernoHanbHbIX, MUPOBLIX COLMarnbHO-
3KOHOMMYECKNX, MOSIMTUYECKUX U KYNbTYPHBIX
npobnew;

3HaThb:

OCHOBHbI€ HanpaBreHWs Pa3BUTUS KIOYEBbIX
perMoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasbHbIX,
pervoHarbHbIX, MEXrocy4apCTBEHHbIX
KOH(NIMKTOB B kOHLe XX - Havane XXI BB.;
OCHOBHbIE NpoLecChl (MHTErpPaunoHHbIE,
NOMNMKYIbTYPHbIE, MUTPALIMOHHBIE U NHbIE)
NONMUTUYECKOTO N 3KOHOMUYECKOTO pas3BUTUS
BeAYLINX rocyaapcTB U PErMOHOB MUPa;
Ha3HauyeHne OpraHmsaumm O6begnuHEHHbIX
Hauwnin (OOH), OpraHusauumm
CeBepoaTnaHTtuyeckoro gorosopa (HATO),
Esponetickoro Cotosa (EC) n gpyrux
opraHu3auuii U OCHOBHbIE HanpaBneHus Ux
OEeATEeNbHOCTY;

0 POnv HayKu, KynbTypbl U penurum B
COXPaHEHMUN U YKpenmeHUn HaLMoHanbHbIX 1
rocygapCTBEHHbIX TpaauLmni;

cofepkaHue 1 Ha3Ha4YeHne BaXkHEeNLINX
NpaBOBbIX N 3aKOHOOATENbHbLIX aKTOB
MMPOBOIO U PErMOHarnbHOro 3Ha4YeHNs;

YMETb:!
o6watbes (YCTHO M MMCbMEHHO) Ha
WHOCTPaHHOM f13blke Ha NpodeccroHarnbHbIE U
NoBCeHEBHbIE TEMBI;

nepeBoauTb (CO CNOBapeM) MHOCTPaHHbIE
TEKCTbl NpoheccnoHansHON HanpaBneHHOCTY;
CaMOCTOATENbHO COBEPLUEHCTBOBATL YCTHYIO U
NMUCbMEHHYIO peyb, MOMOMHATL CIOBAaPHbIN
3anac;

3HaThb:

126

Orc3.03. UHocTpaHHbIv
A3bIK

OK1-9
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nekcnyeckun (1200 - 1400 nekcrmyecknx
eOMHML) 1 rPaMMaTUYECKNA MUHUMYM,
HeoOXoAMMbIV NS YTeHus 1 nepesoda (co
CrnoBapeM) MHOCTPaHHbIX TEKCTOB
npodeccuoHanbHON HanpaBneHHOCTH;

yMeThb:

ncnonb3oBaTh PU3KYNbTYPHO-
0300pOBUTENbHYIO AeATENBbHOCTb AN
YKPENNEeHUs1 300pOBbS, JOCTKEHNS
YKM3HEHHbIX N NPOECCHMOHarnbHbIX Lenen;
3HaTb:

O ponn PU3NYECKON KynbTypbl B
00LweKkynbTYpHOM, NpodecCnoHansHOM U
coumanbHOM Pa3BUTUM YENOBEKA;

OCHOBbI 340pPOBOro obpasa XuU3Hu.

252

126

Orca.o4. dumnsmnyeckas
KynbTypa

OK2,3

EH.00

MaTtemaTunyeckuii n odLmin
€CTEeCTBEHHOHAY4YHbIN y4eOHbIN LMK

198

132

B pesynbrarte usydeHusi o6sa3aTensHoOm Yactum
y4yeBHOoro uukna oby4alLmnncs SOIMKEH:
YMETb:

peluaTb 3aa4u Ha OTbICKaHWE MPOU3BOAHOM
CINOXHOW (PYHKLUKN, NPOU3BOAHbBIX BTOPOro U
BbICLLMX NOPSAAKOB;

NPUMEHHATbL OCHOBHbIE METObI
WHTErpMpoBaHns Npu peLLeHnn sagay;
NPUMEHSATb MEeTOAbl MaTeMaTUYEeCKOro
aHanusa npuv peleHuu 3agad npuknagHoro
Xapaktepa, B TOM Yucne npogeccnoHasnbHoOn
HanpaBfeHHOCTY;

3HaTh:

OCHOBHbIE NMOHATUS U METOAbI
MaTemMaTM4eCcKoro aHanuaa;

OCHOBHbI€ YNCIEHHbIE MEeTO/bl peLleHus
npuKnagHbIX 3agav;

EH.01. MaTtemaTuka

OK1-6,9

yMeTb:

EH.02. HdopmaTurka

OK4,5,9
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[aTa coxpaHeHnus: 16.12.2022

paboTaTb C COBPEMEHHBIMU OMepaLMOHHbIMMA
cucTemMamu, TEKCTOBbIMU peaaKkTopamMu,
TabnMyHbIMK NpoLieccopamu, cucTeMamm
ynpaeneHusa 6azamm gaHHbIX, NporpamMmmamMm
noAroToBKW Npe3eHTaunin, MHPOPMaLMOHHO-
NMOUCKOBBLIMW CUCTEMAMM U NOSNb30BaThLCS
BO3MOXHOCTAMM MHOPMaALMOHHO-
TenekoMMYyHUKaLumMoHHon cetun "HtepHeT"
(nanee - cetb NHTEpPHET);
npodeccuoHaneHO OCyLLEeCTBNATL HAabop
TEKCTOB Ha NepPCOHaribHOM KOMMbIOTEPE;
3HaThb:

TEXHUYEecKne cpencTea 1 nporpaMmmMHoOe
obecneyeHne nepcoHarnbHbIX KOMMNbIOTEPOB;
TeopeTU4eckme OCHOBbI COBPEMEHHbIX
WMHOPMAaLIMOHHBIX TEXHONOMNIM O6LLEro U1
cneumanm3MpoBaHHOIo Ha3Ha4YeHUs;
PYCCKYI0 1 NAaTUHCKYIO KnaBuaTypy
nepcoHanbHOro KOMMbHTEPa;

npaeuna ohopmMIIEHNA JOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

yMeTb:
OopuveHTUpoBaTbCs B Hanbdornee obLmnx
npobremMax 3KonorMm u NPUpOAONoNb30BaHUS;
3HaTb:

0cobeHHOCTM B3anMoaencTenst obiectea u
npupoasbl;

NPUPOAOPECYPCHbIN NnoTeHuuan Poccun;
NPUHLMMBbI U METOAbI PaLMOHaIbHOro
NpPUPOLONOSb30BaHUS;

npaBoBble U coLManbHble BONPOCHI
NpUpPOAONOnbL30BaHMS.

EH.03. Okonornyeckne
OCHOBbI
NPUPOAONOSb30BaHUS

0K3,6,7,9

.00

MpodeccmoHanbHbIA YY4EOHbBI LIMKIT

1656

1104

Or1.00

O6LenpodeccuoHarnbHble AUCUUMMUHBI

918

612

B pesynbTraTte usydeHusi 06s3aTensHoOn Yactm

Or.01. 3koHommyeckas

OK1-7
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www.consultant.ru

CrpaHuua 14 u3 45



(”p%VL'lKaOBTNigHgs %azyll;w Poccum ot 11.08.2014 N 975 [okymeHT npepocTasneH KoHcynbTaHTIt0C

"0O6 yTBEpXAeHUM deaepanbHOro rocyaapcTBeHHOro 06pasos. .. flata coxparenus: 16.12.2022

npodeccuoHanbHoro y4ebHoro umkna Teopusi NnK1.1-1.3
00y4aLWNCS OOIDKEH:

yMeThb:

OpPMEHTUPOBATLCS B BONPOCAax 3KOHOMUYECKOMN
TEOpWM B COBPEMEHHbIX YCMOBUSIX;

3HaTb:

3aKOHOMEPHOCTN PYHKLMOHUPOBAHUS
PbIHOYHbBIX MEXaHU3MOB Ha MUKPO- U
MaKpOypPOBHSIX 1 METOAbI rOCYAapCTBEHHOMO
perynmpoBaHus;

obLme NonoXxeHnst 3KOHOMMUYECKON TeEopUN;

yMeThb: Or1.02. 3koHoMUKa OK1-7
paccuyuTbiBaTb MO NPUHATON METOLO0SOMUN opraHusaunm MK1.1-13
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKUNE
nokasaTenu gesaTenbHOCTM OpraHn3aumy;
3HaTb:

OCHOBHbIE MUKPO- Y MAKpO3KOHOMMYECKNE
KaTeropuu n nokasatenu, MeToabl X pacyeTa;

yMeTb: Orl.03. MeHegXMeHT OK1-9
ynpaenaTb KOHANKTaMn U cTpeccamu B MK1.1,1.2,1.4 -
npouecce NpoeccuoHanbHoN AeaTensHOCTY; 18,24,25
3HaTb:

XapaKkTepHble YepThbl COBPEMEHHOIO
MEHEMKMEHTA; LIMKM MEHEDKMEHTA,

MpoLEeCC NPUHATUSA 1 peanusaumm
yNpaBreHYeCcKUX peLleHnii, MHPOPMaLMOHHOE
obecrneyeHne MEHEIXKMEHTA;

yMeTb: Or1.04. NocypnapctBeHHas n |OK 1 -8
NPUMEHATL KagpoBYIO MOMUTUKY Ha MyHUUMnanbHasa cnyxba MK1.1-18
rocygapCTBEeHHON U MyHUUMNAanNbHOWM cnyxobe;

3HaTb:

CUCTEMY roCYLapCTBEHHbIX YYPEXAEHUNA U
OpraHoB MeCTHOIO CaMOyrnpaBreHUss;
obLwue NpuHUMNbI 1 TpeboBaHUS K
NPOXOXAEHNIO TOCYLapPCTBEHHOM U
MYHULIMNaNbHOW CryX0bl;
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opraHn3auroHHo-NpaBoBble (opPMbI
rocygapCTBEHHOrO annapata yrnpaBneHus;

yMeTb: Or1.05. NHocTpaHHbI a3blk |OK 1 -7
paboTatb ¢ npodeccnoHanbHbIMU TEKCTaMN (NnpodheccroHanbHbIN) NnK1.1-1.3
Ha MHOCTPaHHOM SI3bIKE;

COCTaBnATb N 0POPMNSATL OPraHU3aLnoOHHO-
pacnopsanTenbHy A0OKYMEHTaUMIo Ha
WHOCTPaHHOM S3bIKE;

BECTMW NeperoBopbl HA MIHOCTPAHHOM SA3bIKE;
3HaTb:

NpaKkTUYECKYI0 rpamMmmaTtuKy, Heo6xoaMMyto Ans
npodeccuoHanbLHOro ooLweHns Ha
WHOCTPaHHOM $I3bIKE;

0COBEHHOCTU NepeBoaa Cry»KeBHbIX
OOKYMEHTOB C MHOCTPAHHOIO S3bIKa;

yMeThb: Or.06. OK1-8
NPUMEHSTL B NPOdeCCUOHarnbHON MpodeccnoHanbHasa atuka |[MK1.2-1.6,1.8
AEeATENBHOCTU NPUEMbI 4ENOBOMO O6LLEHUS; 1 NCUXONorus AenoBoro

3HaTb: obuweHusa

OCHOBHbI€ npasuna npogeccnoHansLHOM 3TUKK
1 NpuemMbl 4enoBoro obLeHNs B KONMEKTUBE;
0C0BeHHOCTM NPOheCCUOHANBHON ATUKN U
NCMXONOrMm 4enoBoro obLeHns crnyxatumx
rocygapCTBEHHbIX N UHBIX OpraHM3aunoOHHO-
npaBoBbIX hOPM yUpexageHuUn u opraHmsauuin,

yMeThb: Onn.07. YnpasneHue OK1-9
cos3fgaBaTb OnaronpuUATHLINA NCUXONOrMYECKNiA nepcoHanom NnK1.7, 2.6, 2.7
KNMMaT B KONNEeKTUBE;

3(h(PeKTUBHO yNpaBnATb TPY4OBbIMU
pecypcamy;

3HaTh:

cofepxaHue KaapoBoro, UHPOPMaLIMOHHOrO,
TEXHUYECKOro U NpaBoOBOro obecneyeHus
CUCTEMBI yNpaBrieHus nepcoHanomM;
OpraHn3auUMOHHYI0 CTPYKTYPY CIyXObl
yrnpaBneHnsa nepcoHarom;
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obLye NpUHUMNbI YNpaBreHusi nepcoHanom;
MPUHLMMNBI OpraHnU3aLum KagpoBoi paboThl;
MCKXOSIONMYeCcKMe acneKTbl ynpaBreHus,
cnocobbl paspeLLeHnst KOHPIMKTHBIX CUTyaLui
B KOJIEKTUBE;

yMeTb:

3almuiaTb CBOU NpaBa B COOTBETCTBUM C
TPYyOOBbIM 3aKOHO4ATENbCTBOM;
MCnonb3oBaTb NPaBoOBYO MHpopMaLmio B
npocpeccrmoHanbHOM AeATENbHOCTY;

3HaTb!

npasa 1 0693aHHOCTM CRyXaLlmXx;
3aKoHodaTellbHble aKTbl U HOPMATUBHbIE
OOKYMEHTbI, perynmpyroLime npaBooTHOLLEHUSA
PUINYECKNX U IOPULNYECKNX NUL;

OCHOBHbI€ 3aKOHOAaTENbHbIE aKTbl O
npasoBom obecnedyeHnn npodeccnoHansHon
0eAaTenbHOCTU CcnyXKallux;

Or1.08. NMpaBoeoe
obecneyeHne
npodeccrnoHanbHoOn
OeATenbHOCTH

OK1-7
MnK1.1,1.2,1.4,
15,1718

yMeThb:

OpraHn3oBbIBaTb U MPOBOAUTL MEPONPUATUSA
no 3awuTe paboTarLmnx 1 HaceneHus ot
HeraTMBHbIX BO3AENCTBUIN Ype3Bbl4anHbIX
cuTyauuu;

npeanpvHMMaTb NpodunakTuieckne Mepbl
ONSA CHUKEHNSI YPOBHSA OMacHoCTemn
pasnu4Horo Bnaa v Ux NocneacTsnii B
npodeccUoHanbHON OEATENBHOCTU U ObITY;
ucnonb3oBaTb CpeacTBa MHAMBUAYaANbHON U
KOMNEKTUBHOW 3aLLMUTbI OT OPYXXUS MacCOBOro
nopaxeHus;

NPUMEHSTb NepBUYHbIE CpeacTBa
NnoXapoTyLLeHUs;

OpPUEHTUPOBAaTLCSH B NepeyHe BOEHHO-YYETHbIX
crneumanbHOCTEN N CAMOCTOATENBHO
onpenenaTb cpean HUX POACTBEHHbIE
nosly4eHHOM cneumansHOCTY;

NPUMEHATL NPodecCcnoHanbHbIe 3HaHWSA B

68

Orl1.09. besonacHocTb
XU3HeaesaTenbHoOCTU

OK1-9
MK1.1-1.10,
21-27
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XO[€ UCMNOJTHEHUSI 00513aHHOCTEN BOEHHOM
CNy>X0bl HA BOMHCKUX JOMKHOCTSIX B
COOTBETCTBUWN C MOSYyYEHHON
cneumanbHOCTbIO;

BnageTb cnocobamm 6ecKoHGIMKTHOro
o0LeHnsa n camoperynsauumn B NoBCcegHEBHOMN
OEATENbHOCTUN N 3KCTPEMAribHbIX YCITOBUSAX
BOEHHOWN Cnyx0Obl;

oKasblBaTb NEPBYO MOMOLLb NOCTPaAaBLUNM;
3HaThb:

NPUHUMNbI o6ecnevyeHns yCToMYnBOCTH
00BHEKTOB 3KOHOMMWKM, MPOrHO3MPOBAHNS
pa3BUTUS COObLITUI 1 OLIEHKN NOCNEACTBUIA Npu
TEXHOMEHHbIX Ype3BblYaMHbIX CUTYaUNAX U
CTUXMIHbIX SIBEHUSIX, B TOM YUCIE B YCNOBUAX
NPOTUBOAENCTBUS TEPPOPU3MY KaK CEPbE3HON
yrpose HauunoHanbHomn 6esonacHocTn Poccuy;
OCHOBHbI€ BMAbl NOTEHUMANbHbLIX ONACHOCTEN
W NX NOCIeACTBMA B NpodeccroHanbHom
OEATENbHOCTU U BbITY, MPUHLMMNBI CHUXKEHMWS
BEPOSATHOCTU UX peanusauum;

OCHOBbI BOEHHOWN CIyX0bl 1 060POHbI
rocyaapcrBa;

3a4a4yn 1 OCHOBHbIE MEpPONPUATUS
rpaxkgaHcKom 000pPOHbI; CNocobbl 3aLuThl
HacerneHus OT OpPYXNst MacCOBOro NOPaXeHus;
Mepbl NoXapHow 6Ge3onacHoCTH 1 NpaBuna
©e3onacHoOro nNoBeAeHNs Npu noxapax;
opraHuMsaumio n NopsaoK NpusbiBa rpaxgaH Ha
BOEHHYIO CNyX0y 1 NOCTYNNEeHnst Ha Hee B
[06pOBONBLHOM NOPSIAKE;

OCHOBHbIE BUbl BOOPY)XEHUS, BOEHHOM
TEXHUKM U CneunanbHOro CHapsKeHus,
COCTOSILLIME Ha BOOPY>XEHUW (OCHALLEHWI)
BOWHCKMX NogpasneneHnin, B KOTOPbIX
UMEIOTCA BOEHHO-YYeTHbIE CNeLnansHOCTH,
poacTBeHHble cneymansHocTam ClO;
obrnacTb NPUMEHEHNs NoNy4Yaemblx
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npodeccuoHarsnbHbIX 3HaHWIA NPU UCNOMHEHUN
00513aHHOCTEN BOEHHOW CINYXObl;

NopsiAOK M NpaBuia okasaHusi NePBON NOMOLLM
nocTpagaBLUMM.

MM.00

MpodeccmnoHanbHble MOAynn

738

492

MM.01

OpraHunsaums JOKyMeHTaLNOHHOTO
obecneyeHns ynpaBneHus v
PYHKLMOHNPOBaHUA OpraH13aunm

B pesynbTarte usydeHus npoheccuoHansHoro
Moayns oby4aroLwmnncs OOMKeEH:

UMETb MPaKTUYECKUIA OMbIT:

opraHunsaumm A0KYMEHTaLMOHHOTO
obecneyeHus ynpasneHus un
PYHKLMOHMPOBaHUSA OpraH13aunu;

YMETb:

NPUMEHATb HOPMAaTWBHbIE NPaBOBbLIE aKTbl B
ynpaBreH4YecKon 4eATENbHOCTH;
noAroTaBnMBaTh NPOEKTbI YNPaBeHYECKNX
peLleHunn;

obpabaTbiBaTb BXOASLMNE U UCXOASALLNE
OOKYMEHTbI, CUCTEMATU3NPOBATD UX,
COCTaBNATb HOMEHKNATYPY AeNn u
dopmMupoBaTb JOKYMEHTbI B 4eNa;

roTOBMTb Y MPOBOANTL COBELLLAHUSA, OENOBble
BCTPEYM, NPUEMbI 1 NMpe3eHTaLnK;

3HaTb:

HOpMaTUBHbIE NPABOBLIE aKTbl B 06MacTy
opraHusaumm ynpaeneH4Yeckon AesATeNbHOCTY;
OCHOBHbIE NpaBuia XpaHeHusi U 3aLuThbl
cnyxebHon nHdopmaumu.

MOK.01.01.
[lokymeHTaLmnoHHoe
obecnevyeHne ynpasneHus

M[K.01.02. MNMpaBoBoe
perynupoBsaHme
ynpaereH4YecKom
OeATenbHOCTH

M[IK.01.03. OpraHusaums
ceKkpeTapckoro
obcnyxnBaHus

OK1-9
MnK1.1-1.10

MM.02

OpraHunsaumsi apxXMBHOMN U CNPaBOYHO-
MHpOPMaLMOHHON paboTbl MO AOKYMEHTaM
opraHusaumm

B pesynbTaTe nsyyeHms npodeccrmoHansHoro
MOAYNA 06yYaloWMIACA JOIKEH:

M[IK.02.01. Opranusauus n
HOpPMaTMBHO-NPaBOBbLIE
OCHOBbI apXMBHOTrO Aena

MIK.02.02.
ocygapcTBeHHble,

OK1-9
nK2.1-2.7
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UMETb NPaKTUYECKUI OMbIT:

opraHusaumm apxmBHORM N CNPaBOYHO-
WMHpOPMaLMOHHOM paboTbl MO 4OKYMEHTaM
opraHusauuu;

YMeTb:

OpraHn3oBbIBaTb AEATENbHOCTb apXmnBa ¢
y4yeToM cTaTyca v npoduns opraHmsauuu;
paboTaTb B CMCTEMAX 3FIEKTPOHHOIO
OOKYMEHTO000pOTa;

MCcnonb30BaThb B AEeATENBHOCTM apxmBa
COBPEMEHHbIE KOMMbIOTEPHbIE TEXHOMOIMK;
NPUMEHSTb COBPEMEHHbLIE METOAMKMN
KOHCepBaLMM U pecTaBpaLn apXMBHbIX
OOKYMEHTOB;

3HaThb:

CUCTEMY apXMBHOTO yrNpaBfeHus B
Poccuickon degepaumm n opraHusaumio
ApxusHoro doHaa Poccunckon ®epepaunu;
CUCTEMY XpaHeHus 1 06paboTkn JOKYMEHTOB.

MyHUUMNanbHbIe apXmBbl 1
apXvBbl OpraHn3aumn

MOK.02.03. MeToauka n
NnpakTMka apxXxnBoBedeHUs

M[OK.02.04. Obecne4yeHune
COXPaHHOCTM JOKYMEHTOB

MM.03

BbinonHeHne paboT Mo 0gHOMN UIN HECKOMNBKUM
npodgeccusiM paboymx, AOIMKHOCTAM
cry>KaLumx

BapuaTtnBHas 4acTtb y4yebHbix umknos MNMNCC3
(onpenensietca obpasoBaTenbHOM
opraHu3aumen camocTosTeNbHO)

1026

684

Bcero yacoB 06y4eHust o y4eGHbIM LpKnam
rnrccs

3402

2268

¥Y1.00

(B pea. MNpukasa
Mri.oo

YuebHasa npakTuka

MunnpocseleHus Poccum ot 13.07.2021 N 450)

MpounsBoacTBeHHas nNpakTuka (No npodunio
crneumarnbHOCTH)

6 Hepn.

6 Hen.

216

216

OK1-9
MK1.1-1.10,
21-27

OK1-9
MnK1.1-1.10,
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21-27
(8 pea. MNpukaza MunnpoceeleHns Poccun ot 13.07.2021 N 450)
nar.oo MponsBoacTBEHHas NpakTuka 4 ne, 144
(NnpepavnnomHas)
(8 pea. MNpukaza MunnpoceeleHns Poccun ot 13.07.2021 N 450)
MA.00 MpomexyTodHasa aTTecTaums 3 Hepn.
MA.00 "ocypapcTBeHHas uToroeas aTrectauus 6 Hepa.
MA.01 MoaroToBKa BbINYCKHOW KBanngukaumoHHOn 4 Hep.
paboThbl
MA.02 3awuTta BblNyCKHOM KBaNnngmnKaLmMoHHOM 2 Heq.
paboThbl
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Tabnuua 4

Cpok nonyyeHus CINO no MIMCC3 6a3oBor NOArOTOBKM B 04HOM hopme 00yyeHusa coctasnsaet 95 Hegenb, B
TOM Yumche:

O6yyeHune no y4ebHbIM LuKnam 63 Hep.
Y4yebHasi npakTuka
6 Hepq.
MpounsBoacTeBeHHasn npakTuka (No Npodunto cneLmanbHOCTH)
lMpousBoacTBEHHast NpakTuka (NpeaguniiomMHas) 4 Hep.
MpomexyTouHas aTTecTaums 3 Hep.
ocynapcTBeHHasa UToroBasa aTrectaums 6 Hega.
KaHukynbl 13 Hep.
WNToro 95 Hep.
Tabnuua 5
CTpyKTypa nporpamMmmMmbl NOAroTOBKU cCneLuanMcToB CpeaHero 3BeHa
yrnyb6neHHon NnoaroToBKu
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WNHpekc

HanmeHoBaHWe y4yeBHbIX LMKIOB, pa3aesos,
Mogynen, TpeGoBaHUs K 3HaHUSIM, YMEHUSIM,
NpaKTU4YeCKOMY OMbITY

Bcero
MaKcuMarbHOW
y4yebHon
Harpyskm
obyvatoLerocs
(vac./Hepn.)

B Tom uucne
yacoB
obs3aTenbHbIX
y4eOBHbIX
3aHATUN

WHaekc n HanmeHoBaHne
AVNCLMNIWH,
MEXANCLMUMITMHAPHBLIX
kypcos (MIK)

Kopabl
dopmMmnpyeMbIx
KOMMeTeHUunn

ObssaTenbHas YacTb y4eBHbIX LMKIOB
Mnriccs

3672

2448

orca.oo

O6LWwni rymaHUTapHbIN 1 coumarnsHO-
SKOHOMWYECKMIN Y4EOHbIN LIMKN

804

536

B pesynbTaTe n3yyeHums obsisatenbHON YacTu
y4eBbHOro umkna oby4atoLmMncs OOMKeH:
ymMeThb:

OopveHTUpoBaTbCs B Hanbornee obLmnx
dunocodcknx npobnemax 6uITUA, NO3HaAHNS,
LleHHOCTen, cBOOOAbI M CMbICIA XU3HU Kak
ocHoBax (hOPMUPOBaHUSA KyNbTYpbl
rpaxgaHuHa n dyayliero cneumanucTa,
3HaTb:

OCHOBHbIE KaTeropum u noHsaTus dunocoguu;
ponb oMnocoum B XU3HMN YernoBeka U
obLecTBa;

OCHOBbI (PMNOCOCKOro y4eHns o bblTnu;
CYLLHOCTb npouecca No3HaHus;

OCHOBbI Hay4yHON, hunocodckom u
penurno3Homn KapTuH Mmnpa;

06 ycrnoBusix oOpMMUPOBaHUSA MNYHOCTH,
cBoboge 1 OTBETCTBEHHOCTM 3@ COXpaHeHne
XW3HW, KyNbTYpbl, OKpY>KatoLwen cpeabl;

0 coumarnbHbIX U ATUYECKNX npobnemax,
CBSI3aHHbIX C pa3BMTUEM U UCNOMb30BaHNEM
OOCTUXEHU HayKN, TEXHUKN U TEXHOMOI UM,

48

Orca.01. OcHosebl
dumnocodum

OK1-9

yMeTb:
OPUEHTUPOBATLCS B COBPEMEHHOM
9KOHOMMYECKOWN, NOSIUTUYECKON N KYSbTYPHOM

48

Orcs.02. Uctopus

OK1-9
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cuTyauum B Poccun n mupe;

BbISIBMISATb B3aUMOCBSI3b OTEYECTBEHHbIX,
pervoHarnbHbIX, MUPOBbIX COLMarbHO-
9KOHOMWYECKMX, MONUTUYECKUX U KYNbTYPHbIX
npobnew;

3HaTb:

OCHOBHbIE HanpaBfeHnsl pasBUTUS KIHOYEBbIX
perMoHoB Mupa Ha pybexe Bekos (XX n XXI
BB.);

CYLLHOCTb U MPUYMHbI NOKasbHbIX,
pervoHarbHbIX, MEXrocy4apCTBEHHbIX
KOH(NIMKTOB B kOHLe XX - Havane XXI BB.;
OCHOBHbIE NpoLecChl (MHTErpPaunoHHbIE,
NOMNMKYIbTYPHbIE, MUTPALIMOHHBIE U NHbIE)
NOMUTUYECKOrO U SKOHOMUYECKOrO pa3BUTUS
BeAYLLMX rocygapcTB U PErMoHOB MUPa;
Ha3HauyeHne OOH, HATO, EC n gpyrux
OopraHun3auni U OCHOBHbIE HanpaBreHus ux
OEATENbHOCTY;

0 POnv HayKu, KynbTypbl ¥ penurum B
COXpPaHEeHMN N yKpenreHUn HaLMoHanbHbIX 1
rocygapCTBeHHbIX TpaauLuii;

coepXaHue 1 Ha3HaYeHne BaXKHEMLINX
NpaBoOBbIX N 3aKOHOAATENbHbLIX aKTOB
MMWPOBOTO U PErMOHANbHOrO 3Ha4YEHMS;

yMeTb: 48 Orca.03. MNcuxonorus OK1-9
NPUMEHSTb TEXHWUKM 1 Npuembl 3PPeKTUBHOIro obLeHmns MK2.7, 3.6
obLweHns B npocheccnoHansHon

AeATenbHOCTY;

MCcnonb30BaTh NpUeMbl camoperynsaumm
noBegeHns B NpoLecce MEeXITMYHOCTHOro
obLeHus;

3HaTb:

B3aMMOCBSI3b OOLLEHMS U OeATENbHOCTH;
uenu, yHKUMK, BUAbI N YPOBHMW OOLLEHUS;
PO N PONEBLIE OXUOAHUSA B OOLLEHNY;
BUAbl coumanbHbIX B3aMMOAENCTBUN;
MeXxaHM3Mbl B3aMMOMOHMMaHus B 00LLEeHUY;
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TEXHUKW U NpueMbl 06LLIeHNs, NpaBuna
cnywaHus, BeaeHus 6ecefbl, yoexneHus;
3TUYECKME NPUHLUMBI OBLLIEHUS;
WCTOYHUKM, MPUYUHBI, BUOBI U CNIOCOOGHI
paspeLleHnst KOHIUKTOB;

YMETb:
obwatbes (YCTHO M NMMCbMEHHO) Ha
WHOCTPaHHOM £13blke Ha NpodeccuoHarnbHbIe U
noBCceAHEBHbIE TEMbI;

nepeBoauTb (CO CroBapeM) MHOCTPaHHbIE
TEKCTbl NPOdeCCUOHANbLHOM HanpaBneHHOCTY;
CaMOCTOATENIbHO COBEPLUEHCTBOBATbL YCTHYHO U
NMUCbMEHHYIO peYb, MOMOSHATL CIOBAPHbIN
3anac;

NMOHMMAaTh AMANOrM4ecKyto 1 MOHOMOMNYECKYHO
peyb B cchepe npoheccuoHansHom
OeaTenbHOCTY;

3HaThb:

nekcnyeckun (3000 nekcu4eckmx eanHUL) u
rpaMMaTM4yeCckuin MMHUMYM, HEOBX0aNMBIN
Ansi YTeHUs1 M NepeBofa (Co crioBapem)
WMHOCTPaHHbIX TEKCTOB NMPOdECCUOHaNbHOM
HanpaBeHHOCTY;

196

Orc3.04. lHocTpaHHbIn
A3bIK

OK1-9

YMETb:
ncnonb3oBaTh PUKYNbTYPHO-CMOPTUBHYHO
AEeATENbHOCTb A1 YKpenneHus 340poBbS,
OOCTMKEHNS XKUBHEHHBIX U
npodeccnoHarnbHbIX Lenen;

3HaTb:

0 ponu uU3nYeckon KynbTypbl B
06LLEKYNbTYPHOM, NPOdECCUOHANBHOM U
coumanbHOM Pa3BUTUM YENOBEKA;

OCHOBBbI 3J0POBOro 00pasa X13Hu.

392

196

Orca.05. dunsmnyeckasn
KynbTypa

0K2,3,6,9

EH.00

MaTemaTunyeckuii n oéLmin
€CTEeCTBEHHOHAY4YHbIN y4eOHbIN LMK

390

260
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B pesynbTarte usydeHusi o6s3aTensHon Yactm
y4yebHOoro uukna oby4valLwmnncs gOImKeH:
yMETb:

pewaTb 3a4a4n Ha OTbICKaHWe NPON3BOgHON
CIOXHOW (PYHKLMKN, NPON3BOAHLIX BTOPOro 1
BbICLUMX MNOPSAKOB;

MCNONb30BaThb pPasriMyHble MeToabl
WHTErpupoBaHns Npu peLleHnn 3agav;
MCNONb30BaTb METOAbl MaTeEMaTUYECKOro
aHanuaa npuv peLeHun 3agad npuKknagHoro
Xapakrepa, B TOM Yucrie npodeccrmoHanbHom
HanpaBEHHOCTY;

pewaTb CUCTEMbI YPaBHEHUIN C HECKOSTbKMMMU
nepemMeHHbIMU MaTPUYHbIM U APYrUMin
cnocobamu:

ucnonb3oBaTb anrebpanyeckne MeToabl Npu
peLleHnn reoMeTpn4ecknx 3agav;

3HaTb:

OCHOBHbI€ MOHATUS U METOAbI
MaTemMaTU4YecKoro aHanuaa, NMMHENHOn
anrebpbl 1 aHaNUTUYECKON reoMeTpuu;
OCHOBHbIE YNCITEHHbIE METOb! PELLIEHMS
npuvKnagHbIX 3agav;

CYLLHOCTb, BMAbI N CNOCODbLI pelleHnst 3agad
aHannTU4eCcKom reoMeTpmm Ha NOCKOCTU U B
NPOCTPaHCTBE;

EH.01. MaTtemaTuka

OK1-6,9

yMeTb:

paboTaTb C COBPEMEHHBIMU OMepaLMOHHbIMMA
cncrteMamMmun, TEKCTOBbIMU pefakTopaMu,
TabnnyHbIMK NpoLieccopamu, cucTeMamm
ynpaereHus 6asamu gaHHbIX, NporpaMMamu
NoAroTOBKW Npe3eHTauuii, UHPOPMAaLIMOHHO-
NMOWUCKOBbLIMUW CUCTEMaMM U MONb30BaTLCA
BO3MOXHOCTSIMM rnobanbHoi ceTn NHTepHeT;
3HaTb:

OCHOBHble MeTOAbl U cpeacTBa cbopa,
06paboTkn, XpaHeHus, nepedayn u
HaKoMMEeHUs MHpopMaLuu;

EH.02. NHdpopmaTuka

OK4,5,9
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TexXHUYecKne cpeacTsa U NporpaMmMHoe
obecrneyeHne nepcoHarnbHbIX KOMMbIOTEPOB;
TeopeTnyeckne OCHOBbI COBPEMEHHbIX
MH(OPMALIMOHHBIX TEXHOMOrIA obLero u
cneuvanuaMpoBaHHOro HasHaYeHUs;

YMETb:

OpVeHTMpoOBaThLCS B Hambonee obLmx
npo6rnemMax 3KonorMm u NpUPoaONoNb30BaHUS;
3HaTb:

0COGEHHOCTUN B3anuModencTBUs obLecTsa 1
npupoapl;

npupoaopecypcHbIn noTeHuman Poccuu;
NPUHUMMBLI 1 METOAb! paLMOHaNbHOro
NpMpoaononb30BaHus;

npaBoBble W coLmarbHble BONPOCHI
NpMpoaoNoNb30BaHMs;

EH.03. Skonorn4yeckne
OCHOBBI
NPUPOAOMNOSb30BaHUS

0K3,6,7,9

yMeTb:
ncnonb3oBaTb TEXHOMOrMM cbopa,
pasmeLLeHuns, XpaHeH s, HakonneHwus,
npeobpasoBaHns U Nnepefavm AaHHbIX B
npogeccuoHansHoO OPUEHTUPOBAHHBIX
WH(POPMaLIMOHHLIX CUCTEMAX;

obecneynBaTb 4OCTOBEPHOCTb MHDOPMaLMK B
npoLiecce aBTOMaTn3MpoBaHHON 06paboTKM
OaHHbIX;

3HaTb:

Knaccudmkaumnio MHPOPMaLMOHHBIX CUCTEM;
BMObI TEXHOMNOrMYECKMX NpoLeccoB 06paboTku
nHopMaUMM B UHOPMALMOHHBIX CUCTEMAX,
0COBEHHOCTN UX MPUMEHEHWS;

meToabl U NpuemMbl obecneveHns
NHOpMaLUMOHHON Ge3onacHoOCTW.

EH.04. IHdbopmaunOHHbIE
CUCTEMbI B
npodeccroHanbLHoOn
OeATenbHOCTH

OK1-9
MNK3.1-3.6

.00

MpodheccnoHanbHbI YH4EOHBIN LMK

2478

1652

Or1.00

ObwenpodeccuoHanbHble ANCUUNITNHBI

1180

786
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B pesynbTarte usydeHusi o6s3aTensHon Yactm Or1.01. 3koHOMUYecKas OK1-7
y4yebHOoro uukna oby4valLwmnncs gOImKeH: Teopusi NnK1.1-1.3
yMeThb:

OPVIEHTMPOBATLCS B BONPOCAaX 9KOHOMWYECKOM
TEOPUN B COBPEMEHHbIX YCIOBUSAX;

3HaTb:

3aKOHOMEPHOCTU (PYHKLMOHMPOBAHUS
PbIHOYHBIX MEXaHU3MOB Ha MUKPO- U
MaKpOYPOBHSIX M METOAbl rOCYAapCTBEHHOTO
PErynmpoBaHusi;

o6LLUME NOOXEHMS SKOHOMUYECKON TEOPUN;

yMeThb: Or1.02. 3koHoMUKa OK1-7
paccuyuTbiBaTb MO NPUHATON METOLO0SOMUN opraHusaunm MK1.1-13
OCHOBHbIE€ TEXHUKO-3KOHOMUYECKUNE
nokasaTenu gesaTenbHOCTM OpraHn3aumy;
3HaTb:

OCHOBHbIE MUKPO- Y MAKpO3KOHOMMYECKNE
KaTeropuu n nokasatenu, MeToabl X pacyeTa;

yMeTb: Orl.03. MeHegXMeHT OK1-9
ynpaenaTb KOHANKTaMn U cTpeccamu B MK1.1,1.2,1.4 -
npouecce NpoeccuoHanbHoN AeaTensHOCTY; 1.8,

3HaTb: 24,25
XapakTepHble YepTbl COBPEMEHHOTO

MEHEKMEHTQ;

LMK MEHEIKMEHTa;

NpoLecc NPVHATUSA U peanu3aumm
ynpaBneHYecknx peLleHuin, MHdopMaLnoHHoe
obecrneyeHne MeHEeI)KMEHTa;

yMeTb: Or1.04. NocypnapctBeHHass u |OK 1 -8
NPUMEHATL KagpoBYIO MOMUTUKY Ha MyHUUMnanbHasa cnyxba MK1.1-18
rocygapCTBEeHHON U MyHUUMNAanNbHOWM cnyxobe;

3HaTb:

CUCTEMY roCyQapCTBEHHbIX YYPEXAEHWI U
OpraHoOB MECTHOIo caMoyrpaBeHus:;
obLwue NpuHUMNbI 1 TpeboBaHUS K
NPOXOXAEHNIO TOCYLapPCTBEHHOM U
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MYHMLMNANbHONM CNyX0bl;
opraHn3auMoHHo-NpaBoBble (opPMbl
rocygapCTBEHHOTrO anmnapata yrpasneHus;

yMeTb: Or1.05. NHocTpaHHbI a3blk |OK 1 -7
paboTatb ¢ npodeccnoHanbHbIMU TEKCTaMN (npodheccroHanbHbIN) NnK1.1-1.3
Ha MHOCTPaHHOM SI3bIKE;

COCTaBnATb N 0POPMNSATL OpraHN3aLnoHHO-
pacnopsaanTenbHY JOKYMEHTauuio Ha
WHOCTPaHHOM S3bIKeE;

BECTMW NeperoBopbl HA MIHOCTPAHHOM SA3bIKE;
3HaTb:

NpaKkTUYECKy0 rpamMmmaTtuKy, Heo6xoaMMyo Ans
npodeccuoHansHoro obLeHns Ha
WHOCTPAHHOM $I3bIKE;

0COBEHHOCTU NepeBoaa Cry»KeBHbIX
OOKYMEHTOB C MHOCTPAHHOIO A3bIKa;

yMeTb: On.oeé. OK1-8
NPUMEHSTbL B NPOdeCCnoHarnbLHON MpodeccmnoHanbHasa atuka MK 1.2-1.6,1.8
AEeATENBHOCTU NPUEMbI AENOBOMO OOLLEHUS; 1 NCUXONorus AenoBoro

3HaTb: obLweHus

OCHOBHbI€ npasuna npogeccnoHansLHOM 3TUKK
1 NpuemMbl 4enoBoro obLeHNs B KONMEKTUBE;
0C0BeHHOCTM NPOheCCUOHANBHON ATUKN U
NCMXONOrMm 4enoBoro obLeHns crnyxatumx
roCcyaapCTBEHHbIX U UHbIX OPraHU3aLnoHHO-
npaBoBbIX (POPM yupexaeHu 1 opraHnsaumi;

yMeTb: Or1.07. KomnbtotepHas 0OK2,4,5,9
npodeccuoHanbHO OCyLLECTBNATL Habop 06paboTka AOKYMEHTOB MnK1.1,1.3-1.9,
TEKCTOB Ha NepcoHaribHOM KOMMbIOTEPE; 22,24,25
3HaTb:

PYCCKYHO M NTaTUHCKYIO KrnaeuaTtypy
NnepcoHanbHOro KOMMbTEpPa;
npaeuna oopMIeHns: JOKYMEHTOB Ha
nepcoHanbHOM KOMMbloTepe;

YMETb: Or1.08. NMpaBoBoe OK1-7
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3awmuaTtb CBOM NpaBa B COOTBETCTBUM C obecneyeHune NnK1.1,1.2,1.4,
TPYAOBLIM 3aKOHOA4ATENBCTBOM; npogeccnoHasnbHoOn 15,1.7,18
MCNonb30BaTh NPaBoOBYO MHGOPMaLNIO B 0eAaTenbHOCTH

npodeccuoHanbHON 4esATeNnbHOCTY;

3HaTb:

npaea 1 006513aHHOCTM CIyXKaLLuX;
3aKoHogaTernbHble aKTbl U MHble HOPMAaTUBHbIE
npaBoBble JOKYMEHTLI, perynupyoLime
NpPaBoOOTHOLLEHNUSA (PU3NYECKMX U HOPUONYECKMX
i,

OCHOBHblE 3aKoHOAAaTerbHbIE aKTbl O
npaBoBoM obecneyeHnn NpodeccmoHarnbHow
AEATENbHOCTU CryKallyX;

yMeTb: Or1.09. YnpaBneHue OK1-9
odhopMAATE AOKYMEHTaLMIO NO yNpaBieHuWo KayecTBOM MK2.1-2.3,
Ka4yeCcTBOM NpoAyKuuu; MK3.1,3.2,35
3HaTb:

OCHOBHbI€E MOMOXEHUSA CUCTEM MEHEeKMEHTA
KayecTBa U TpeboBaHUA K HAM;
METOAMYECKYIO U HOPMAaTUBHYIO
JAOKYMEHTaLMIO MO YrpaBreHnio KayecTBOM
npoAayKumu;

ymMeTb: Or1.10. YnpaBneHue OK1-9
co3fgaBaTb O6naronpuUATHBIN NCUXONOrMYECKni nepcoHanom NnK1.7, 2.6, 2.7,
KNMMaT B KONMEKTUBE; 3.6

3 hEeKTUBHO yNpaBnsATb TPY4OBLIMM
pecypcamu;

3HaThb:

cofepaHue KagpoBoro, MHOPMaLMOHHOTO,
TEXHUYECKOro 1 NpaBoBOro obecnevyeHus
CUCTEMbI YNPaBMeHUsl MepCoHanom;
OpPraHn3aUnOHHY CTPYKTYPY CryX0bl
ynpaBreHus NnepcoHanom;

o0Lwue NpMHUMNbI yNpaBreH1s NepcoHarnom;
NMPUHLMIMbI OpraHM3auumn Kagposon paboThbl;
NMCUXONOrMyYecKne acnekTbl ynpaBneHns,
Ccnocobbl paspeLleHnsa KOHPNUKTHBIX CUTyaLui
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B KOJINIEKTUBE,

yMeThb: Or1.11. OcHosbl OK1-9
Mcrnonb3oBaTb METOAbI HAYYHOro NO3HAHUA B nccnenoBaTenbCKon MK 2.1, 2.6, 3.2,
nccnenoBaTenbCKoON AeATEeNbHOCTY; OeAaTenbHOCTU 3.3,35

3HaTb:

0 NocneacTBMaX CBoen NnpodeccnoHansHon
OEeATENbHOCTU C TOYKU 3pEHNSI €4MHCTBA
Burocdepbl 1 GruocoumanbHo Npupoabl
YeroBekKa;

OCHOBHbIE TEPMUHbI 1 ONpeaeneHus,
ucnonb3yembie npyu oOpMUPOBaHUN
AOKYMEHTOB B 06nacTv HayyHo-
nccnenoBaTenbCKON AeATEeNbHOCTY;

yMeThb: Ol.12. l'ocynapcteeHHoe |OK1-9
NPOBOAUTb HEODXOAUMbIE pacyeTbl MO perynuposaHue akoHomukn |IMK 3.5, 3.6
HaroroBoMy, KpeauTHOMY, GHOIKETHOMY
perynupoBaHuio 3KOHOMUYECKNX MPOLIECCOB;
3HaTb:

cnocobbl rocyfapCTBEHHOrO perynMpoBaHust
3KOHOMM KU B NEPEXOLHbIN NEPUOL K PbIHKY;
OVNHAMUKY CoLManbHO-3KOHOMUYECKMX
NPOLIECCOB, MPOMCXOAALLMX B CTPaHe, UX
CTaTUCTMYECKNE 3aKOHOMEPHOCTH;
NPUHLMMBLI U POPMbI rOCYAapCTBEHHOIO
perynmpoBaHnst SKOHOMUKN B PbIHOYHbIX

YCINoBUSX;

yMeTb: Orl1.13. Cucrtema OK1-9
0OBACHATb pasnunyHble HOPMbI rocygapcTtBeHHOro MK 2.6, 2.7,3.6
rocyapCTBEHHOro ynpaBreHus; yrnpasneHus

Nnonb30BaTbCsl OCHOBHBIMW HOPMAaTUBHO-
NpaBOBbIMW JOKYMEHTaMU, ONpeaensiowmmMm
CUCTEMY rOCYLapCTBEHHOIO YNpaBneHus;
Nonb30BaTbCsl MaKPO3IKOHOMUYECKUMU
nokasatensamu;

BNnageTb MeTogaMu paspelueHus
KOHMMUKTHBIX CUTyaLumn,
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3HaTb:
Hay4YHbl€ OCHOBbI CUCTEMbI FOCY4apPCTBEHHOIO
yrnpaBneHusi;

CTPYKTYpPY OpraHoB rocygapCTBEHHOrO
yrnpaBneHus; CogepXxaHve n HanpasneHve
rocygapCTBEHHOM NOMUTUKY;

yrnpaBneHune couunansHon cepon un
KOHMMUKTHBIMW CUTyaLUAMU;

yMeThb: Or1.14. OpraHusaums OK1-9
XapakTepuaoBaTb UCNOSTHUTENbHYIO BNacTb B rocygapcTBEHHbIX NnK1.2,1.3, 2.1,
coBpeMeHHoln Poccumn 1 npobnemsbl ee yupexneHun Poccun 2.6,3.5,3.6
MoOepHu3aunu;

00BbACHATE cneundmKy rocygapcTBEHHOro
yrpaBneHnsl Ha permoHanbHOM YPOBHE;
3HaTb:

rocyaapCTBeHHbIV annapat Poccun B cucteme
COBETCKOro rocyaapcTsa;

nepvoabl CTaHOBIEHUS U 3BOMOLMN
agMWUHUCTPaTUBHO-KOMAHAHOW CUCTEMBI
ynpaBneHusi;

COBETCKUI ONbIT aMUHUCTPUPOBAHWSI; KPU3UC
denepatnBHom cuctembl Cotoza CoBeETCKUX
Coumanuctnyeckmux Pecny6nuk; nepmog
CTaHOBIIEHNSI HOBOW CUCTEMbI OpraHu3aLmm
rocygapcTBeHHon Bnactu B Poccun B 1990 -
1993 rr.;

OCHOBHbI€ NonoxeHus KoHcTutyymm
Poccuiickon ®epepauumn 1993 r. 1 npouecc
OpMUPOBaAHMS HOBbLIX OPraHoOB
rocyaapCTBEHHOW BMNacTu;
NnpeacTaBuUTENbHbIE OpraHbl BNacTu B Havarne
XXI B., CTPYKTYpY UCNOMNHUTENBHOW BNacTu B
COBpeMeHHo Poccumn n npobnemel ee
MoaepHu3auuu;

cneundurky pedopmmnpoBaHus cyaebHonm
cuctembl Poccunckon ®epepaunu;

yMeTb: 68 Or.15. BesonacHocTb OK1-9
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OpraHvM3oBbIBaTb M NPOBOAUTL MEPONPUATUS KNU3HEOEeATENbHOCTH NK1.1- 1.5,
no 3awuTe paboTarowmx 1 HaceneHust ot 21-24,2.7,
HeraTMBHbIX BO34ENCTBUIN Ype3BblHaNHbIX 3.1-3.6
cUTyaumm;

npegnpuHMMmaTh NpodmnakTnyeckne mepbl
ON1S1 CHVXKEHUS YPOBHS ONacHoOCTEN
pasnU4HOro B1aa 1 nx NocneacTeun B
npoceccuoHansHoON OeATEeNbHOCTU 1 ObITY;
ncnonb3oBaTh CpeacTBa MHAMBUAYaANbHON U
KOMMNEKTMBHON 3aLLMTbl OT OPYXX1S MacCOBOro
nopaxeHus;

NPUMEHSTbL NepPBUYHbIE CPeaCcTBa
NOXXapOoTYLUEHWS;

OPUEHTMPOBATLCS B NEpeYHEe BOEHHO-YYETHbIX
crneumnanbHOCTEN N CaMOCTOATENbHO
onpeaenaTb cpeamn HUX POACTBEHHbIE
Nosly4eHHOM cneumanbHOCTH;

NPUMEHATb NpodecCcnoHanbHble 3HaHUA B
XO[4€e UCMNOJTHEHMST 00513aHHOCTEN BOEHHOMN
CNy>X0bl HA BOMHCKUX OOIMKHOCTSIX B
COOTBETCTBUU C MOMy4EHHON
crneynanbHOCTbIO;

BnageTb cnocobamm 6eCKOHGIMKTHOro
o6LLeHNsA 1 caMoperynsaumMm B NoBCEAHEBHON
OEeATeNbHOCTN N 3KCTPEMAarbHbIX YCIOBUSIX
BOEHHOW CnyX0bl;

oKasblBaTb NepBYO MOMOLLb NOCTpaAaBLUNM;
3HaTb:

NpUHUMMIbLI 0BecnevYeHnss yCToM4YMBOCTH
00BHEKTOB 3KOHOMMKM, MPOrHO3MPOBAHWUS
pa3BuUTUS COOBLITUI 1 OLIEHKN NOCNEACTBUIA NpuU
TEXHOTrE€HHbIX Ype3BblYaNHbIX CUTYyaLMNSAX U
CTUXUMHBIX SIBIIEHUSIX, B TOM YMCIIE B YCIOBMUAX
NPOTUBOAENCTBUS TEPPOPU3MY KaK Cepbe3HOMN
yrpo3se HaumoHanbHon 6esonacHoctn Poccuy;
OCHOBHbI€ BMAbI NOTEHUMANbHbLIX ONACHOCTEN
M UX NOCneacTasus B NnpodeccnoHanbHom
AEeATENBHOCTU M ObITY, NPUHLMMBI CHUXKEHUS
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BEPOSATHOCTU X peanunsauuu;
OCHOBbI BOEHHOW CIy»0bl 1 0G0POHbI
rocygapcrBa;

3aayn 1 OCHOBHbIE MEPONPUATUSA
rpaxkgaHcKon 06OpOHbI; CMOCO0bLI 3aLLMUThI
HaceneHus OT OPYXXusi MacCOBOIO NMOPaXKEHWS;
Mepbl NoXapHon 6e3onacHoOCTu 1 Npasuna
©e3onacHoro noBeaeHus Npu noxapax;
opraHu3aumio U NopsiAoK Npu3biBa rpaxaaH Ha
BOEHHYI0 CNy>K0Y 1 NOCTYNNeHns Ha Hee B
[06poBONBLHOM NOPSIAKE;

OCHOBHbIE BUbl BOOPY>KEHWSI, BOEHHOM
TEXHUKM U CNeLmanbHOro CHapsXXeHus,
COCTOSILLME Ha BOOPY>XEHUW (OCHALLEHMM)
BOMHCKMX NOApPa3fAeneHnil, B KOTOPbIX
NMETCSt BOEHHO-YYETHbIE CMEeLnanbHOCTH,
poacTBeHHble crneumansHocTam Cl10;
obracTb NPUMEHEHNs Nofy4Yaemblx
npodeccuoHanbHbIX 3HaHUA NPU UCMONHEHWM
00s3aHHOCTEN BOEHHOW CNYXObl;

nopsaoK 1M npaeusia okasaHusi NePBOM NOMOLLM
nocTpagasLInM.

MM.00 MpodeccnoHanbHble Moaynu 1298 866
MM.01 OpraHunsaumsi AOKYMEHTaLMOHHOIO MOK.01.01. OK1-9
obecneyeHns ynpaBneHnsi 1 [okymeHTaunoHHoe MmK1.1-1.11

PYHKLMOHNPOBaHUSA OpraH13aunm

B pesynbTraTte nsyyeHus npodeccroHanbHoro
MoAyrns oby4aroLmMIACa OOIKEH:

UMETb NPaKTUYECKUI OMbIT:

opraHusaumm JOKYMEHTALNOHHOTO
obecneyeHus ynpaBneHus v
dOYHKUNOHNPOBAHUA OopraHm3auuu;

yMeTb:

NPUMEHATb HOPMaTUBHbIE NMPaBOBbLIE aKTbl B
ynpaBrieH4YeCcKon AeATENbHOCTY;
noarotaBnnBaThb NMPOEKTbI yrnpaBlieHYeCKnxX
peLleHunn;

obecneyeHne ynpasrieHusa

MKA.01.02. NpaBosoe
perynupoBsaHme
yrnpaBneH4yecKom
AeaTenbHOCTH

MKL.01.03. OpraHusauuns
CeKkpeTapcKoro
obcnyxmBaHust
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obpabaTbiBaTb NOCTyNawoLwme u
oTnpaBnsieMble AOKYMEHThI,
cucTeMaTn3MpoBaTh UX, COCTaBMATb
HOMeHKNaTypy aen u hopMmMpoBaTb
AOKYMEHTbI B Aena;

roTOBWTb M NPOBOANTL COBELLAHUSA, AeroBble
BCTPEYMn, NpueMbl 1 Npe3eHTauum;

3HaTb:

HOpMaTUBHbIE NPaBOBLIE aKTbl B 0611aCTy
opraHu3aumm ynpaeneH4Yeckon AesiTenbHOCTHY;
OCHOBHbIE NpaBua XpaHeHusi N 3aLuThbl
cnyxebHon nHdopmaumm.

MM.02

OpraHun3aums apxXmBHOW MU CNPaBOYHO-
WH(OPMALMOHHOW paboTbl MO AOKYMEHTaM
opraHusaumm

B pesynbtarte usydeHus npoheccuoHansHoro
Moayns oby4aroLWwmnncs OOMKeEH:

UMeTb NPaKTUYECKUI ONbIT:

OopraHv3aumn apxmMBHOW U CpaBOYHO-
NHOPMaLUMOHHON paboTbl N0 JOKYMEHTaMm
opraHu3auumu;

yMeTb:

OpraHv30BbIBaTb AeATENbHOCTb apxmBea ¢
y4eToM cTaTyca 1 npoduns opraHmsaumu;
paboTtaTb B cucCTeMax 3feKTPOHHOro
OOKYMEHTO000pOTa;

ncnomnb3oBaTh B AeATENbHOCTM apxmnea
COBPEMEHHbIE KOMMBIOTEPHbIE TEXHOIOMNN;
NPUMEHATb COBPEMEHHbIE METOOUKM
KOHCepBaLuu 1 pectaBpauum apxXmBHbIX
[OKYMEHTOB;

3HaTb:

CUCTEMY apXMBHbIX ydpexaeHui B Poccuiickon
denepaumm n opraHnsaumnio ApxuBHoro poHga
Poccuinckon degepauuu;

CUCTEMY XpaHeHus 1 06paboTkn JOKYMEHTOB.

M[IK.02.01. Opranusauus n
HOpPMaTVBHO-NPAaBOBbIE
OCHOBbI apXMBHOTO aena

MIK.02.02.
"ocynapcTBeHHble,
MyHULMNanNbHbIE apXuBbl U
apxuBbl OpraHnsauun

MIK.02.03. MeToguka n
npakTuKa apxMBoBeAeHs

M[K.02.04. Obecne4yeHune
COXPaHHOCTN OOKYMEHTOB

OK1-9
nK2.1-27

MM.03

OcyLiecTBrneHne JOKYMEHTaLUOHHOIO

MOK.03.01.

OK1-9
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obecneyeHns ynpaBneH1s 1 apxXMBHOIoO Aena c
NCMNOMb30BaHNEM NPOrpamMMHbIX CPEACTB
yyeTa, XxpaHeHusl, 06paboTku 1 nomncka
AOKYMEHTOB

B pesynbTaTte nsyyeHus npodeccnoHansHoro
MoZyrns oby4aroLMIACA OOIKEH:

UMETb NPaKTUYECKUI ONbIT:

paboTbl C MPOrpaMMHbIMKU CPEACTBaMM yyeTa,
XpaHeHus, 06paboTkM 1 Noncka AOKYMEHTOB;
opraHu3aumm cnpaBoYHO-MH(OPMaLNOHHON
AEeATENbHOCTU C AOKYMEHTaMU;

YMETb:

paboTaTb ¢ NpodeccuoHanbLHO
OPWEHTUPOBAHHBLIM MPOrPaMMHBIM
obecneyeHrem B obnactu
AOKYMEHTaLMOHHOIo obecneveHuns
ynpaenenus (aanee - 4OY) n apxmBHOro aena;
OpraHu13oBbIBaTbL BHegpeHue
aBTOMaTU3MPOBAHHOW cUCTeMbI B cnyxbe [JOY
N apxmBe (TEXHUYECKoe 3afaHune, NoHATUE O
CASE-TexHonorunsx);

Haxo4nTb HeobxoauMyH MHGOPMaLMIO,
Nnosb30BaThCs MHPOPMALIMOHHLIMU pecypcamm
cetn NHTepHeTa B obnactu
AOKYMEHTOBEEHMSA N apXMBHOMO Aena;
paboTaTb C 9NeKTPOHHLIMW JOKYMEHTaMU;
MCMnonb30BaTh CETEBbIE NPOrpamMMHbIE U
TeXHU4YeckKne cpeacTea B NpogeccnoHanbHom
AEeATENBHOCTY;

3HaTb:

PbIHOK creunanM3MpoBaHHOro NPUKNagHoro
nporpaMmHoro obecneyeHus B obnactu JOY un
apXuBHOro Aena (aBToMaTU4eckne CUCTEMbI
yrpaBreHus AoKyMeHTaMu);

coBpemMeHHoe cocTosiHue JOY
rocygapCTBEHHbIX U HErOCYAapCTBEHHbIX
YYPEXOAEHUN, rOCYAapPCTBEHHBIX,
MYHUUMMNANbHBLIX U HErOCY4apCTBEHHbIX

MHpopmaLmoHHbIE
TEeXHOMNorun B
OOKYMEHTaLMOHHOM
obecneyeHnmn ynpasrneHus
N apXxvBHOM Jene

MKL.03.02. MeTtoguka
pauunoHanusaumum
OOKYMEHTaLMOHHOrO
obecneyeHns ynpaBneHust
1 apxMBHOro gena

MKL.03.03. OpraHusauus
paboTbl C ANEKTPOHHBLIMU
[OKYMEHTaMu

MNK3.1-3.6
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apxuBoB B 061aCTV NPUMEHEHNS
MHOPMALIMOHHBIX TEXHOSOMMI 1
MCMNOMb30BaHNs Cneunanm3npoBaHHOro
nporpamMmmHoro obecneveHus;
KoprnopaTuBHbIE MH(POPMALIMOHHbBIE CUCTEMBI,
aBTOMaTU3MPOBaHHbIE MO CUCTEMAaM
AOKYMEHTaLuuMKn, B TOM YMCre KaapoBOW,
Oyxyyera;

nepcrnekTUBHbIE HaNpaBreHUs
nHdopmaTtumsaumm JOY n apxmBHOro aena;
3akoHofaTenbHyo 6a3y, OCHOBHbIE Yrpo3bl
WHpopMaLOHHONM Be30nacHOCTH.

MM.04

BbinonHeHne paboT N0 04HON UM HECKONBKUM

npodeccusam paboymx, JOMMKHOCTAM
criy>Kawmx

BapunatueHas yacTb y4ebHbIx umkros MNMMNCC3
(onpepensieTca o6pa3oBaTenbHON
opraHusaumern CamoCToATENbHO)

1620

1080

Bcero yacoB obyyeHus no y4ebHbiM uuknam
Mnricca

5292

3528

YT1.00

YuebHasa npakTuka

rr.oo

lMponssoacTBeHHas npakTuka (no npodunio
crneunanbHOCTK)

10 Hep.

360

OK1-9
MnK1.1-3.6

nan.oo

lMponsBoacTBEHHAs NpakTyka
(npegavnnomHas)

4 Hep.

MA.00

M POMeEXYTO4YHaA aTTecTaund

5 Hep.

MA.00

ocypapcTBeHHas UToroBasi aTTectauus

6 Hen.

MA.01

MoaroToBka BbIMYCKHOW KBanuukaunoHHOM
paboThbl

4 Hep.
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MA.02 3awmTa BbIMyCKHOWM KBanM@uUKaLuMoHHOM 2 Hepn.
paboThbl
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Tabnuua 6

Cpok nonydenusa CI1O no MMNCC3 yrnybneHHON NOAroTOBKM B O4YHOW hopme obydeHus coctasnseT 147
Hepaenb, B TOM yucne:

O6yueHune no y4ebHbIM LKnam 98 Hep.
Y4yebHasi npakTuka

10 Hep.
MpounsBoacTeBeHHasn npakTuka (No Npodunto cneLmanbHOCTH)
lMpousBoacTBEHHast NpakTuka (NpeaguniiomMHas) 4 nep.
MpomexyTouHas aTTecTaums 5 Hep.
ocynapcTBeHHasa UToroBasa aTrectaums 6 Hen.
KaHunkynapHoe Bpems 24 nep.
WNToro 147 Hep.

VIl. TPEBOBAHUA K YCIIOBUAM PEANTM3ALIMM NPOTPAMMbBI NOAITOTOBKH
CNELUMANNCTOB CPEOHEINO 3BEHA

7.1. OG6pasoBaTtefnbHasi opraHusaumMsi camMocTosITENbHO paspabaTtbiBaeT M yTBepxgaet [MMNCC3 B
cooTtBeTcTBMM ¢ HacToawmm GIrOC CIO u ¢ yyeTom cooTBeTcTBYtOLLEN NpumepHon MNMTMNCCS.

Mepen Havanom paspaboTkm MNMNCC3 obpaszoBaTensHas opraHu3auns JoSMKHA OnpeaennTb ee cneundguky ¢
y4eTOM HanpaBfeHHOCTM Ha yAOBNETBOPEHUE NOTPeBGHOCTEN pbiHKa TpyAa u paboToaatenei, KOHKPETU3NPOBATb
KOHeuYHble pe3ynbTaTbl 00y4eHuUs B BWAE KOMMETEHUMA, YMEHUA WM 3HAHWIA, NpUoGpeTaeMoro npakTU4YecKoro
onbITa.

KoHKpeTHble BuAbl AeATEeNbHOCTM, K KOTOPbIM TOTOBUTCA OOyyalolMiAcs, OOMKHbI COOTBETCTBOBATb
npuceBavBaeMon Keanudukauum, onpefenstbs cogepxaHue obpasoBaTenbHOW MporpaMmmbl, paspabaTbiBaeMon
obpasoBaTenbHON opraHn3aLlmen COBMECTHO C 3auHTepecoBaHHbLIMU paboTodaTensamu.

Mpu dpopmuposaHmm MIMCC3 obpasoBaTenbHasa opraHM3auns:

UMEET MNpaBO WCMOMb30BaTb OObLEM BPEMEHM, OTBEOEHHbI HA BapuaTMBHYIO 4YacTb Y4eOHbIX LIMKIOB
MMNCCS, ysenuumnBas npu 3ToM 06bEM BPEMEHU, OTBEAEHHbIN HA OUCLUMMMHBLI U MOOYNnu 06a3aTenbHOM 4acTy,
nmbo BBOAS HOBblE OUCLMMAMHBI U MOLYNW B COOTBETCTBUM C NOTpebHocTAMM paboToaartenen un crneumndukomn
OeatenbHOCTU ob6pas3oBaTeNbHOM OpraHn3aumy;

UMEET npaBO onpegendtb AOnd O0CBOEHUA 06y‘-IaIOIJJ,I/IMVICFI B pamMKax FIpOCbeCCI/IOHaJ'IbHOI'O moayn4d
l'lpO(*)eCCI/II'O pa6oqero, OOJDKHOCTb ClyXallero (OD,Hy mnnm HeCKOJ'IbKO) CornacHo TMpUIoXKeHUo K HacTodllemy
®roc Cro;

obszaHa exerogHo obHoBnaTh [MMCC3 ¢ yyeTom 3anpocoB pabortopartenen, OCOOGEHHOCTEN pPa3BUTUSA
pervoHa, KynbTypbl, HAyK1, 3KOHOMWUKM, TEXHUKW, TEXHOMOIMIA U coumanbHOM cdepbl B pamMkax, YCTaHOBIEHHbIX
HacTosAwmm ProcC Crio;

o6si3aHa B pabounx Yy4yebOHbIX nporpaMmax BcCeX AUCUMMIUH U npodpeccuMoHanbHbiX Moaynen 4YeTko
dopmynupoBatb TpeboBaHWUsi K pe3ynbTaTaM WX OCBOEHUsi: KOMNEeTEHUUsIM, npuobGpeTaeMoMy MNpakTU4eckoMy
OMbITY, 3HAHUSIM U YMEHUSIM;

obs3aHa obecneunBaTb 9PEMEKTMBHYIO CaMOCTOATENbHYD paboTy obydvatwmxcs B Co4veTaHun C
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coBepLleHCTBOBaHMUEM ynpaBleHna eto CO CTOPOHbDI npenop,aBaTeneVl M MacTepoB Npon3BoaCTBEHHOIO o6yquV|;|;

obsaszaHa obecneumBatb O6y4valOLMMCS BO3MOXHOCTb Y4acTBOBaTb B (DOPMUPOBAHUN WHAMBMAYANbHOM
ob6pasoBaTenbHou NporpamMmbl;

06s13aHa hopMMpoBaTb COLMOKYNbTYPHYIO Cpefy, CO34aBaTb YCMNOBWUs, HEODXooumble ANA BCECTOPOHHENO
pasBMTUA U couManu3auum JfUYHOCTKW, COXpaHeHMs1 300poBbs Obyvalolwmxcs, cnocobCcTBOBaTh pPa3BUTUIO
BOCMMTATENbHOrO  KOMMOHEHTa  obpas3oBaTenbHOro  npouecca, BkMwo4vass  pa3BUTUe  CTYAEHYECKOro
camoynpasrneHusl, ydactne obyyawowmxcsa B paboTe oOLECTBEHHbIX OpraHvM3auun, CNOPTUBHBLIX U TBOPYECKMX
Knybos.;

AOMKHa npegycMmatpuBaTb B UeNsX peanu3auum KOMMETEHTHOCTHOrO Mnoaxoda MWCNonb3oBaHWe B
obpasoBaTenbHOM MpoLecce aKTMBHbIX W WMHTEPaKTMBHbIX (POPM MpPoBeAeHWUst 3aHATUA  (KOMMbOTEPHbIX
CYMYNAUURA, OENOBbiX U PoneBbiX Urp, pasbopa KOHKPETHbIX CUTyauun, MNCUXONOMMYECKUX U UHbIX TPEHMWHIOB,
rpynnoBbIX AWCKYCCUA) B COYETaHUM C BHeayauTopHou paboton ans popMmpoBaHWS U pasButus obLimx u
npodeccnoHanbHbIX KOMNETEHLMI 00yYaloLLnXCS.

7.2. Mpwn peanuzaunn MNMINCC3 obyyaoLwmeca MMeT akagemMudeckme npasa n 06s93aHHOCTM B COOTBETCTBUM
¢ PeaepanbHbIM 3akoHOM OT 29 aekabps 2012 r. N 273-93 "O6 obpasoBaHuu B Poccuiickorn Pegepaummn” <1>.

<1> CobpaHue 3akoHogaTenbcTBa Poccunckon ®egepaumm, 2012, N 53, ct. 7598; 2013, N 19, cT. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT1. 566; N 19, cT1. 2289; N 22, cT.
2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.3. MakcumanbHbii 06beM yd4ebHOM Harpysku obydatrollerocss coctaBnsieT 54 akageMuMyecknx 4vaca B
Heaernto, BKNoYas BCe BUAbl ayAUTOPHOW U BHEAyaUTOPHOWN y4ebHOM Harpysku.

7.4. MakcumanbHblil 06bem ayauTopHOM y4ebHOW Harpy3km B O4HOM ¢opme obydveHuss coctaBnseT 36
akageMu4ecknx YacoB B Hedernto.

7.5. MakcumanbHbIn 06beM ayguTOPHOM y4eOHOW Harpy3kM B OYHO-3a04HOM hopMe 0Dy4YeHuss cocTaBnsieT
16 akageMmMYeCcKnxX YacoB B HEAEN!O.

7.6. MakcmmarnbHbI 06beM ayguMTopHON y4ebHOM Harpy3ku B rog B 3a04HOM hopme 0byyeHus cocTaBnsaeT
160 akageMU4eCcKnx 4acos.

7.7. ObLasn NpooomMKUTENBHOCTL KaHMKYN B y4eOHOM rogy AomkHa coctaBnaTe 8 - 11 Hegenb, B TOM yncne
He MeHee 2-X Hefernb B 3MMHUIA nepuog,.

7.8. BeinonHeHne KypcoBoro npoekta (paboTbl) paccmaTpuBaeTcs Kak Bua y4ebHowm paboTbl N0 AUCUMNnHe
(oncumnnuHam) npod)eccuoHanbHOro y4yebHoro uukna u  (unu) npodeccuoHanbHOMY MoAymno  (Mogynsm)
npodeccuoHarnbHOro y4ebHoro uukna n peanusyetcsi B npegenax BpemMeHn, 0TBeAeHHOro Ha ee (MX) nsyveHwve.

7.9. [OucumnnuHa "®Ouanmuyeckas KynbTypa" npegycmatpuBaeT exeHedenbHo 2 4yaca obsizaTenbHbiX
ayaMTOPHbIX 3aHATMI N 2 Yyaca caMoCToATeNbHOW paboThbl (3a cYET pasnuyHbiX OPM BHEayaAUTOPHbLIX 3aHATUIN B
CMOPTMBHbIX KNybax, Cekumnsax).

7.10. ObpasoBaTenbHasa opraHu3auusa MMeeT NpaBo AN NOArpynn AeByLLEK NCNOMb30BaTb YacTb y4eOHOro
BpEMEHU OucuMnnuHbl "Be3onacHoCTb XusHegedatenbHocTU" (48 4acoB), OTBEAEHHOro Ha Wu3ydeHWe OCHOB
BOEHHOMW CIyX0bl, HA OCBOEHNE OCHOB MEANLIMHCKUX 3HAHUA.

7.11. Monyyenne CMNO Ha ©a3e ocHOBHOro o6Llero obpa3oBaHUss OCYLLECTBMASETCA C OLHOBPEMEHHbLIM
nony4eHMem cpegHero obuiero obpasoaHus B npegenax MNMNCC3. B atom cnyyae MNMNCC3, peanusyemas Ha 6a3e
OCHOBHOro obuiero obpasoBaHusi, pa3pabaTbiBaeTcs Ha OCHOBE TpebOOBaHW COOTBETCTBYHOLMX heaeparnbHbIX
rocyapcTBeHHbIX obpasoBaTernbHbIX CTaH4ApPTOB cpefHero obuwero obpasoBanust u ClMO ¢ yyeToMm nony4aemon
cneuunansHocTtn Cl10.
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Cpok ocBoeHusi MMCC3 B o4yHoM chopmMe 0OyyYeHus ansa nuud, obyyarowmxcsi Ha 6ase OCHOBHOro 06Lero
obpa3zoBaHus, yBenuumMBaeTcs Ha 52 Hegenu us pac4yerta:

TeopeTunyeckoe obyyeHue (Npy obsizatenbHOM y4yebHon Harpyske 36 YacoB B Heaento) 39 Hep.
NPOMEXYTOYHasn aTTecTaums 2 Hep.
KaHWKyIbl 11 Heg.

7.12. KoHcynbTaumm ana obyyaromxcs N0 O4HON M OYHO-3a04HOM dhopmam 0BbyveHus npegycmMaTpuBatoTcs
obpasoBaTenbHON opraHusaumen u3 pacdeta 4 yaca Ha ogHoro oby4yaroLlerocst Ha Kaxapln y4ebHbln rog, B TOM
yucne B nepuog peanusaunm obpasoBaTenbHOM nporpamMmbl cpegHero obulero obpasoBaHua Ans nud,
obyvatowmxcsi Ha Gase OCHOBHOro obuiero obpasoBaHus. PopMbl NPOBEAEHUS] KOHCYNbTauui (rpynnosble,
MHONBMAYyanbHble, MMCbMEHHBIE, YCTHbIE) onpeaensioTca obpasoBaTenbHOM OpraHn3aumen.

7.13. B neprop o6y4eHus ¢ roHoLaMm NpoBoAsTCS y4ebHble coopbl <1>.

<1> lMNyHkT 1 ctatbh 13 degepanbHoro 3akoHa ot 28 mapta 1998 r. N 53-03 "O BoMHCKOM 0653aHHOCTU U
BoeHHoM cnyx6e" (CobpaHue 3akoHopaTenbcTBa Poccuiickon ®epgepaunm, 1998, N 13, cT. 1475; N 30, cT. 3613;
2000, N 33, cT. 3348; N 46, c1. 4537; 2001, N 7, cT1. 620, cT. 621; N 30, cTt. 3061; 2002, N 7, cT. 631; N 21, cT.
1919; N 26, cT. 2521; N 30, cT. 3029, cT1. 3030, c1. 3033; 2003, N 1, c1. 1; N 8, c1. 709; N 27, cT. 2700; N 46, cT.
4437; 2004, N 8, c1. 600; N 17, cT. 1587; N 18, c1. 1687; N 25, cT1. 2484; N 27, cT. 2711; N 35, c1. 3607; N 49, cT.
4848; 2005, N 10, cT. 763; N 14, cT. 1212; N 27, cT. 2716; N 29, cT1. 2907; N 30, cT. 3110, cT. 3111; N 40, cT1. 3987;
N 43, c1. 4349; N 49, c1. 5127; 2006, N 1, cT. 10, cT. 22; N 11, c1. 1148; N 19, cT1. 2062; N 28, cT1. 2974; N 29, cT.
3121, c1. 3122, cT. 3123; N 41, cT. 4206; N 44, cT1. 4534; N 50, cT1. 5281; 2007, N 2, cT. 362; N 16, cT. 1830; N 31,
cT.4011; N 45, cT. 5418; N 49, cT. 6070, c1. 6074; N 50, cT. 6241; 2008, N 30, cT. 3616; N 49, c1. 5746; N 52, cT.
6235; 2009, N 7, cT. 769; N 18, cT1. 2149; N 23, cT. 2765; N 26, c1. 3124; N 48, cT. 5735, cT1. 5736; N 51, cT. 6149;
N 52, cT. 6404; 2010, N 11, c1. 1167, cT1. 1176, cT. 1177; N 31, cT. 4192; N 49, cT1. 6415; 2011, N 1, cT. 16; N 27,
cT. 3878; N 30, cT. 4589; N 48, cT. 6730; N 49, c1. 7021, cT. 7053, cT1. 7054; N 50, cT. 7366; 2012, N 50, cT. 6954;
N 53, c1. 7613; 2013, N 9, c1. 870; N 19, cT. 2329; cT1. 2331; N 23, cT. 2869; N 27, cT1. 3462, cT. 3477; N 48, cT.
6165).

7.14. Tpaktnka sBnsetca obssatensHbiM pasgenom [MNMNCC3. OHa npeacrtaBnseT cobow Bug yy4ebHON
OeAaTenbHOCTW, HamnpaBneHHOW Ha OopMUMpOBaHue, 3akpenneHue, pasBuUTUE MpPaKkTUYeCKMX HaBbIKOB U
KOMNeTeHUUn B NpoLecce BbINOMHEHNs onpedeneHHbiX BUaoB paboT, ceasaHHbIX ¢ Byayluien npodeccmoHansHom
aeaTtenoHocTblo. [pyn peanusaumm TMNCC3 npegycmatpuBaloTca crneaylowuve Buabl MPakTUK: ydebHasd u
NPOVN3BOACTBEHHAS.

MpousBoAcTBEHHAs NpakTMka COCTOUT M3 ABYX 3TanoB: NPaKTUKM MO MNPOUi0  creunanbHOCT U
npeaauniioMHoOM NPaKTUKK.

YuebHasa npaktMka W NpOM3BOACTBEHHAs MNpakTuka (no npodwun  crneunanbHOCTW) MpOoBOASITCSA
obpasoBaTenbHON opraHmusauumelt Npu OCBOEHUM OBydarlMMUCs NpodeCCHMOHarbHbLIX KOMMETEHLUUA B pamMkax
npocheccuoHanbHbIX MOAynen U MOryT peanv3oBbIBaTbCA Kak KOHLIEHTPMPOBAHHO B HECKOMbKO NepuodoB, Tak u
paccpenoToYeHo, YepeaysiCb C TEOPETUHECKUMM 3aHATUSIMU B pamkax NpoeccroHanbHbIX Moaynen.

Llenn u 3agaun, nporpaMmMbl M (POPMbl OTYETHOCTU OnpedensioTcs obpasoBaTeNnbHON opraHusauuein no
KaXkaoMy BUAY NPaKTUKK.

|_|pOI/I3BO,ElCTBeHHaF| npaKkTuKka OoJnKHa NpoBOOUTLCA B OpraHun3auuax, HanpasrieHne AeATelIbHOCTU KOTOpPbIX
COOTBETCTBYET HpO(bMJ'IlO noaroToBKu 06yqa+ou.|,14xc;|.

ATTectaums no wutoram I'IpOVI3BOﬂ,CTBeHHOVI NPakKTuKn npoBoanTCA C Yy4eToOM (Mﬂl/l Ha OCHOBaHl/Il/I)
pesynbTaTtoB, NOATBEPXOAEHHbLIX AOKYMEHTaMN COOTBETCTBYHOLLNX OpFaHI/ISaLl,I/II7I.
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7.15. Peanmusauusa [MMNCC3 no cneunanbHOCTM AofMkHa obecnedmBaTbCA MNefarormyeckumy Kagpamu,
nmerwumMn Boicllee obpasoBaHue, COOTBETCTBYOLWEe Npoduno npenogaBaemMon aucunniuHel (mogyns). OnbiT
OEeaTenbHOCTU B OpraHu3auusx COOTBETCTBYIOLLEN npodeccuoHansHonm cdepbl aBnseTca obaszartenbHbiM And
npenofaBatenen, OTBe4YalwLlMXx 3a O0cBoeHue oby4vawwmmMmea npodeccnoHanbHoro yd4ebHoro  uumkna.
lMpenogaBatenu nony4valT AOMNOMHMTENBHOE MpodeccuoHanbsHoe obpasoBaHMe MO MporpaMmam MOBbILEHUS
KBanudukaummn, B TOM ymcre B popMe CTaXXUPOBKM B MPOUIbHBIX OpraHu3aumsax He pexe 1 pasa B 3 roga.

7.16. TINCC3 pomkHa obecneymBaTbcsl y4ebOHO-METOONYECKON OOKYMEHTauMen no BCEM AUCLMUMNIIMHAM,
MEeXAMCUMNANHAPHbIM KypcaMm 1 npodeccuoHansHbiM moaynam MIMCC3.

BHeayaoutopHas paboTa JomkHa conpoBoXxaaTbCcsl MeToanyeckum obecneyeHmemM 1 060CHOBaHMEM pacyeTa
BPEMEHMU, 3aTPa4YMBaAEMOTO Ha €€ BbINOJIHEHME.

Peanusaums NMMNCC3 pomkHa obecneumBaTbCA OOCTYNOM Kaxgoro obydatoulerocss Kk 6asam gaHHbIX U
6ubnuotevHbiM oHaam, opMMpyeMbiM MO MNOAHOMY nepeydHio aucuunnuH (moaynen) MNMCC3. Bo Bpewms
CaMOCTOSTENbHOWM NOArOTOBKM 00yyatoLLmnecs JOmMKHbI 6bITb obecneyeHbl 4OCTYNoM K ceTn HTepHeT.

Kaxgbin obyvarowmics AomkeH ObiTb obecnedeH He MeHee 4YyeM OAHUM yd4ebHbiM neyaTHbiM K (Mnn)
SMEKTPOHHbIM M34aHMeM Mo Kaxaon aucumnnuHe npodpeccmoHanbHOro y4yebHoro umkna m ogHum  yd4ebHo-
MEeTOOMYECKUM MeyvaTHbIM U (UNK) SMEKTPOHHBIM U3AaHWeM MO KaXaoMy MeXAMCLMNAMHAPHOMY Kypcy (Bkmovas
3MeKTPOHHble 6a3bl NEPUOANYECKNX N3AAHNUN).

BubnunoteuHbln oHa AomkeH OblTb YKOMMNNEKTOBAH MNeYaTHbIMU W (MNKN) SMNEeKTPOHHbIMU U3AaHUAMMU
OCHOBHOW M AONOMHUTENBHOM Yy4ebHOM nuTepaTypbl NO AUCUMMAMMHAM BCeX Y4ebHbIX LMKNOB, M3OaHHOM 3a
nocnegxue 5 ner.

BubnuoteyHbln oHa, nomMMMo y4eBGHOM nuTepaTypbl, AOMKEH BKNOYaTb oduuMasnbHble, CMPaBOYHO-
Gubnuorpaduryeckne n nepnogmdeckue n3gaHna B pacyete 1 - 2 akdemnnspa Ha kaxabix 100 obyyatowmxcs.

Kaxgomy obydatowemyca pgomkeH ObiTb obecnedyeH JocTyn K Komnnektam 6ubnvoTteyHoro ¢oHAaa,
COCTOALLMM HEe MeHee YeM 13 5 HaMMeHOBaHWI POCCUMNCKNX XypHaIoB.

OGpaszoBaTtenbHas opraHusauus [[OJbKHa MpefocTaBuTb 00yvalomMMcs BO3MOXHOCTb  OMNeEpPaTUBHONO
obmeHa wHdOpMauMen € poccUckMMn obpasoBaTenbHbIMU  OpraHM3aumMsaMM U OOCTYN K COBPEMEHHbIM
npodeccnoHanbHbIM 6a3amM AaHHbIX U MHPOPMALIMOHHBIM pecypcam ceTn VIHTepHerT.

7.17. lMpuem Ha obyuyeHne no [MNCC3 3a cyeT GOOKETHBIX accurHoBaHwi degepanbHoro GroaxeTa,
6rookeToB cybbekToB Poccuiickon ®enepauum n MeCTHbIX OOKEeTOB ABNsieTCA 0OLEeAOCTYMHbIM, €CMM MHOE He
npenycMoTpeHo YacTelo 4 ctaTbn 68 PenepanbHoro 3akoHa ot 29 gekabps 2012 r. N 273-93 "O6 obpasoBaHum B
Poccuiickon ®egepaumn” <1>. duHaHcupoBaHue peanuaaumm MNMMNCC3 gomkHO OCyLlecTBRATbCA B 06beMe He
HWXXE YCTaAHOBIIEHHbIX FOCYAapPCTBEHHbIX HOPMATMBHbLIX 3aTpaT Ha Oka3aHue rocyaapCTBEHHOW ycnyrn B cdepe
o6pa3oBaHusa 4N 4aHHOTO YPOBHS.

<1> CobpaHue 3akoHopaTenbcTBa Poccuinckon ®epepauum, 2012, N 53, ct. 7598; 2013, N 19, cT1. 2326; N
23, cT. 2878; N 27, c1. 3462; N 30, cT1. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, cT1. 566; N 19, cT1. 2289; N 22, cT.
2769; N 23, cT. 2933; N 26, cT1. 3388; N 30, cT. 4263.

7.18. O6pasoBaTenoHas opraHusauus, peanusyowas [MNCC3, gomkHa pacnonaraTe MaTepuanbHO-
TexHu4yeckon H6ason, obecneyvmBaloLen npoBeaeHe BCex BUAOB NnabopaTopHbIX paboT U NpakTUYeCKMX 3aHATUN,
OVCUMNITMHAPHONW, MEeXOUCUUMMMHAPHON W MOAYMNbHOW MOArOTOBKW, Y4YeOHOW MpaKTUKW, NpeayCMOTPEHHbIX
y4yebHbIM nnaHoMm obpasoBaTenbHOW OpraHu3aumu. MaTtepuanbHo-TexHudeckass 6asa gormkHa COOTBETCTBOBATb
AENCTBYIOLWLMM CaHUTapHbIM 1 NMPOTUBOMNOXapHbLIM HOPMaM.

MepeyeHb KabMHeTOB, NabopaTopui, MacTepPCKUX
M APYrux nomeLlleHnmn
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KabuHeTbl:

coumnanbHO-3KOHOMUYECKUX AUCLIMMNINH;

WHOCTPaHHOrO S3bIKa;

MaTeMaTukn 1 UHPOPMATUKN;

9KOJTOTMYECKMX OCHOB NPUPOAONONb30BaHNS;

9KOHOMWKWN OpraHu3auum 1 ynpasrieHUst NepcoHanom;
MEHeXXMEHTa;

npaBoBOro obecneyeHns NpogeccnoHanbHoON AeaTeNbHOCTY;
rocygapCTBEHHON U MyHULMNANbHON CNyXobl;
AOKYMEHTaLMOHHOIo obecnevyeHust ynpaBneHus;
apxXuBOBeAEHUS;

npoceCcCUoHanbHOM ATUKN U NCUXOSTOTNKN 4ENOBOro 00LEeHNS;
©e30MacHOCTH XNU3HEOEATENBHOCTY;

METOANYECKIN.

Jlabopatopuu:

WMHOPMATUKN U KOMMbIOTEPHOW 06paboTKM 4OKYMEHTOB;
TEXHUYECKNX CPEACTB yNpaBrieHus;

CUCTEM 3MEKTPOHHOIO JOKYMEHTO0b0poTa;
AOKYMEHTOBeAEeHMS;

yyebHas kaHuenspusa (crnyx0a JOKyMeHTaUMOHHOro obecneyeHns ynpaBneHus).
CnopTYBHbBIN KOMMNMEKC:

CMOPTMBHBIN 3ar;

ab3aubl gBaguaTb NATbIM - ABaguaTb wecton yTpatunu cuny. - lNpukad MunnpocselweHns Poccun ot
13.07.2021 N 450.

3anbl:

OnbnnoTeka, YMTanbHbIN 3an ¢ BbIXOAOM B ceTb IHTEPHET;
aKTOBbIV 3arn.

Peanusauua NMNCC3 gomkHa obecneymBaTthb:

BbIMNOSIHEHNE OOyYalLmMMMca nabopaTopHbIX UM MPaAKTUYECKMX 3aHATUA, BKIOYas Kak o6si3aTenbHbIN
KOMMOHEHT NpakTU4eckne 3afaHusl C UCMoNb30BaHWEM NEPCOHarNbHbIX KOMMNbIOTEPOB;

oCcBOeHVe obyyalowmMncs npodeccroHanbHbIX MOAYNed B YCINOBUSIX CO3QaHHOM COOTBETCTBYIOLLEN
obpasoBaTenbHON cpeabl B 0GpasoBaTenbHON OpraHnsaLumn Unu B opraHnM3aumnax B 3aBUCMMOCTU OT creLudukin
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BMOa AeATEeNbHOCTH.

Mpn ncnonb3oBaHMM 3NEKTPOHHLIX U3gaHui obpasoBaTenbHas opraHM3aums OoMmkHa obecneyvnTb Kaxaoro
obyuvatoulerocs pabounm MeECTOM B KOMMbIOTEPHOM KITacCe B COOTBETCTBMM C 0O BbEMOM M3yYaeMbIX AUCLUMIIVH.

OGpasoBaTtenbHas opraHu3aumus AofmkHa ObiTb obecneyeHa HeOOXOOUMBbIM KOMMMEKTOM JULEH3MOHHOTO
nporpamMmmHoro obecne4yeHus.

7.19. Peanusauuns MNMNCC3 ocyulectBnsaetcs obpasoBaTtenbHON opraHM3aumen Ha rocyaapCTBEHHOM Si3blKe
Poccuinckon degepaumu.

Peanusaumsi TINMCC3 obpasoBaTenbHON oOpraHuM3auuen, pacrnosyioKeHHOW Ha TeppuTopun pecnybnuku
Poccuiickon ®epepaumn, MOXeT OCYLLECTBMNATLCA Ha roCcyAapCTBEHHOM s3blke pecnybnukn Poccuiickon
denepaumun B COOTBETCTBUM C 3akoHodaTenbCcTBOM pecnybnuk Poccuiickon depepaumn. Peanusaums MNMNCC3
obpasoBaTenbHON OpraHu3auuen Ha rocyaapCTBEHHOM A3blke pecnybnukn Poccunckon depepaumm He OOMKHA
OCYLLECTBNATLCA B yLLepb rocyaapcTtBeHHOMY s3bIKy Poccuiickon ®epepauuum.

VIil. OUEHKA KAHYECTBA OCBOEHUA NMPOrPAMMbI MOArOTOBKU
CNELUMANNCTOB CPEOHEINO 3BEHA

8.1. OueHka kayectBa ocBoeHusi [MMNCC3 pomkHa BKMoYaTb TEKYLWMIW KOHTPOSb  YCMEeBaeMOCTH,
NPOMEXYTOUYHYIO 1 TOCyAapCTBEHHYIO UTOrOBYIO aTTecTaumnm ody4atomnxcs.

8.2. KoHkpeTHble hopMbl 1 npoueaypbl TEKYLLEro KOHTPOS YyCneBaeMoCTh, NPOMEXYTOYHOM aTTecTaummn no
Kaxgom gucumnivHe n npodpeccuMoHanbHOMY Moagynio paspabartbiBaloTcsa obpasoBaTenbHOW OpraHusaumen
CaMOCTOATENbHO M [A0BOAATCA OO0 CBedeHus obyyallumxcs B TeyeHue nepBbiX ABYX MecsueB OT Havana
oby4eHus.

8.3. [Ons atTectaumm oOy4alOWMXCA HA COOTBETCTBUME WX MEepPCOHarbHbIX OOCTMXKEHUA Mo3TanHbIM
TpeboBaHuam cooTtBeTcTBytoWwen MMMNCC3 (Tekywnin KOHTPOMb YCNeBaemMoCTU U MPOMEXYTOYHas aTtTecTauus)
cosgatTcs (poHObl OLEHOYHbIX CPEeACTB, MO3BOMSAIOWME OLUEHUTb YMEHWS, 3HaHWsS, MPaKTUYECKUn OnbiT ”
OCBOEHHbIE KOMMETEHLMMN.

®oHAObl OLEHOYHBIX CPEACTB ANA MPOMEXYTOUYHOW aTtTecTauun no AUCLUMMNUHAM U MEXAMCLUNIMHAPHBLIM
KypcaM B cocTaBe npodpeccroHanbHbiXx Moaynei paspabaTbiBaloTcs M yTBepxaalTcs obpasoBaTenbHOM
opraHusauueil camocTOATeNbHO, a Ans NPOMEXYTOYHOM aTTecTauuy no npodpeccroHanbHbIM Moaynam U Ans
rocyqapCTBEHHOW UTOroBoOW aTTecTaumun - paspabaTbiBaloTca U yTBepXaaTcsa obpasoBaTenbHON opraHusaumen
nocre npeaBapuTenbHOrO NOMNOXUTENBHOIO 3aKniodeHus pabotogarteneil.

[nsi NpoMeXxyTo4yHOM aTTecTauumn obyyarowmnxcs no AUcCUMniMHaM (MexancumniMHapHbIM Kypcam) Kpome
npenogaBaTene KOHKPETHON AUCLMNAMHBI (MEXOUCUMINIIMHAPHOIO Kypca) B KayecTBe BHELUHMX 3KCMepToB
OOMKHbI  aKTUBHO MpUBIEKaTbCs MpenodaBaTenn CMEXHbIX AucuMnivH - (KypcoB). [ns  makcumarnbHoro
NPUBIMKEHNST MporpamMm MPOMEXYTOYHOM aTTecTauum obydarowmxcs no npodeccuoHarnbHbIM - MOAYNsaM K
ycroBusiM uMx Oyaywein npodpeccrMoHanbHoW [OeaTenbHOCTM obpasoBaTenbHON OpraHusauMeit B KadvecTBe
BHELLTaTHbIX 3KCMEePTOB AOMKHbI aKTUBHO NpUBeKkaTbcs pabotoaarenu.

8.4. OueHka Ka4yecTBa NOArOTOBKM o6yqa+ou.w|xc;| N BbIMYCKHMKOB OCYyLLEeCTBNAEeTCA B ABYX OCHOBHbIX
HanpaslieHnAax:

OLEHKa YPOBHS OCBOEHMUS ONCLUMNIINH;

OLeHKa KOMMEeTeHUUn oby4varoLmxcs.

[nsa oHoLWwen NpeaycMaTprMBaeTCA OLeHKa pe3ynbTaToOB OCBOEHMSI OCHOB BOEHHOW CITyXObl.

8.5. K rocymapcTBeHHOM MTOroBOWM aTtTectaumy AonyckaeTcsl oOy4atoLlwminesl, He NMELNA akageMU4ecKom

3a[J0/PKEHHOCTM U B NOSIHOM OBbEME BbIMOMHMBLUMIA YYEOHbIA NNaH Unu MHAMBUAYanNbHbIA Y4eOHbIA MnaH, ecnu
MHOE He YCTaHOBMEHO MOPSAKOM MPOBEAEHMST TOCY4apPCTBEHHOW WMTOrOBOW aTTecTauuu Mo COOTBETCTBYOLLMM
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Mpuka3 MuHobpHayku Poccum ot 11.08.2014 N 975
(pen. ot 13.07.2021)
"06 yTBEpXAEHUUN (heaepanbHOro rocyAapCcTBEHHOrO 06pasos...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTa coxpaHeHus: 16.12.2022

obpasoBartenbHbIM NporpaMmmam <1>.

<1> Yactb 6 ctatbn 59 depepanbHoro 3akoHa oT 29 gekabps 2012 r. N 273-03 "O6 obpasoBaHuu B
Poccuiickon ®epepauun” (CobpaHue 3akoHogaTensctea Poccuiickon ®epepauun, 2012, N 53, cr. 7598; 2013, N
19, cT. 2326; N 23, cT. 2878; N 27, cT. 3462; N 30, cT. 4036; N 48, cT. 6165; 2014, N 6, cT. 562, CcT. 566; N 19, CT.
2289; N 22, cT. 2769; N 23, c1. 2933; N 26, cT. 3388; N 30, cT. 4263).

8.6. locypapcTBeHHasi wuTOoroBasi aTTecTauus  BKMOYaeT  MOAFOTOBKY U 3awMTy  BbIMYCKHOM
KBanM@pukaumMoHHon paboTbl (amMnnomHass paboTa, AMNOMHbIM npoekT). ObsisaTtenbHoe TpeboBaHue -
COOTBETCTBME TEMaTWKN BbIMYCKHOW KBanudukaunoHHOW paboTbl COAEpXXaHUI OAHOMO WIIN  HECKOMbKMX
npodgeccnoHarnbHbIX MOgYNeN.

rOCyD,apCTBeHHbIVI 9K3aMeH BBOAUTCA NO YCMOTPEHUIO O6p83088T€J’IbHOVI opraHunsauun.

MpunoxeHue

k ®rOC CIO no cneuymanbHocTn 46.02.01
[okymeHTaumoHHoe obecnedeHne
yNpaBreHns N apxnBoBeaeHne

] NEPEYEHb
NPO®ECCUI PABOYNX, AOIKHOCTEN CNYXALIMX, PEKOMEHAYEMbIX
K OCBOEHMIO B PAMKAX NPOTPAMMbI MOArOTOBKM CMELIMANIUCTOB

CPEOHEIO 3BEHA
Kog no O6wepoccumnckomy knaccudukatopy HaumeHoBaHue npodeccuin paboumx,
npodeccuin paboumnx, JOMKHOCTEN CNyXKaLLMX U OOJPKHOCTEN criyKaLlumx
TapudHbix pa3psgos (OK 016-94)
1 2

26353 CekpeTapb-MallMHUCTKA

20190 ApxnBapuyc

21299 Henonpoussoantens
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